
✓ E BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

' 
{See lnstruct,ons on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION 1:\IR) DATE RECEJ/Jb /qs
WASHINGTON, DC 20408 

FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Bureau of Alcohol, Tobacco and Firearms 
2 MAJOR SUBDIVISION lri accorJance ",en the pro, 1,10ns of.;.; 

USC 33(l3zi rhe d1,pos1t1on request.
Office of Regulatory Enforcement 1nclud1n~ ,1n'll:111..1ir:.cnr~, 1~ 2opro\'ed e'\.cept 

i1.._)r 1te1ns tt,.-it r·1,1, cic n1.._1rt-..ed "d1spos1t1on3 MINOR SUBDIVISION 
not apprcn cd" u1 ,... nndra \\ n" 111 cofun1n 1 O 

Market Compliance Branch 

4 NAME OF PERSON WITH WHOM TO CONFER 1 5 TELEPHONE DATE 

Yvonne Spear 202-927-7776 

6 AGENCY CERTIFICATION 

I hereby cert1ty that I am authonzed to ,Kt tor this agency rn matters pertam111g tc w l-i1spos1t1on of its records 
.rnd that the records proposed for d1spo-,al un the attached __ ?agdsJ are not noh nt.:.0 eded for the business 
oi this agency or w1l1 not be needed ~1rter the retention penuc_is sveofied. anLl th,1t ,nnten corKurrence from 
the General Accounting Office, under the prO\ 15rons or T1tlt2 8 nt the GAO \-1:-.nu,,l ,nr Cll1L1ancc ur Federal 
Agenoes, 

[il 

ATF Records Officer 

7 ' 
ITEM! 
NO I 

S! G:-'lS OR 
SUPEFlSE0ED 
.JOB CIT/\TION 

, 10 ACTION 
:TAKEN(NARA 
: USE ONLY) 

1 RCS 301, Item 55. Leads, Investigations, 
and Cases (LICS). The system tracks the 
progress and disposition of Internal Revenue 
Code (IRC) and Federal Alcohol Administration I 

Act (FAA) investigations within Regulatory l 
. . f . .IEn f orcemen t . It contains in ormation concern~ng 

violators of the IRS and FAA Acts and their 
outstanding tax liabilities. 

Master File. Records date fFOffl 1988 ta 

Permanent. Transfer a copy 
to the ational Archives immediately. 
Thereafte cutoff, every 5 years transfer 
copy to Nati al Archives. 

b. Input (Paper Reco 
already scheduled un 
68, 70, 82, 114, and 

These 
r: RCS 

11 

records are 
201 - Items 

C • Output Reports. Reports 

(1) 
(2) 

Internal Revenue Code Cases 
FAA Trade Practice Reports 
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Bureau of Alcohol, Tobacco and Firearms 
Office of Regulatory Enforcement 
Market Compliance Branch 
LICS System 

7.Item Number 8. Description of Item 9. GRS or 10.Action 
and Proposed 
Disposition 

Supersed. 
Job Cit. 

Taken 
(NARA) 

RCS 301, Item 55. Leads, 
Investigations, and Cases 
(LICS). The system tracks 
the progress and disposition 
of Internal Revenue Code (IRC) 
and Federal Alcohol Adminis­
tration (FAA) investigations 
within Regulatory Enforcement. 
It contains information 
concerning violators of the-IRC 
(non-tax violation and tax 
liabilities) and FAA Act 
violations. 

a. Master File. FAA records date 
1988 to present and IRC 
date 1992 to present. 

records 

DISPOSITION. TEMPORARY. TRANSFER 
INFORMATION TO DISKS PERIODICALLY. 
DESTROY WHEN NO LONGER NEEDED FOR 
AGENCY USE. 

b. Input (Paper Records). These 
records are already scheduled under 
RCS 201 - Items 68, 70, 82, 114, 
and 119. 

c. Output Reports. Reports to-
Management. 

(1) Internal Revenue Code Cases. 
(2) FAA Trade Practice Reports. 
(3) FAA Label Fraud Reports'.· 
(4) 30 day Status Reports. 
(5) Final Report of Case 

Activity for Case_Files. 

DISPOSITION. DESTROY.AFTER 1 YEAR. 



Bureau of Alcohol, Tobacco and Firearms 
Office of Regulatory Enforcement 
Market Compliance Branch 
Lics·system 

d. System Documentation. 
Record Layout. Less than 
1/2 cu. ft. 

DISPOSITION. TEMPORARY. 
DESTROY WHEN MASTER FILE IS 
DESTROYED. 




