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Date Received 3/ td / 0 s
 
Bureau of Alcohol, Tobacco, Firearms, & Explosives
 

1 From (Agency or establishment) 

Notification to Agency 
2 Major subdrvrsion In accordance with the provrsrons of 44 

Office of Chief Counsel USC 3303a, the disposition request, In-
cluding amendments, ISapproved except for 

3 Minor Subdrvrsron Items that may be marked "disposition not 
approved" or "withdrawn" In column 10 

4 Name of Person with whom to confer 5 Telephone (include area code) I ~;VISt of t~e United States 

Michelle Thomas 1 202-648-7527 r.q "V'-lrc.. 4--

6 Agency Certification 

I hereby certify that I am authorized to act for this agency In matters pertaining to the drsposrtron of ItS records and that the records proposed 
for disposal on the attached .1 page(s) are not now needed for the business of this agency or will not be needed after the retention 

"periods specmed, and that written concurrence from the General Accounting Office, under the provrsions of Title 8 of the GAO Manual for 
GUidance of Federal Aqencres: 

~ IS n~t requtred D IS attached D has been requested 

Title Date (mm/dd/yyyy) 

[ ATF Records Officer [ 3/10/08 
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1 Giglio 
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Bureau of Alcohol, Tobacco, Firearms and Explosives 
Office of Chief Counsel 

Giglio 

Description of system: Giglio is used to assist with criminal prosecutions and stores potential 
impeachment information regarding an ATF employee's history of truthfulness, misconduct, or 
criminal acts prior to testifying. Giglio manages all requests and tracks the progress of a 
particular case and the response provided to the United States Attorney. 

a. Master file. Records are dated1997 to present. Information related to an employee including 
name, title and the criminal prosecution in which they have been called as a witness. 

DELETE DATA WHEN 20 YEARS OLD OR WHEN EMPLOYEE RETIRES OR 
LEAVES THE BUREAU, WHICHEVER IS LATER. 

(GRS 24, Item 4a (2» 

c. Input Records (paper). Names of defendants, ATF personnel and case identification and 
letters from various United States Attorney offices requesting a Giglio check are inputted into the 
system on a daily basis. 

DESTROY WHEN 20 YEARS OLD OR WHEN EMPLOYEE RETIRES OR 
LEAVES THE BUREAU, WHICHEVER IS LATER. 

d. Qatput Recut ds,. Judicial disttiets ref'en'ts fife ~enelated on an as needed basts. 

DESTROY WHEN "NOLO~mER~mEDED FOR: ADMlNt~'f'ltATlvE, LEGAL, AUDIT, Q~ 

AGffiJCY USE, WIIICIIEVER 18 LATE~ (GRS 20, Item 6) 

e.~~steiII Documentation. Data systemsspeeifieatiems, file specifications, eeclebssks, feesrd.-
1a;'stHs, lis@r gyiQ€s, output specificatjons, etc related to a waster file or database.. 

BESTROY WIIB<¢ SUPERSEDED OR OBSELETE OR UPON AUTHORIZED DELETION OF TIlE 
&ELATEf) MASTER FIL~ Ott DATABAg:E, (GRS 20, Item lla) 




