. REQUEST FOR nsconos’l !ISPOSETION AUTHORITY
(See Instructions on reverse)

A I)fy

L |

= LEAVE SLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-204-82-1

1 FROM (AGENCY OR ESTABLISHMENT)
Department of Justice

DATE RECEIVED
April 28, 1982

2 MAJOR SUBDIVISION
Office of the Pardon Attorney

3 MINOR SUBDIVISION

5 TEL EXT

492-5910

4 NAME O ERSON WITH WHOM TO CONFER
. Kathryn ronup

" NOTIFICATION TO AGENCY

In accordance with the pravisions of 44 U S C 3303a the disposal re
quest, including amendments, 1s approved except for items that may
te stamped “disposal not approved™ or “withdrawn™ in column 10

6922 M%,

¥ T, 77
Dute Varchivt of the United State¥

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of _2
this agency or will not be needed after the retention periods specified

(L] A Request for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retention

C DATE

Library Staff
Information Technology

D SIGNAJURE OF AGENCY REPRESENTATIV e e Director,
% Wﬂ A SN——— Office of
Y Justice Management Division

‘}’/21 /?;L_

7 8 DESCRIPTION OF ITEM
ITEM NO

{With Inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

Files of the Office of the
Pardon Attorney

T Is the responsibility of the Offlce
don Attorney to receive and review all
for Executive Clemency,
dations of the _ ‘Attorney General
President on all pardon matters.
Campaign Correspondence Fifes -
espondence,
concerning an

individual or group of
clemency.

clemency, the campaign flle is
tThat

Arrangement: Alphabetical

DISPOS}TION:
ton National

Destroy individual

correspondence.

and prepare the recommen-

consist of corr-
usually addressed to the President,
individuals
who have not applied for or received Executive
Hhen the subject of a campaign corres-
pondence file applies for or receives Executive
Incorporated
individual's Executive clemency case fijle.

Do Not Transfer to the Washing-
Records Center (WNRC

file two year
after the date of the most recen

of the Par
petitions

To the

into

~—
.

~+ 00

455

115-107

M0 w7290 73 g Cle

Qi rtre: €7  BEmome

Prescribed by General Services
Administration
FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
2 of 2

7
ITEM NO

8 DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods)

9
10
JOB NO | ACTION TAKEN

Subject/Reference Files ~ consist of documenta-

tion related to providing information and/or
making reference to the history, functions, pol~-
icies and procedures of the Office of the Pardon

Attorney (OPA), individuals of historical interegt

and legislation.

DISPOSITION: PERMANENT. Offer to National
Archives(NA) in cubic fooft
blocks when no longer needed for
administrative reference.

OPA Index/Docket Cards - These 3x5 cards are used

as an index to the Executive Clemency Files Systegm.

They constitute the only complete record of who
has applied for and/or received Executive clemengy
under the various Presidential pardon procla-
mations. In addition, the cards contain the namesg
of 1,523 World War 1l era Selective Service vio~
lators who were specifically named in President
Truman's proclamation dated December 23,1947.
Arrangement: Alphabetical

DISPOSITION: PERMANENT. Offer to Natiornal
Archives (NA) in cubic foot
blocks when no longer needed
for reference.

Public Information Memoranda - Duplicate copies of
original memoranda that are maintained by the
Department of Justice, Public Affairs Office pery
taining to each grant of Executive clemency.Thesg
duplicates are NON-RECORD copies.

DISPOSITION: Do Not Transfer to WNRC. Retain
at OPA until no longer needed
for reference, then destroy.,

115-203

Four coples, including original, to be submitted to the Nati 1 Archives

GO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



