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• • 
Bureau of Alcohol, Tobacco, Firearms and Explosives 
Office of Science & Technology 
Laboratory Services Division 

Forensics Administrative Caseload and Evidence Tracking System 
{FACETS) 

! . Description of System: FACETS is an evidence and case tracking system within the laboratory. 
Evidence is submitted to the laboratory for examination and entered into the system. The 
examiner, types of evidence and its disposition are stored in the system. The data in this system is 
dated from 1980 - Present. 

DELETE WHEN 50 YEARS OLD OR NO LONGER NEEDED FOR AGENCY USE, 
WHICHEVER IS LATER. 

a.:fJftck-up copies. Back.up copies ofthe Hutstcr fiie afe efeated daily on to the CsmmaR0,. 
G€Rter ser.ct and used fut potential s:,stem wsWtatlon m the event of a s~·st;em :faihue or other.. 
-ttRintentional loss of data.• 

.QE8TROY FOLL BACI(Ufl TAPBS WIIEN SECOND 3UBSEQUfilH 
BACKUF IS VERIFIED AS SUCCBSSFUL OR Wllfili }'JO LONGER 
NEEDED FOR 5Y5TEM ItES'fORATION, WIIICHEVER rn LATE&. 
(GRS 24, Item 4a (2)) 

6.,Input Records. The submitting agent inputs ATF 7120.7, Evidence Transmittal form. 

DESTROY 10 YEARS AFTER INFORMATION HAS BEEN CONVERTED 
TO AN ELECTRONIC MEDIUM AND VERIFIED OR WHEN NO LONGER 
NEEDED FOR LEGAL PURPOSES, WHICHEVER IS LATER. 

c. Oetp11t Reem ds. Re5uits of ad hoc que1 ies, monthly statistical reports arta th0 L.ahacatrn;y 
.P.epeft of fatamirtation are aistribtttea to tke s1:1l;imittiog agent aad celeai;ed to the defense attacoey 
as R00aed. 

-BE5TRO Y WHEN NO LONGER N'EED'E'.D FOR ADMil'iISTRA'fiVE PURPOSE£. 

d. System l>oeumcntation. Use, 's maa1:1als atltf rcee,ra la,eut eMist iR bQtA eleetFonie aREI papeJ" 
4otnurtg". 

DESTROY WIIDi SUPERgEDED OR OBSEL~TE OR UPON 
AUTHORIZED DELETIO~J OF TIIE RELATED MASTER FILE O~ 
DATABAS&. (GRS 20, Item Ila) 




