
       

  

 

       

 
 
 

 

 

  
 

        
    

 
  

 
 

   
   

     
     

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-436-05-002 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

The agency has reconfigured file code 230 (polygraph records related to ATF pre-
employment/applicant screening examinations) as file code 3204 (Polygraph 
Examiner’s Records). The agency states that these records are feeder information 
summarized in final reports, and has indicated per email December 9, 2020 that these 
records are scheduled under GRS 5.2, item 020 (DAA-GRS-2017-0003- 0002). 

Date Reported: 2/10/2022 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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. 
LEAVE 'BLANK (NARA use only)

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) IVI - '-1 :J t - oS- - ;z, 
DATE RECEIVED0 NATIONAL ARCHNES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 A,/4 v'bn l:vV .JL>. ;)../)LJ¢-
. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Bure.::111 nf Al,-.nhnl 'f'nh.::1,-.,-.n_ li'ira<>rm,::: .::1nrl F.vnlncdn=,::: 
In accordance with the provis10ns of 44 
U.S.C 3303a the d1spos1tion request, 

'. MAJOR SUBDIVISION 

mcludmg amendments, IS apxroved except 
for items that may be marke "d1stos1tton 

Office of Field Ouerations 
I. MINOR SUBDIVISION not approved" or "withdrawn" m co umn 10. 
Investigations Division. Polygraph Branch 

5. TELEPHONE ARCHIVIST OF THE UNITED STATES L NAME OF PERSON WITH WHOM TO CONFER DATE 'r?'" 
11,sf-~Yvonne Johnson 927-7776 ~ft~~ 

3 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in ~atters pertaining to the disposition of its records 
and that the records l)roposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention reriods srecified; and that wntten concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

. .[il is not required; 0 is attached; or 0 has been requested. 

DATE S~~ESENTATIVE TITLE 

1/--17- Ol.f ' 'HI ATF Records Officer 
I y 
\ 

c..,,
115-109 ,f{ NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 

7. 
8. DES2i=itPTION OF ITEM AND PROPOSED DISPOSITION 

9 GAS OR 10 ACTION 
TEM SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

ATF RCS 101, Item 230, Polygraph Records. 
(See attached narratice) Nl-436-02-1.., 

J:+t.V\,\ 6 

U---IP~ /J ~ ,,_ , " t n~ n L.Un,zlJJ cJ? tu{!_T~ 
I 
I 

I 

P EVIOUS EDITION NOT USABLE Prescnbed NARAb 



Office of Field Operations 
Special Operations Division 
Polygraph Branch 

Polygraph Branch - The Polygraph Branch provides support of law enforcement through 
operational program development, management direction, and resource coordination. 
The Branch reviews and evaluates all polygraph assistance requests from the field for 
relevance, suitability, and legal and technical requirements. It also executes a continuous 
quality control review, evaluates polygraph tests, and prepares reports and 
recommendations regarding testing procedures. 

-·rf' _ .,, ;W,-,. ,,o... k,..... J;..,.,.
2. ATF RCS 101, Item 230, Polygraph Records. (Nl-436-02-11) +--.,._ .,,.,.~,....,~.

1:rltW\ b o ~ 11 )1c/c•I 

b. These are polygraph records related to ATF pre-employment/applicant screening t-i-,,~.• I 
examinations. They include: 

(1) Paper Records. Advice ofRights and Waiver (ATF F 3200.4), Statement of 
Consent for Polygraph Examination (ATF F 3261.1), Applicant Biographic Information 
form, polygraph examiner pre- and post- test notes; polygraph examination question 
lists, question definitions, polygraph examiner score sheets, quality control report, 
polygraph examination result and fact sheets, polygraph charts, and supplemental 
statements of applicants. 

(2) Audio cassette tape of examination and electronic copy ofpolygraph charts. 

CUTOFF AT END OF CALENDAR YEAR. DESTROY 5 YEARS AFTER 
CUTOFF. 

c. Elcctrottie Mail fffl:d-¥tffl&-flffl~Sffi~~ttei~~m-e~fu~ffh~-ea-tecil-arttt-----------:-;::::::-­
received on electronic mail and word processing systems, and used to generate a 

mail directories on hard disk or netw nves and copies on shared network drives that 
are used only to produce th rdkeeping copy. 

recordkeeping copy. Also includes electronic records maintained for updating, rev· i 
or dissemination. 

(1) Records that have no further administrative v after the recordkeeping copy 
is made. Includes copies maintained by indiv· s m personal files, personal electronic 

PING COPY IS 



Office of Field Operations 
Special Operations Division 
Polygraph Branch 

WHEN DISSEMINATION, REVISION, 




