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In accordance with the prov1s1ons of 442 
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mclud1ng amendments, 1s approved except 
for items that may be marked "d1spos1hon 
not approved" or "withdrawn'' m column 10 

F"nancia Mana ement Division 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

202-927-5721Michelle Thomas 

6 AGENCY CERTIFICATION 
I hereby certify that [ am authorized to act for this agency m matters pertaming to the disposition of its records 
and that the records proposed for disposal on the attached _.1__ page(s) are not now needed for the busmess 
of this agency or will not be needed after the retention penbds specified; and that written concurrence from 
the General Accounting Office, under the prov1s10ns of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

0 is not required; 0 1s attached; or 0 has been requested 
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1 (see attached)FMD FB Imaging System (FMDFB) 

Privacy Act and Justic~/s.y.stem of records~·DOJ-001 
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115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE P,esclibed by NARA 

36 CFR 1228 



Bureau of Alcohol, Tobacco, Firearms and Explosives 
Office of Management 
Financial Management D1v1s1on 

FMD FB Imaging System (FMDFBJ 

Description of system: FMDFB provides digital imaging, workflow and case folder capabilities, 
used to develop an image capture to retrieval system that allows access to financial records 
electronically. Records are dated 2001 Present. 

DELETE 6 YEARS AND 3 MONTHS OLD OR NO LONGER NEEDED FOR LEGAL OR 
AUDIT PURPOSES, WHICHEVER IS LATER 

b.,7- Back-up copies. Backu copies are created daily, weekly and monthly and are used for 
potential system restoration ·11 the event of a system failure or other unmtentional loss of data. 

DESTROY FULL BACKUP TA' ES WHEN SECOND SUBSEQUENT BACKUP IS 
VERIFIED AS SUCCESSFUL O WHEN NO LONGER NEEDED FOR SYSTEM 
RESTORATION, WHICHEVER I LATER (GRS 24, Item 4a (2)) 

C,. V. Input Records (paper). Data is received from commercial mvoices payments and travel 
reimbursements. 

ROY AFTER INFORMATION HAS BEEN CONVERTED TO AN ELECTRONIC 
MEDI ND VERIFIED OR WHEN NO LONGER NEEDED FOR AUDIT PURPOSES, 
WHICHEVER TER G,P-..'!> 6to X.ttd'\ ~tL-t) 

d. Jt. Output Records. 

DESTROY WHEN THE AGE Y NO LONGER NEEDED FOR ADMINISTRATIVE, LEGAL, 
AUDIT, OR OTHER OPERA TI AL PURPOSES, WHICHEVER IS LATER (GRS 20, Item 6) 

e. fl'. System Document tion (paper). User's manual. 

DESTROY WHEN SUP RSEDED OR OBSELETE OR UPON AUTHORIZED DELETION 
OF THE RELATED MA ER FILE OR DATABASE (GRS 20, Hem l ltt1 

· .Ite.-n. Ho..<.,) 




