REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

-

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

JUN 19 1975

JOB NO

NC-436-75-38

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Treasury

2. MAJOR SUBDIVISION

In accordance with the provisions of 44 US C 3303a the dis-
posal request, including amendments, 1s approved except for
items that may be stamped ‘‘disposal not approved’’ or ‘‘with
drawn'’ 1n column 10

Bureau of Alcohol, Tobacco & Firearms

3. MINOR SUBDIVISION

Information Management Division

4 NAME OF PERSON WITH WHOM TO CONFER
Jack 0'Leary

5. TEL EXT
177=-7077

6 CERTIFICATE OF AGENCY REPRESENTATIVE

(Date)

Archivist of the United States

| hereby certify that | am authorized to act for this agepgy in matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of
page(s) are not now needed for the businefs of}

this agency or will not be needed after the retention periods specified

Date (Title)
9.
7. 8. DESCRIPTION OF ITEM 10
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR | ACTION TAKEN
The records described bélow are created and accumulated
in the Field Offices of the Bureau of Atcohol, Tobacco
& Firearms. The items show changes in current
"Retain" items and new items.
)\-\,I,VN”
115-106 STANDARD FORM 115

Revised January 1973

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 101-114



REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS - Continuation Sheet

Job Noo

L Y

7-
Iten Noo

8, DESCRIPTICH OF ITEM
{With inclusive dates or retention periods)

9.
SAMPLE OR
J0B {10,

.-,
to=ss

{

REGULATORY ENFORCEMENT RECORDS - (REGIONAL OFFICES)

Firearms Licensees and Explosives Licensees and Permitte
Case File.

a, Case files of applications which have been denied,
abandoned or withdrawn.

DISPOSE after 2 years

b. - Case files of licenses or permits which have been
revoked.

DISPOSE after 3 years

c. Case files of licenses or permits which have not
been renewed.

DISPOSE after 2 years.

Qut-of-Business Gun Dealers Records. These are records
on Form 4473, Parts I and II, Firearms Transaction
Record, or equivalent forms, bound ledgers, and related
records maintained by Federally Licensed Firearms
Dealers.

TRANSFER from Field Office to Headquarters on dis-
continuance of business.

Explosives Records. These are records relating
to the sale, delivery, theft and/or loss of ex-
plosives material.

a. Form 4710, Explosives Transaction Record
(Non-licensee or non-permittee).

DISPOSITION not authorized at this time.
view after 2 years.

Re-

b. Form 4712, Report of Theft or Loss of

Explosives Material.

DISPOSE when no longer needed for administra-
tive purposes.
c. Form 4721, Explosives Delivery Record

DISPOSITION not authorized at this time.

S

Transfer to Bureau Headquarters on discontinuance

NC—cF36 " 75—!—/

1D



. Job 0, Pace £
of 8 pages
KTQUEST FOR AUTHORITY TO DISPCSE OF RECORDS - Continuation Sheet
7. 8. CESCRIPTION OF ITEM SuFi o8 10.
Iten Noo (With inclusive dates or retention periods) J(;B O ' ACTION TaAzH
4. Firearms Importation Records. These are records on
Form 4568, Affidavit Concerning Importation of Fire-
arms and Ammunition Previously Taken Out of the U.S.
IDISPOSITION not authorized at this time. Review
after 2 years.
5. Firearms Licensee Mailing List Changes. These are

records on Forms 5310.3, 5310.4 or 5310.5, or

equivalent forms.

DISPOSE after 1 year.




Distinctive Container Records ~ These records relate
to distinctive containers for distilled spirits.
They contain drawings, illustrations, and photographs

of distinctive containers and have continuing referenck

value.

DISPOSITION not authorized at this time. Review after
2 years.

Historical Permit File Index Card (Liquors and
Tobacco). These cards are historical copies of Form
1411, or equivalent, relating to all applicants and
permittees, including a card records of each indivi=-
dual, partner, prinicipal officer, or othx person,
as applicable, and of each trade name approved for a
permittee or establishment. They have continuing
reference value in the processing of applications
and permits. ’

DISPOSITION not authorized at this time. Review
after 2 years.

Record of Bonds (Card Index). This is a card record
filed by name of surety granting bonds relating to
liquors and tobacco. These records are maintained
on Form 70, or equivalent.

DISFOSITION not authorized at this time. Review
after 2 years.

Power of Attorney. This is a card record filed by
name of surety, of officers, agents, or attorneys
authorized to execute bonds, consents, of surety,
and extensions of coverage of bond relating liquors
and tobacco. These records are maintained on
Treasury Department Form 272,

DISPOSITION not authorized at this time. Review
after 2 years.

NN-155-182




u ) 29 Fe
cf 8 - .
TROUTSOT TOR AUTHCRIZY TO DISDTCEr ©F Theg®) - T wzr.sTicrn Sreet
&. CECTRIPTION OF 1 Je .
7. . i (.f. CCEORIPTION OF J_TE‘T . SAVFLE OR R .
Item Koo (i1ith irclusive dutes oo reteslion perooc-) - LITIT TAvE
JOB KO,

10.

! ADMINISTRATIVE RECORDS

General Administrative Management Files. These files
contain correspondence, reports, studies, surveys, and
related documents pertaining to the general house-
keeping or facilitative functions involved in the
administration and operation of Field offices.

DISPOSE after 3 years, or when no longer needed in
current operations, whichever is earlier.
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11.

12.

13.

14,

15.

l6.

CRIMINAL ENFORCEMENT RECORDS ( REGIONAL OFFICES)

Criminal Case Files. These are records maintained in
the regional offices of cases developed as a result
of violations of the Federal Liquor Laws, the Gun

Control Act of 1968, the Explosives Control Act of 1970

and the Federal Wagering Laws. The files include Form
1551, Progress Record of Case, Parole Report, and
related data.

DISPOSE after 50 years. Retire to Federal Records
Center after 5 years.

Index to Criminal Case File. This is an index card
and/or entry into a computerized data base of the
files described in item 1.

DISPOSE'after 50_years.

Index Cards of Special Investigationms.

DISPOSE 10 years after closing.

Index Card, Accident Investigations.

DISPOSE 3 years after closing.

Records of Identification. These are records of
jdentification of defendants consisting of finger-
print cards, photographs, and other related data.

DISPOSE after 50 years.

Petition for Relief from Disability Files. These
files contain reports on individual applicants for
"Relief from Disability pursuant to Section 925 (c)
Title 18, U.S.C."

a. Granted Casés_

DISPOSE after 5 years

b. Denied Cases

DISPOSE after 10 year.

NN-166-154
Item 10

NN-166-154
ITtem 12
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T TOR AUTHORITY TO DISFOSF COF RiLOFPLE - Jontiruation Sheet

7. 8, DESCRIPTION CF ITEN R -,
Iten No, (With inclusive dates or refention periods) S%?E'_‘OR LTI TAeT
t
17. Agents Cashier Fund. These are recoras relating to
the expenditure of govermment funds for investigative
purposes.
DISPOSE after 10 years.
18. Intelligence and Electronic Surveillance Records.
DISPOSITION not authorized at this time. Review after
2 years.
19. TECS Logs and Messages.
a. Copies of messages.
DISPOSE after 2 years.
b. Logs
DISPOSE after 10 years
20. . Requests for Tracing Firearms or Explos:ves. These
are requests and reports that do not result in a
criminal case.
DISPOSE after 3 years.
P 21 Management Information System (MIS). These records

) consist of log books, assignment cards, activity
reports and related data documenting Criminal
Investigation activities.

DISPOSITION not authorized at this time. Review after
2 years.
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7. B, DESCRIPTION 7 ITE A,
It Mo, (13%h inclusive dates or rete %10 pericds "l};“’_":‘: LTI
LABORATORY RECORDS - ‘
22. Correspondence (Technical) ~ This is correspondence NN-164-168
with the HeadquartersiLaboratory, other regional Item 84 '

laboratories, learned societies, colleges and
universities, and producers and distributors of :
scientific equipment and materials. The correspondencg !
is on purely scientific matters, and on matters
involving laboratory services to local, State, or
Federal agencies.

a. Headquarters correspondence
DISPOSE after 10 years. ;
b. All other correspondence,

DISPOSE after 2 years or thereafter when no longer
L needed for laboratory purposes.,
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CRIMINAL ENFORCEMENT (BRANCH OFFICES & POD)
\\ 23. Docket of Unjacketed cases, Form 1584, or equivalent-
i The docket is a numerical reference to all unjacketed
cases, and contains a record of the disposition of each
case.
DISPOSE after 50 years.
: 24, Violation Index Cards - These are index cards on Form NN-166~154
1506, Form 1506A, and Form 2850, or equiva ent forms. Item 12
|
a. Forms 1506 and Form 1506A,or equivalent. i
DISPOSE after 50 years. :
!

b. Form 2850, or equivalent. !
DISPOSE when card is removed from active file (indivi- ;
dual card only). ’

25, Records of Identification of Defendants. These records '
consist of fingerprint cards, photographs of defendants| i
and other related data. ;
DISPOSE after 50 years. i

26, Reports of Multiple Sale or other Disposition of §

Pistols and Revolvers.

DISPOSE after 1 year.



http:i:-;clusivc-C<..47

DATE

REPLY TO
ATTN OF

SUBJECT

- .- UNITED STATES OF AMERICA ..
GENERAL SERVICES ADMINISTRATION

December 10, 1975 National Archives and Records Service
Washington, DC 20408

NCD

Withdrawal of Disposal Job No. NC-436-75-3, Bureau of Alcohol, Tobacco
and Firearms

The above disposal job submitted by the Bureau of Alcohol, Tobacco

& Firearms was withdrawn on December 10, 1975, because the Bureau is
preparing an expanded and revised schedule which they expect to complete
by September 1976. Since this revised schedule will supersede the above
disposal job,and will be in effect by the end of 1976, it was decided
that there was no need for an intermittent scheduled (NC-436-75-3) for
such a short period of time. In addition, the difficulties with the
descriptions and dispositions in this disposal job would preclude its
early approval.

FRANCIS A. BUTKUS
Records Disposition Division

Keep Freedom in Your Future With U.S Savings Bonds
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. " . UNITED STATES OF AMERICA
GENERAL SERVICES ADMINISTRATION

National Archives and Records Service
Washington, DC 20408

December 10, 1975

Mr. Alton Sanderson, Jr.

Chief, Information Management Division
Bureau of Alcohol, Tobacco & Firearms
Department of the Treasurv

Washington, DC 20226

Dear Mr. Sanderson:

As a result of a visit to your division and a discussion between
Jack O'Leary of your staff, and Dr. Carmelita Ryvan, and Francis
Butkus of my staff, Disposal Job No. NC-U436-75-3 has been
withdrawn. A copy of the job is enclosed.

I understand that a revised and expanded schedule for the regional
offices will be submitted in FY 1976. If you need additional
assistance in the preparation of this schedule please call Dr. Ryan

on 376-8811.
Sincerely,

%)ﬂm___‘ J,//z/ / ’r‘( / _

THOMAS W. WADLOW
Director
Records Disposition Division

Enclosure
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7776-191® Keep Freedom in Your Future With U.S. Savings Bonds



