
Request for Records Disposition Authority Leave Blank (NARA Use Only) •
Instructions on	 Number 

To:	 National Archives and Records Administration (NIR) NI- t.f ~~-O ~-V 
Washington, DC 20408 

1. From: (Agency or establishment)	 Received d /13 ) o~ 
Bureau of Alcohol, Tobacco, Firearms, & Explosives 

Notification to Agency 
2. Major Subdivision In accordance with the provisions of 44 

Office of Science & Technolo U.S.C. 3303a, the disposition request, in-
cluding amendments, is approved except for 

3. Minor Subdivision items that may be marked "disposition not 
Laboratory Services Division approved" or "withdrawn" in column 10. 

4. Name of Person with whom to confer	 5. Telephone (include area code) 

Michelle Thomas	 202-648-7527 

6.	 n 

I hereby certify that I am authorizgd to act for this agency in matters pertaining to the disposition of its records and that the records proposed 
for disposal on the attached .:JJ.- page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies: 

is attached D has been requested 

Title 

ATF Records Officer 
9. GRS or 

Item 8. Description of Item and Proposed Disposition Superseded
 
Number Job Citation
 

1	 Forensics Administrative Caseload and Evidence 
Tracking System (FACETS) 

115-109 NSN 7540-00-634-4064 Page~ of Standard Form 115 (Rev.3/91) 
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228 



• • 
Bureau of Alcohol, Tobacco, Firearms and Explosives
 
Office of Science & Technology
 
Laboratory Services Division
 

Forensics Administrative Caseload and Evidence Tracking System 
(FACETS) 

[. Description of System: FACETS is an evidence and case tracking system within the laboratory. 
Evidence is submitted to the laboratory for examination and entered into the system. The 
examiner, types of evidence and its disposition are stored in the system. The data in this system is 
dated from 1980 - Present. 

DELETE WHEN 50 YEARS OLD OR NO LONGER NEEDED FOR AGENCY USE, 
WHICHEVER IS LATER. 

a::IIack-op copies. 13acRup copies of the master :ti~eare ereffied dail, tm to the CemmaRQ, 
G€Rter seRel and used fOi potcntial s,stcm Iestulation III the eveIil ofa system faihue or other.. 
tiRintentional loss of data .. 

l)ESTROY FULL BACKUP TAPES WIlEN 3E:COND 3UDSEQUffiH
 
BACKUP IS VE:ftlFIED AS SUCCESSFUL OR WIIffi( "NOLO~JGER
 
NEEDED FOIt 5Y5iE:M ItES'fORAHON, WIIICHEVgR I~ LATERc.
 
(GRS 24, Item 4a (2))
 

ifA,Input Records. The submitting agent inputs ATF 7120.7, Evidence Transmittal form. 

DESTROY 10 YEARS AFTER INFORMATION HAS BEEN CONVERTED
 
TO AN ELECTRONIC MEDIUM AND VERIFIED OR WHEN NO LONGER
 
NEEDED FOR LEGAL PURPOSES, WHICHEVER IS LATER.
 

c. Output RecOi ds. Resuits of ad hoc qael ies, monthly statistical reports !tnd th€ L.aboratQl;y 
-P.efleFtof EJtamination are distributed ta tHe sl:IlsImitticg agent and relealiied to the defense attorney 
as R€eece. 

-BE:5iItO Y WHE:N NO LaNGEtt l'ifEEDED FOIt ADMfl'ifI5iltA'fIVE PURPOSES. 

d. System I>ollumentation. Usc. '3 maRyals afidrceemi Ia,ettt eJtist iR l:H~tA010etroRie aR€i pap~ 
..fof ihatg'. 

DESTROY WIID( SUPER~eDED OR OllSJ;;L~TE OR UPON
 
AUTHORIZED DELETIO~( OF TIlE RELATeD MASTER FILE O~
 
l)ATABAS&. (GRS 20, Item lla)
 




