
Request for Records Disposition Authority Leave Blank (NARA Use Only) 
(See Instructions on Reverse) 

To National Archives and Records Administration (NIR) Job NumberN /_ '13 to-I /- d-
Washington, DC 20408 

1 From (Agencyor Establishment) Date Received 
Bureau of Alcohol Tobacco Firearms and Explosives (ATF) 9/1p/11

2 Major Subdrvisron 

Office of Enforcement Programs and Services Nobficatlon to Agency 

2 Major Subdrvision In accordancewith the provrsionsof 44 USC 3303a the
 
Firearms and Explosives Industry Divisron disposition request, including amendments, IS approved
 

except for Items that may be marked "drsposmon not
3 Minor Subdivrsron approved"or "withdrawn"In column 10 
Firearms Technology Branch, Firearms Industry Programs Branch, 

and Explosives Industry Proqrarns Branch 
4 Nameof Personwith Whom to Confer I 5 Telephone 

Anita Scheddel 202-648-7158 ~~\I l~euJt~ 

6 Agency Certification "'-J 
I herebycertify that I am authonzedto act for thrsagencyIn matterspertainingto the dispositionof ItSrecordsandthat the recordsproposedfor disposalon the
 
attached_ 1_ page(s)are not now neededfor the businessof this agencyor Willnot be neededafter the retentionpenodsspeofled, and that wntten
 
concurrencefrom the GeneralAccountingOffice,underthe provrsionsofTitle B of the GAO Manualfor GUidanceof FederalAqencies
 

iii ISnot required o ISattached o has been requested
 

Signatureof Age~n'f:) I Title1+Jf Records Officer, ATF I 0 I IDa%7;:97~ 

9 GRS or 
7 Item SupersededJob 10 ActionTaken 
Number B Descnptron of Itemand ProposedDrsposmon Citation (NARAUse Only) 

1 Variance, Determination, and Exemption Files (Firearms and ExplOSives) N/A 

These are file copies of all firearms or explosives vanances, determinations, and 
exemptions granted by ATF Headquarters (I e , Chief, Firearms Industry Programs 
Branch, Chief, Explosives Industry Programs Branch, or Chief, Firearms Technology 

Branch, Firearms and Explosives Industry DIVISion) 

Federal firearms licensees (FFL) and Federal exptosives licensees or permittees
 
(FELlP) who Wish to use an alternate method or procedure, including alternate
 
magazine construction standards, must obtain ATF approval for a variance from the
 

firearms or explosives regulations under ATF's junsdrctron ATF variances remain In
 

effect until no longer required by the licensee/permittee, rescmded by ATF, or
 
superseded by another vanance or ATF ruling In some cases, a vanance may be
 

transferred, e g With a change of company name, etc ATF must retain vanance files,
 
including both incoming requests and ATF response letters, In order to assist Industry
 

Operations Investigators In determining regulatory compliance, to aid In revocation
 

heanngs, to ensure both secure storage and the adequacy of busmess records, etc,
 
and as record of precedence for ATF rulings
 

Similarly, ATF-Issued exemptions and determinations remain In effect until rescmded by
 
ATF, superseded by another ATF letter, or until a change In the product or practice
 

renders VOid the exemption/determination In these cases, It IS necessary to retain both
 

incoming and outgoing correspondence as record of precedence for ATF rulings and In
 

order to adequately respond to requests from other regulatory authonties,
 
Conqressronal mqumes, U S Customs offlcrals, Consumer Product Safety Comrmsston,
 
etc
 

1(a) ElectrOnic copy 

Upon Issuance of a vanance, determination, or exemption, the file documents are
 
scanned or captured to a searchable electronic format, and the case file IS maintained
 

In electronic form for reference purposes
 

DIspOSition Retain until no longer needed for reference purposes 
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9 GRS or 
7 Item 8 Descn ption of Item and Proposed DIsposition Superseded Job 10 Action Taken 

1(b) Paper copy 

Retain paper copy of the case file while vanance, exemption or determination 
In effect 

remains 

Drsposrtion Cut off at end of fiscal year when variance, exemption, or determination 
IS cancelled, rescinded, superseded or otherwise rendered void Destroy 10 years after 
cutoff 
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