
       
 

   

 

       

 
 

 

 
 

         
  

 
 

 
   
   

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-379-85-01 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

NC1-379-85-01 / 1 is superseded by DAA-0060-2015-0005-0001 
NC1-379-85-01 / 2 is superseded by DAA-0379-2013-0001-0001 

Date Reported: 10/7/2022 NC1-379-85-01 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



•REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, NCl-379-85-1 
__N_A_TI_0N_A_L_A_R_C_HI_V_ES_A_ND_R_EC_0_R_D_S_S_ER_V_IC_E_._W_A_SH_I_NG_'f_Q_N_,_oc__20__4_08___-i DATE RECEIVED 

1. FROM (AGENCY OR ESTA13LISHMENT) 10-02-84 
Department of Justice NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

or Administration 
5. TEL EXT 

492-5995 

In acco•d.1nce w,tr, the prav,s,ons of 44 U S C 3303a the disposal re 
Quest ,nclud,ng amendments. ,s apP'oved except lo• ,terns that may 
~e star1ped "disposal not approved" or "withdrawn·· ,n column 10 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[R] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE . TITLE 

Acting Director, Library Staff/Orr 
Justice Management Division9-, -

7. 
ITEM NO 

N OF ITEM 
or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

1. 

CCM-IDNITY REIATICNS SERVICE (CRS) 

The Director establisl:Es overall service policies, proce­
dures and priorities; develcps and implements long range 
plans of the CRS; represents the Departrrent in camn.mity 
relations niatters, within the sco:i;:e of the legal and 
delegated authority am responsibilities, with Congress, 
Executive Branch, and private and public agencies; and 
coordinates Depart1lellt efforts in ccmnunity relations. 

Files of the Office of the Director consist of prcgrarn, 
official, subject, project, and corres:[X)ndence files docu­
menting prcgram activities and projects relating to the 
responsibilities of t1:E CRS. 

Accumulation: 4 cubic feet per year 
Arrangement: Alphabetical by subject 

DISPOSITION: Permanent. ~~fer to the Federal Archives 
& Records ~ (FARC) two years after the 
end of t1:E respective Director's tenure or 
men no longer needed for day-to-day 
reference, whichever is SCX)ner. Offer to 
the National Archives & Records Service 15 
years after errl of tenure. 

115-107 STANDARD FORM 115 
Rev,sed Apro I, 197 5 
Prescribed by General Services 

Adm1rnstrat1on 
FPMR (41 CFR) 101-11 4 



PAGE OFRequest for Records Disposition Authority-Continuation I JOB NO 2 of 2 

9.
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

2. Files of tre Associate and Regional Directors consist of 
subject, project and correspondence files documenting 
policy fonnulation and program responsibilities relating 
to ooordination with the Director on matters of technical 
assistance, administration, and policy develqxnent within 
tre CRS. 

Accumulation: 15 cubic feet per year 
Arrangement: Varied 

DISPOSITION: Transfer closed and inactive records to the 
FARC when no longer reeded for day-to-day 
reference. Destroy 15 years after closing 
or cmipletion. 

115-203 Four copies. Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
c:,,c> 191~ o - 57q .. 3a1 FPMR (41 CFR) 101-11 4 




