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Schedule Number: N9-086-00-001 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description: 
 

Records schedules starting with the number N9 were created in response to 
NARA Bulletins 99-04 and 2000-02.  The N9 records schedules created from 
1999-2002 allowed agencies to create bulk updates to previously approved 
schedules to cover copies of records in word processing and email formats.  
Word processing and email formats are now scheduled in the General Record 
Schedules, superseding all N9 records schedules approved by NARA.  See GRS 
5.1 Item 020 Non-record keeping copies of electronic records (DAA-GRS-2016-
0016-0002).
 



J------------------------------t be marked d1spos1tton not approved or 
3 MINOR SUBDIVISION ·withdrawn" m column 10 

• 
JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY N 
To NA TJONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHING TON, DC 20408 
DA TE RECEIVED 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Department of Labor 

2 MAJOR SUBDIVISION In accordance \\ 1th the pro-. 1s1ons of 4-l U S C 
3303a, the

Women's Bureau amendments, 1s approved except for Items that ma� 
d1spos1t1on request, mcludm!! 

5 TELEPHONE DATE4 NAME OF PERSON WITH WHOM TO CONFER 

Trinice R. Clayborne (202) 219-6606xl01 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spo ti n of 1ts records and that the records 
proposed for disposal on the attached .1 page(s) are not now needed for the bus mess of this agency or will not be needed after the 
retention periods specified, and that written concurrence from the General Account mg Office, under the prov1s1ons of Title 8 of the 
GAO manual for Guidance of Federal Agencies, 

X 1s not required, D 1s attached, or D has been requested 

DATE TITLE 

6 � I q'1 
7 Item 9 GRS OR SUPERSEDED 10 ACTION TAKEN 

No JOB CITATION (NARA USE ONLY) 

See attached 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

JAN242000 l v-ra iii:� 

~ 
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I WOMEN'S BUREAU PUBLICATIONS 

Copy of each pamphlet, bulletm, report, booklet, brochure, leaflet, fact sheet, newsletter, 
or other material for public d1stribut1on published by the Women's Bureau Includes 
Women's Bureau material published by the GPO 

(Excludes working papers and background materials and copies of publications maintained 
for reference ) 

Annual Accumulation 2-3 cubic feet 
Arrangement Subject 

D1sposit1on PERMANENT Cut off files at the end of each fiscal year Retire to 
FRC when 3 years old Transfer to NARA in 5 year blocks when 5 years old 

a Record keeping copy (Paper) Permanent (Nl-86-901) 

b Electronic copies created on electronic mail and word processing systems and use for 
d1ssemmat1on, rev1s1on, or updating �pies are mamtmned m add1t10A to the record 
k.eep1Ag eopy) Destroy/deletet)t:hen d1sseminat1on, rev1s1on or updating 1s completed 

->(. -�� A..o.-4.J J;..iu.._; c,u_,d.::fuC C-vLt'- l 

2 SPEECHES, ADDRESS, COMMENTS 

Speeches, addresses and comments made by the Director of designated staff members at 
official functions or formal ceremonies 

Annual Accumulat10n Less than I cubic foot 
Arrangement Subject 

D1spos1t1on PERMANENT Cut off at end of the fiscal year Retire to FRC 
when 5 years old Transfer to NARA in 5 year blocks when IO years old 

a Record keep mg copy (Paper) Permanent (N 1-86-90-I) 
+ �Jt..,L�UX.,.,tur.,LjU-V7'-'';I-���

b Electronic copies created on word processing sys ems an use for d1ssemmat1on, 
:l,-rev1s1on, or updating ( oop10s are Ffla1Rta1Red 10 add1t,an to the B ecocd keep1Rg sopy) 

Destro /delete when 1ssemmat1on, rev1s1on, or updating 1s com leted 
¥ IJr..Le,-vc�-.£MA.L-<..,'1L4.t�..,,._,,,ug..,h,u.Al,.C/2;L.«A-.c.-cA/��,__,._, 
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3 POSTERS 

Posters created by the Women's Bureau and d1stnbuted agenc 

Annual Accumulation Less than 1 cub1 
Arrangement Chronological 

Transfer two (2) copies of each poster to NARA 

Permanent (N I -86-90-1) 

b Electronic copies None 

4 INFORMATIONAL RELEASES 

Copy of informational releases such as News Release, Press Releases and B1ograph1cal 
sketches of the Women's Bureau Directors, and Deputy Directors 

D1spos1t1on PERMANENT Cut off at end of fiscal year Retire to FRC when 3 
years old Transfer to NARA in 5 year blocks when 10 years 

a Record keeping copy (Paper) Permanent (N 1-86-90-1) 
+�� rf /r..L' � 

b Electronic copies created on word processing systems an used fo d1sseminat1on, 
rev1s10n, or updating lep1es are mft1nt1t1ned III add1t1on to tl:ie Record keep1llg cow) 

:,/ 

5 

Destro /delete whe 
� � UfUf � �� aA--d... 

1ssemmat1on, rev1s1on, or updating 1s completed 

WOMEN'S BUREAU ANNUAL REPORTS 

Record copy mamtamed by Headquarters Women's Bureau Office 

Annual accumulat10n less than 1 cubic foot 
Arrangement Chronological 

D1spos1t1on PERMANENT Transfer to NARA in I O  year blocks when I O  years 
old 

V 
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ORGANIZATION AND DIRECTIVES FILES 6 

Record copy of formal directives, information bulletins, procedural and operating manuals, 
orgamzat1onal charts and function statements 

Annual accumulation Less than 1 cubic foot 
Arrangement Subject 

D1spos1t1on PERMANENT Cut off at the end of fiscal year Transfer to NARA 
m 5 year blocks when 10 years old 

a Record keeping copy (Paper) Permanent (N 1-86-90- 1) >i- ¾�'UJ.-/Ur_��
b Electronic copies created on word processing s an use fo d1sseminat1on, 

rev1s1on, or updating (tfup1e� are 1:i:uuAta1Ree 1F1 ttde1t10F1 to the Record hep1Rg copy} 
Destroy/delete when 1sseminat1on, rev1s1on, or updating 1s completed 

.IU.--U1.-d.A� Uf1<t .1� � � � 
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