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LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER
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DATE RECEIVED ,TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 (pJ~ -7'r 

1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 
Bureau of Alcohol, Tobacco and Firearms 

2. MAJOR SUBDIVISION	 In accordance wrth the provIsIOns of 44 
u.s.c 3303a the dIspOSItIOn request,
 

As s Ls tant, DirpC'ror (F:irp",rmc,Exnlnc;ucH:' ",,,,.1 Arcn..,) mcludmg amendments, ISapproved except

for Items that may be marked "drsposinon3. MINOR SUBDIVISION	 • not approved" or "withdrawn" In column 10. Firearms Programs Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Yvonne	 Spear 202-927-7776
 
WITHDRAWN
 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ pagers) are not now needed for the business 
of this agency or will not be needed after the retention periods syecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

U is not required; 0 is attached; or 0 has been requested. 
TITLE 

ATF Records Officer 

7.	 9. GRSOR 10. ACTION, 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

ATF Records Control Schedule 101, Items 121, 122, 123.
 
(See attached)
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irearms Programs Division 
a Ice of Firearms, Explosives and Arson 

1.	 A F RCS 101 Item 121. Law Enforcement Availabilit Pa 
tain certification of eligibility for Law Enforcement Availability Pay by special agent 

a. 

b. 

Delete after re ordkeeping copy has been produced. 

2. ATF RCS 101 Item 122. Nat" nal Res onse Team/International Res onse Team NRT/IRT 
Records. These records contain NR IRT after-action reports from team supervisor and team 
leader; investigative reports; Origin an Cause reports; and database input forms. 

a.	 Official file (Paper copy). 

Transfer to Federal Records Ce er 5 years after investigation is closed. Destroy 
after close of fiscal year plus 20 y ars. 

b.	 Electronic version of records created the electronic mail and word 
applications. 

Delete after recordkeeping copy has been p 

3. ATF RCS 101 Item 123. Firearms Ex loives and Arson 
contain reports, correspondence and other documents that are of c 
document the operations of the Bureau and the FEA directorate. 

Files. These files 

a. Official file (Paper copy). 

Permanent. Transfer to Federal Records Center when 15 
National Archives when 30 years old. 

ye old. Offer to 
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Fir arms Programs Division 
Offic of Firearms, Explosives and Arson 

b. 

c. , 

icrofilmiElectronic Co ies. 

Destroy when no longer needed for administrative purposes. 

the electronic mail and word 

fter recordkeeping copy has been produced. 




