REQUEST FOR RECORDS DISPOSITION AUTHORITY
" (See’Instructions on reverse)
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" T0: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

/VC/—§/357‘77“‘/

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Justice

DATE RECEIVED

0 5 APR 1979

2. MAJOR SUBDIVISION
U. S. Parole Commission

3. MINOR SUBDIVISION

. Robertson HaWworth 724-3111

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 US C 3303a the disposal re
quest, mcludmg amendments, IS appfoved except for items that may
be stamped “'disposal not approved” or “withdrawn” m cofumn 10

Date ‘ Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE.

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of ___2  page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.

] A Request for immediate disposal.

X B Re or disposal after a specified period of time or request for permanent
re nt
C. DATE ASIGNA NTATIV E.TMLE Chief, Records Maintenance and
5[.3—77 Disposition Section, Records Management
bert M Group, APMS/OMF
: R M 3 10.
TEM NO (With |ng|u35§ %a::sT S kerontion Periods) S’j’gg'ﬁoo'q ACTION TAKEN
1. Records as described by Part V, Chapter 2,
page 3, Records Management Study of the U. S.
Parole Commission, Regional Files Management
Handbook, Burlingame, California 1979. Records
described are held by five regional offices
located in Texas, Missouri, California,
Pennsylvania and Georgia.
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FPMR (41 CFR) 101-11 4



ITEM #

RECORDS DISPOSITION SCHEDULE

DESCRIPTION OR RECORDS

Administrative Subject
Files. These are agency
supportive documents
consisting of correspon-
dence, bulletins, reports,
travel authorizations,
GBL's, purchase orders,
and time and attendance
records which fall
under these catagories:
Administrative Services
External Relations (EXR),
Financial Management (FIN),
Management and Organization
(MAN) , and Personnel, (PER).

Program Records. These are
records related to the
mission of the Parole
Commission. There are

three divisions for these
records.

A~ Program Subject Files.
These general subject
files consist of corre-
spondence, bulletins,
reports, and dockets
which fall under these
catagories:

Legal and Legislative (LEL),
Parole Hearings (PAH),
Post Release (POS),
Pre-Release (PRE),
Program Procedures and
Administration (PPA).

B- Inactive Parolee Case
Files. These are a four
part file containing

basic sentence data, back-
ground data, and parole
hearing data on a Federal
inmate or parolee.

C- Parole Hearing Tapes.
These are cassettee tape
recordings of an individual
parole hearing of a Federal
inmate or parolee.

(ADS) ,

AUTHORIZED DISPOSAL

Cutoff files at end of
calendar year, hold at
agency for one vyear,

and retire to Federal
Records Center. Destroy
seven years after

cutoff date.

Cutoff files at end of
calendar year, hold at
agency for one year,

and retire to Federal
Records Center. Destroy
seven years after

cutoff date.

Retire to Washington National:*
Records Center any
time after case
becomes inactive.
Destroy ten years
after the date the
case became inactive.

(Job No.
NC=);38-75-1)

Hold in agency for
one year and retire
to Federal Records
Center., Destroy ten
years after the date
of the hearing.

#Clarification of disposal instructions for parolee case fj apthorized by
Bernard W, Berglind, APMS/OMF, per telecom of 17 Apr 79. u{'f/; 77m
3 TR



DATE JOB NUMBER

)1 3827 9

APPRAISAL REPORT ON D‘SITION OF RECORDS

‘ > SECTION | - APPROVED FOR-DISPOSAL

ITEM(S)} FOR WHICH DISPOSAL AUTHORITY 1S REQUESTED, Y06 (ARE) D!SPOSABLE BECAUSE XKXXIEE (THEY DO) NOT HAVE SUFFICIENT
VALUE FOR PURPOSES OF HISTORICAL OR OTHER RESEARCH, FUNCTIONAL DOCUMENTATION, OR THE PROTECTION OF INDIVIDUAL RIGHTS
TO WARRANT PERMANENT RETENTION BY THE FEDERAL GOVERNMENT.

Items 1=-2

GENERAL ACCOUNTING OFFICE CONCURRENCE
Not applicable

SEE COMMENTS OR ATTACHED LETTER.

SECTION Il - APPROVED FOR PERMANENT RETENTION

ITEM(S) THAT !S (ARE) APPROVED FOR PERMANENT RETENTION, FOR THE REASONS IND!CATED IN SECTION Vii THE AGENCY WILL
OFFER THESE RECORDS TO THE NATIONAL ARCHIVES AND RECORDS SERVICE AS SPECIFIED IN THE SCHEDULE.

Not applicable L.
SECTION 11l - APPROVED FOR DISPOSAL AFTER CONVERSION TO MICROFORM

ITEM(S) FOR WHICH DISPOSAL AUTHORITY IS REQUESTED, IS (ARE) DISPOSABLE BECAUSE THE RETAINED MICROFORM IS AN ADEQUATE
SUBSTITUTE FOR THE ORIGINAL RECORDS. THE AGENCY CERTIFIES COMPLIANCE WITH THE STANDARDS SET FORTH IN FPMR

101-11.504.

Not applicable

SECTION IV - DISPOSAL NOT APPROVED
ITEM(S) THAT IS (ARE) NOT APPROVED FOR DISPOSAL AT THIS TIME. THE AGENCY WILL RESUBMIT THIS (THESE) ITEM(S) WHEN
SUFFICIENT INFORMATION IS AVAILABLE TO DETERMINE THE VALUE OF THESE RECORDS FOR AGENCY AND ARCHIVAL PURPOSES. IF
NOT RESUBMITTED WITHIN SI1X MONTHS NARS WiLL CONTACT THE AGENCY.

Not applicable

SECTION V - WITHDRAWN
ITEM(S) THAT HAS (HAVE) BEEN WITHDRAWN AT THE REQUEST OF THE AGENCY.

Not applicable O

SIGNATURE OF APPRA| SER DATE
-'74“.4.,}., W’ —~— 18- 29

Ji SECEFTON VI - APPROVAL/CONCURRENCES
’ DIRECTOR< $ D1SPOSI I DIVISION /Z/ ny o
wevovae B e s/
) A 4 .y
wr_(/ 7 4-94-79

CON- DATE
CURRENCES

DATE

SECTION VIl - APPRAISER’S RECOMMENDATION

COMMENTS:

GENERAL SERVICES ADMINISTRATION GSA rorv 7238 (1-77)



- -

April 17, 1979
Subject: Disposition Job No. NC1-)38~79-1

Director, NCD
Director, NNF

The Department of Justice (DOJ) requests authority to establish retention
standards for records of regional offices of its U.S. Parole Commission,
The schedule incorporating these retention standards appears in a Regional
Files)Management Handbook developed by NR for the U.,S, Parole Commission
(Uspc).

The records covered by this schedule do not have sufficient value to warrant
permanent retention, The major record series--—Item 2B--is the parolee case
files, which were appraised and scheduled for temporary retention as Item 1
of Job No., NC~438-75~1. The parole hearing files (Item 2C) are scheduled
for disposal with a retention period similar to that applied to other case-
related records. The subject files also are appropriately scheduled for
disposal, as USPC program policies and procedures are more fully documented
at headquarters than at regional offices,

The disposal instructions for Item 2B have been revised slightly to indicate
that USPC regional offices retire inactive parolee case files to WNRC. USPC
obtained authority to centralize these inactive records in Job No, NC=438-75-1,
and Bernard W, Berglind of the DOJ records management staff has informed me
that USPC wishes to continue this practice.




