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1.	 FROM (AGENCY OR ESTABLISHMENT) 7-15 - 83
 
Departrrent of Justice
 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION
Relations Service In acco-cancewith tre nrovrstons of 4<l tJ S C 3303a the disposal re 

-:--::-::-:----:--"'::----"-----''-----''---'--=:...c....::---------------lquest Including O'Tlendment>.IS apc-oved except fo' Items that may 
3. MINOR SUBDIVISION	 be stomped "disposal not approved" or "withdrawn" In column 10 

5. TEL EXT 

q-~b-93 t1It~}f(~
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6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for .this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified, 
o A	 Request for immediate disposal. 

[X]	 B Request for disposal after a specified period of time or request for permanent 
retention, 

C. DATE D, SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 
~ Director, Library Staff/OIT 

II, f'3 Justice ManagementDivision 
9,7. 8, DESCRIPTION OF ITEM	 10,SAMPLE	 ORITEM NO (With tncrusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

The Director of the CommunityI€lations Se:rvice (CRS) 
exercises powers and performs functions vested in the 
Attorney General by sections 204(d), 205, 1002 and 1003(a) 
of the Civil Rights Act of 1964 (78 Stat. 267) and section 
2 of Reorganization Plan No. 1 of 1966. The CRSprovides 
assistance to communitiesin resolving disputes relating
to discriminatory practices based on race, color or natio 1 
origin. In addition to responding to requests from state 
or local officials, local citizens and organizations, the 
agency mayalso assist on its 0Nl1 rrotion whenit suspects 
that peaceful relations arrongcitizens are threatened. 

1. Headquarters case Files (National Files). 
These files contain the following documentation supplied
 
by CRSregional offices and transmitted to headquarters:
 

Progress I€port on Operations (PRO)which is developed 
through a series of fractional reports, each of which 
deals only with such data as is pertinent to the curr 
status of the case. 

Special Developrent I€port which is prepared and trans 
mitted as needed to bring to the attention of the 
Director and DeputyDirector prograrnnatic or non-
prograrnnatic developrrents bearing on agency policy or 
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pos ture of such a nature that pranpt transmission is 
judged productive. 

Case documents which include .irrpor tant. written and 
printed materials. 

Press clippings related to the case, sane of which are 
supplied by the headquarters public Information Office. 

a.	 Case files for significant cases, selected by the 
Associate Director, Field Coordination, or that 
official's designee, according to criteria listed 
below. 

Selection Procedure: Prior to transfer of closed 
cases to vJashington National Records Center (WNRC), 
the Associate Director, Field Coordination, or the 
designee will select, segregate and designate for 
permanent retention files for significant cases. 
Cases selected for permanent retention must meet 
one or more of the following criteria for signifi-
cance: 

1.	 The case is regarded as a landmark or precedent 
in	 terms of the impact of CRSinvolvement on it 
resolution. 

2.	 The case was referred to CRSby a Federal or 
state court. 

3.	 The case involved mediation (B case) . 

4.	 The case required 100 or more hours of regional 
staff	 t.irre , 

~LJrYfl\~ 
Disposition: PERMANENT.Transfer to	 ~ 
after close of .case , Offer ,to~the National Archi ves 

d '''' ~/,J"'·5~·"'c' • n. ~ - 1 fan Records ServlceAl. years a ter c ose 0 case. 
Estimated volume is.5 cubic feet per year.-

b.	 Case files for cases other than those described unde r 
Item l.a. 

DispJsi tion: DESTROY15 years after case is closed 
TRANSFER'ID WNRCONEYEARAFTERCASEIS CLOSED. 

* Clarification of disposition instructions and estimated
 
vol ume of permanent records authori zed bv Bernard H.
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