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•	 R~QUEST FOR RECORO.POSITION AUTHORITY
 
, , (See Instrucfl" ..;, on reverse)
 

-T-O--G~E-N=ER=.A~L~S~E=R~V~IC~E~S~A=D~M~IN~I~S=TR=A~T~1~0~N~,------------------INC1-100-82-1 
NATIONAL ARCHIVES AND RECORDS SERVICE,WASHINGTON, DC 20408 DATE RECEIVED 

-l--FR~O=M~(A~G~E~N~CY~O~R~E~S=TA~B~L~IS~H~M~E~N=T)~~--~--------~------------INovember 5, 1981 
U.S. Department of Labor I~~------~~--~~~~--------I 

2 MAJOR SUBDIVISION
In accordance with the provrsmns 01 44 usc 3303a the disposal reOccupational and Health Administration Quest. Including amendments. IS approved except for Items that Imay 
be stamped "disposal not approved" or "withdrawn" In column 1a 

James A. Lemke Jr. 653-5870 
6 CERTIFICATEOF AGENCY REPRESENTATIVE 

I hereby certify that I am authcnzed to act for this agency in maiers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s} are not now needed for the business of
this agency or will not be needed after the retention penods specified. 
o	 A Request for Immediate disposal 

rn B Request for disposal after a specified period of time or request for permanent 
retention. 

7. 8. DESCRIPTION OF ITEM
 ITEM NO (WIth lnclusive Dates or Retention Periods)
 

This disposition schedule relates to records created by

the Department of Labor, Occupational Safety and Health
 
Administration's (OSHA) field offices. This schedule
 
covers records related to the Inspection Record System.
 

The OSHA under the Occupational Safety and Health Act
 
of 1970 has the responsibility " ...to assure so far as
 
possible every working man and woman in the Nation safe
 
and healthful working conditions and to preserve our
 
human resources." 

This schedule supersedes all items in Schedule NC 174-254
 
dated July 1, 1974 and those items in Schedule NC1 100-77-1
 
dated November 1, 1977 as identified below but only as
 
those items apply to area offices and the Inspection

Record System including inspection case files, establish-
ment files, discrimination files, and other files relating

to OSHA Federal compliance activities. This schedule
 
applies to all inspection operations offices consisting

of area offices, district offices, and field stations.
 
Includes successor offices and organizations.
 

-~~-------

STANDARD FORM 115 
Revi s e d Apr". 1975 
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11&-202	 of pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

97 8 DESCRIPTION OF ITEM 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO 

1 'General Material. General correspondence and other 
material relating to inspection activities in Federally 
inspected states. 

a.	 Record Copy. NC1-100-717-1/28
Destroy when 3 years old. in part or-Iy 

b.	 Other Copies.

Destroy when 2 years old.
 

2	 Policy Material. Records and other materials reflecting
policy, precedent, and the like relating to planning,
developing, and directing the Federal Inspection
Program. The Agency Record Copy of these documents 
is maintained in other offices. Does not include 
published instructions, directives, manuals, and 
the like. 

Disposi tion .
Destroy when superseded or obsolete.	 NC1-100-717_1/22 

in part or-Iy 

3	 Reports covering all inspection or compliance activities 
except those which are covered elsewhere in this schedule 
such as reports properly part of an inspection case file. 
The Agency Record Copy of substantive reports is main-
tained in other offices. 

a.	 Record Copy.
Destroy	 when 3 years old. NC1 100-77-1/33 

a and b l'rf4.rr 
b.	 Other Copies. O1Ity.1 ;o/U/f'1

Destroy when 2 years old. 

4	 Activity Reports. Periodic summaries of work performed
by administrative or program personnel. 

Disposition.
Destroy when 2 years old. NC1-100-7~-1/1

in part oply 

Fo .... copie., iacbuliag origi ....., 10 .... 81IltmiHed 10 tho Neali...... Jbchi"e. _d aocu ... enrice 

http:l'rf4.rr
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REQU&ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuntion Sheet 

7 8 DESCRIPTION OF ITEM 9 , 10 
-EM NO ,WITH I~CLUSIVE DATES OR RETENTION PEIIIOOS) SAMPLE OR ACTION TAKENJOB NO I---=-- ---,-------,------;---~---,--------::------=---I---I---5 I Meetings. Meetings and committees relatJng to safety 

'and health inspectlon activities and functions. 'Ihe
 
Agency t€cord Copyof these records is maintained
 
in other offices. roes not include advi.sory
 
committees.
 

I Disp::>sition.
I 

Dest~y when 3 years old or when no longer NCI-IOO-77-1/28
needed for reference. in part o11y 

I 

6 i Active/Open Inspection Case Files. Includes all in-
Ispect10n case flIes up::>nwhlChan action remains to be
 
completed. Except inspection case files in contest
 
or collection, see items 16 and 17 respectively.
 

a.	 Record Copy. 
Place in closed case file after all actions 174-25Vl 
have been completed. See items 7 - 15 below. 

b.	 Other Copies. 
Dest~y material not sent to the area office 
(AO)whenofficial file is sent to the AO. 

7	 Closed Safety Inspections. Safety inspection case files
 
relating to a specific safety inspection in a specific
 
establishment. Includes related follow up inspections
 
and Proposed f.bjification of /lbaternent (FMA)morutor inq
 

Ireport;s , Except health, combinedhealth and safety in-
spections, General Il..1tyClause safety inspections, safety
 
incompliance inspections, safety fatality and catastrophe
 
inspections. il:rl9 safety iRsf*letioRs elassified as special
 
iAt:erest. See items 8 - 15.
 

a.	 Record Copy. Transfer to FARCnot later than 
3 years after case is closed. 
Dest~y 6 years after case is closed. NC 174-254/1 

b.	 Other Copies. 
Destroy material not sent to the AOwhen 
official file is sent to the AD. 

8	 safety General Duty Inspections. Case files of safety
 
inspections where General Duty Clause -(Sal of the Act)
 
violations occurred. Includes related follow up inspec-
tions and FMA rnonitoring reports. Except case f Hes
 
involving fatalities or catastrophes, see item.9.
 

r_ '.d	 rl' 'M AnrIIl_ --... .......
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98 DESCRIPTION OF ITEM 10 
SAMPLE OR II TEt,I\ NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

a.	 Record Copy. Transfer to FARC not later than 
3 years after case is closed. 
Destroy 10 years after case is closed. NC 174-25 /1 

b.	 Other Copies.

Destroy material not sent to the AD when
 
official file is sent to the AD.
 

9 I Safety Fatalities/Catastrophes. Case files of safety

lnspections involving fatalities and/or catastrophes.
 

! Includes related follow up mspecci.ons and FMA moni, toring

reports. Except ease files of speejal iAt9~get, eQQ
itQla	 14. 

a.	 Record Copy. Transfer to FARC not later than 
3 years after case is closed. 
Destroy 10 years after case is closed. I NC 174-251/1 

b.	 Other Copies.
Destroy material not sent to the AO when the 
official file is sent to the AO. 

10	 Safety In-C'.anplianceInspections. Case files of safety

inspections where no violations were cited. Includes
 
inspections where only a safety records review was
 
conducted.
 

a.	 a:cord Copy.
Destroy 3 years after case is closed. NC 174-254/1 

b.	 Other Copies.
Destroy material not sent to the AD when the 
official file is sent to the AO. 

11	 Sampling Health Inspections. Case files of industrial
 
hygiene inspections and combined safety and industrial
 
hygiene inspections. Consists of all such inspections,

including health and safety in-oompliance inspections,

where sempl i.nqdata was collected. Includes related
 
follow up inspections and PMAmonitoring reports.

Except C6Be £ileB of BpCeial iRte£est, see iteffi14.
 

a.	 Record Copy. Transfer to FARe not later than 
3 years after case is closed. 
Destroy 40 years after case is closed. NC 174-25~/1 

b.	 Other Copies.
Destroy material not sent to the AD when the 
official file is sent to the AD. 

r_	 =' In _ a..w- --.. .........
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-ContinuQtion Sheet 

°E" "0 
8 O£SCRIPTIOH OF ITE'" 

>1/ rM 1'CL.~SI'oE DuES OR R£TE"TlO'l PERIOOS) 
9 

S~"'PLE OR 
JOB NO 

III 
~CTION ~~KE~ 

I 

12	 'Non-Sampling Health Inspections. Case files of industrial 
I hygiene inspections and combined safety and industrial hYj
! giene inspections. Consists of inspections where SaJTPlinj
I data was not collected. Product and chemical exposure

! data is not maintained in this file but is placed in the
 
I establishnent file. Except combined inspections involvin
 
, safety General D..ltyClause inspections, dispose m accord
 
I ance with item 8. I
 

I 

a.	 Record Copy. Transfer to FARe not later than 
3 years after case is closed. 
Destroy 6 years after case is closed. NC 174-2 4/1 

b.	 Other Copi es ,

Destroy material not sent to the AO when the
 
official file is sent to the AO.
 

13	 Non-Fbrmal Complaints. Inspection case files relating 
to romplaints concerning unsafe or unhealthy conditions • 
in an establishment. No inspection is made of the 
establislunent. Except non-formal complaints which 
becane formal and' result in an inspection, see items 
8 - 12 and .M ~ 15, as appropriate. "t::>w--

11/'11'6.3a.	 IEcord Copy.
Destroy when 3 years old. NC 174-2 4/1 

b.	 Other Copies.

Destroy material not sent to the AO when
 
official file is sent to the AD.
 

~ snecial interest due to WITHDRAWN 

their significant value to OSHA. Most files i 
this category will be fatality/catastrophe sese Cases 
eligible 1nclude those receiving natio attention due t 
Congressional or press interest, having historical 
significance, court decisions at signjficantly interpre 
legislation or regulatio cases heard by the U.S. Court 
of Appeals or a highe urt, criminal willful violations 
certain health c s such as a specific targeted chemical 
hazard indus , like smelting oopper ; and which is lo-
cated wi on the area office'S boundaries. Cases should 
be e emely unique or highly unusual and should not 

percent (1%) of area office inspection case
 
"t-t1:::I:e"-hc:rlc:H:I'lc;r.h •
 

.... ~'d·S	 7.1 

.......
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REQUFST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

NC 174-2 4/2 Approx.
5 cu ft 

case is 
ears after case WITHDRAWN 

b. 
later 

i 

15 I Non-FlXed 
involving
industry. 

oorksi te Inspec tions . 
no flxed worksite such 

Inspection case files 
as ln the construction 

Disp::>sition.
Destroy in accordance 
disposition item. 

with the applicable NC 174-2 4/1 

16 Contested Cases Duplicate File. 'lll.istemporary category 
covers duplicate inspection case files when the estab-
lishment or firm appeals a citation or penalty. 'lll.e 
original file is sent to the Solicitor and remains there 
until the appea.l is decided. After the original file 
is returned to the PD, merge the duplicate file into the 
original file destroying all duplicate documentation. 

• 

Disposition:
'When the original file is returned to the PD, 
merge the duplicate file into the original 
file destroying all duplicate documentation. 
Dispose in accordance with the applicable 
inspection case file disp::>sitionitem. 

New item 

17 Collections Cases. 'lll.istemporary category covers in-
spection case files when fines have been levied against
a firm or establishment, collection proceedings have 
begun against the firm, am payment has not be 
received. 

Disposition:
When collection is canpleted, Dispose in accordance 
with the applicable inst:'€ctioncase file disposition 
item • 

New item 

.-. h ' --.. .......
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111>-202 of pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO (WITH 

8 DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

18 
I 

Establishment Files. case files of establishments, com-
paru.es, or f'i.rmswhich do not relate to a specific in-
spection except as described below. Includes health 
hazard evaluations, process descriptions, production
data, product toxicity data, engineering controls, and 
other longterm safety and health data and related infor-
mation of value in preparing for inspections. Also in-
cludes product and chemical exposure data When the health 
inspection did not produce sampling data. 

Disp:>sition:
Destroy When establishment or firm no longer exists 
or when no longer needed, whichever occurs first. 

NC1-100- 7-1/40
in part cnly. 

19 Refused Inspection Files. Records and other materials 
relating to prop:>sed inspections Which did not occur 
because entry was denied by the establishment and a 
magistrate, the Solicitor, or the Agency made a 
determination not to proceed. 

a. Record Copy.
Destroy When 3 years old. NC174-25~/1 

b. Other Copies.
Destroy When 1 year old. 

20 Invalid Canplaints. Corrplaints which are not related to 
occupational safety and health or are not covered by
OSHA. Includes appeals where the Area Office Director 
determines the complaint is invalid for redress and 
the complainant appeals the decision. Except successful 
appeals are di.sposed in accordance with the appropriate
item elsewhere in this schedule. 

DisfOsition: 
Destroy When 1 year old. NC1-100- 7-1/28

in part <pnly 

-,lr 

FoIU copie., iacl.cUa. origiacal, 10 .. 811bmiU•• 10 the Nalioaal ~chive. aa. a.cow .. Sewvice 
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Standard Form. No.l15-A 
Revised November 1951 
Prescribed l;Iy General Bervrees Administration ..,.Job rPo?1-100-82-1 Page 
GSA Reg 3'-IV -106 

llfr202 of :..!L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

21 
I 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Discrllnination. Records dealing with employer discrimi-
nation or retaliation (under Section llc of the Act)
against employees who report violations of the Act or 
cooperate with OSHA inspections. Consists of copies
of materials sent to another office for investigation.
Does not include investigative files. 

Disposition:
Destroy when 1 year old. 

9 
SAMPLE OR 

JOB NO 

NCI-IOO-
in part 

10 
ACTION TAKEN 

7-1/38
nly. 

WITHDRAWN 

forms including predecessor or succes 
sampling data sheets), settlernen greernents, and any
litigation including a Final der of the Review 
Conmission or a Court Or 

or is 
after 
sold to 

New itern 

23 Inspection Index File. Card file (OSHA-47 or equivalent
including predecessor or successor forms) used to pro-
vide reference and case tracking capabilities for the 
inspection case files. Also includes information main-
tained in word processing equipment as an alternative to 
maintaining the OSHA-47 card. 

Disposition:
Destroy when no longer needed for reference 
but not later than 40 years after case is 
closed or 12 years after state assumes 
inspection duties. 

NC 174-2 
a and b 

4/3 

FolU copie., iacladiag origiaal, to be ...-.utt ... to theNcatioaal Alrchive. _d aeco." Se.vice 
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I. JOB NO PAGE OF aRequest for Records Disposition Authority-Continuation INC1-100-82-1 q 
97 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (WIth lnctusrve Dates or Retenloon Peroods) ACTION TAKENJOB NO 

22 Withdrawn. 

24 Safety Inspections Closed on or before September 30, 1982. 
Includes all safety inspection case files~exb9~t i~9bi31 
inter9it ini~e~tioRs iR Item 14 

a. Record Copy.
Destroy 10 years after case is closed. 

b. Other Copies.
Destroy material not sent to the AD when the 
official file is sent to the AD. 

NC 174-2 4/1 

25 Health Inspections Closed on or before September 30, 1982. 
Includes all industrial hygiene inspection case files and 
combined safety and industrial hygiene inspection case 
files.c){69I3t s13geial iFlteFest iFl5!3eetieFlsiFl Itelfl1',. 

a. Record Copy.
Destroy 40 years after case is closed. 

b. Other Copies.
Destroy material not sent to the AD when the 
official file is sent to the AD. 

NC 174-2 4/1 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescrobed by General services 

Adrmmstrauon 
(01'0 1975 () - 579 .. 387 FPMR (41 CFR) 101-11 4 



TYPE OF SCIIEDULE 

MASS DATA CHANGE WORKSHEET	 o I1EVISION DNEW Q9 NC JOB 

DIVE DISPOSAL AUTHORITV ru.e WAS DATE CENTERS MAY BEGIN INPUTTING MASS 
~PDATED Df\Tf\ CHANGCS 

IVfNflT(-q-8f AVl\lLl\liLlc 

NCT DlrFERENCI- MI\S') MI\NUI\LAPf'lII:S OLD AUTHOflll Y	 NI:W AUTHOI~ITY OLD I~l Tl:N flUN f'l:i110D NfW Ht.:lI:NlION Pl:HIOD IN NO OF YEAI~S CHANGF CHANGE 
(+ or-ITO RGISI 

100 NCI/IOO/77/l/2S	 NCl/100/S2/l/lA Cut off armuaLl.y a L Dasi.r-oy when three -4 
in part only end of fiSCOll year , year-s old. 

Retiro to the FAnC 
NCl/100/82/1/5 tYro years after cut- Dest.roy when :3 Y':Jars -4 
in nar-~ or!.~ of f. Dcstroy seven old or when no lon"er 

year-s aI'ter cu LoIT .. needed	 for l'tJferunce~ 

NC1/IOO/U~Vl/:W n.». t.roy whon 1 yc.n- -6 
1n part o1'1:l.y old. 

\
NB:	 01 r-epor-Ls sho of no holdin~s sy:.;LOln-Vi above old all .hor-Ll.y, Recor-ds schelluLedde under 

urdcr now auLhbr-Lt i.ea are noL\eli~ib 0 for Lro.n01")r Lo FAl{~sdue t.o Lln'Qc-ye3r 1'1180 

NCI/IOO/77/l/38 NC1/100/82/1/21
in p:1rt only 

Cut off at fiscal 
year end ~hat case 

De st.r-oy 
old. 

wlien 1 year 

is 01050<1. Rotirc 
to FARCthreo year-s 

J 

I 
after cuto ff. Dcstrof{ 
fi ve years a I't er CUGO 'f. 

NC174/254/l NCI/IOO/82/1/2'1A 
for cases clos~d on 

Retain 2 years(FY) 
area office af'Ler 

in Destroy l() years 
after ca no is closed. 

v. 
or before 9/o07t32 

NCI/IOO/82/1/25,l\.
for cases closed on 

case closed. Transfe~ 
file to FRC for :3 year-s 
and th en destroy. Destroy 40 year-s 

aft~r ca.ie is closed. 
or before 9/30182--,-

UB:	 OSHAhas agree to assist the FARGS n identifyin:! these t\~O new series in all 
accessions cover-ed by items 2LlA and ~5Ao 

NC174/254/l	 For all cases closed after 9/30)02" the nu'r auth-,ri ties lL~ited 
llelow allply. 

GENERAL SERVICES ADMINISTRATION	 GSA f'ORM 7290 (lO-SO) 
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TYPE OF SCHCDULE 

MASS DATA CHANGE WORKSHEET o RrVISION DNEW	 ~ NC JOB 

""D""A""''f'''''E-=D'''''S::'::P:-;:O''''S~A':""L-:A''''U:-::T:':'''H:"!:O:-;::R:-::IT:;-;:y'7";:'F:-:-IL:-;::E"':''W~A~S:-----r.D::-A::-:T;:';E::-C~E;::-;N~T:;-;:E:-;:R~S:-:M-;-A::-:Y~B-;=-EG~IN;-I;-;:-N;-;:;P:;-;U-:;OT::;:-T;-;:IN7rG:-;M;';A;;-5;:-;5:-r;-;IN:;-;P;;-U;-:;:TO-;CvO"D"E::---!'INPlJTCODE(lr"i;'"/~IIII')------p-FiINibuTC6-DE---------------------
UPDAT[D Df\TI\ CHANG[S CI N()r 

I\VI\ILI\ULI-

NI 10111 rllrNri1\1 'I 'I II 'i	 M/\::': MAr'JLJ/\ IULU I\U IIIUIlII Y NLW /\U IIIUIl II Y UlUIiLllNIILJNI'llllllll NI W .u II N IluN 1'1 IiIUI) IN Nt) UI' YI./\II~i 10 IlG(S)	 elll\NI il CIII\Nl,l
(I I" -) 

10~ NC174/25'1/1 NC1/100/U 2 /1/,1 A HoLaln 2 yo.u-s (FY) 'rrUllsi'ur Lo l''l\.HCnot +1	 .> 
'/in nrua oJ'l', L: 0 nfLul" 1:.1 LUI' LIn II v yu,:.1!' Ll 

ca :j() o I () :';(Jd. 'I'l ':1Il.; ['III' : 1l'L I II' ca:;I) 1:; L: Louud], 
1'110 to FMtC ('01' 3 Dostroy G yoar s ~lI'L 0 • 
yU~ll':'; a nd Lit on clo:;- caco 1'J c10:.(x1. 

NCI/IOO/02/1/0A troy.	 '1'1'<.1 nsf ()1' Lo j,Alle not. +5 ./ 
1:1 LUI' Lhall ::J yuarti 
LlJ'Lm' C~I:,O L:; clcn;uuto 
DU'.I,rl'Y ]() Y' '.11'::1 nJ'L Jl' 

ca no is cLoscd , 
NC1/l00/n2/l/9f...	 Tl'rtn:.l'er Lo Fh/lC not. +5 ./

Int oi- bhan ;) ya r s 
nftor ca so i::; closed 

I,Do~troy 10 year-s aft pr 
case is closed. 

NCl/100/82/1/llA	 Transfer to FARC not +35 V 
later Lha n :3 years 
after case is closed 
Destroy 40 year-s aft r 
ca se is c l.o sed , .NC1/100/0 2/l/12A.	 Transfer to Ff...RCnot +1	 ~ 
later than ov: year-s a 'tel' 
case is closed. Des roy 
6 year-s a I't.cr case i 
closed. 

NCI/IOO/82/1/24A PEID,lAlJru"IT. Retain Destroy 10 years a rt: r 
2 years (FY) in area case is closed. -
offico after case 

NCl/lOO/02/1/25A	 closed. Transfer fj lp De abroy 40 year-s aftEr 
to FRC and offer to case is closed. 
the NA after 5 year-s; 

GENERAL SEflVICES ADMINISTRATION	 GSA FORM 7290 (10-80) 




