NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-100-82-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 11/29/2023

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

Items 6B, 8, 9B, 12, 18, 19, 23, 25

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 14 and 22 which were withdrawn before approval
Item 6A, 15, 16, and 17 are not disposition authorities
DAA-0100-2018-0002-0001 supersedes items 1A and B.
DAA-0100-2018-0002-0002 supersedes item 2
DAA-0100-2018-0002-0001 supersedes items 3A and 3B, 4 and 5
DAA-0100-2018-0002-0003 supersedes items 7A and 7B
N1-100-90-001 item 23 supersedes item 9A
DAA-0100-2018-0002-0005 supersedes items 10A and 10B
DAA-0100-2018-0002-0006 supersedes items 11A and 11B
DAA-0100-2018-0002-0007 supersedes items 13A and 13B
DAA-0100-2018-0002-0008 supersedes item 20
DAA-0100-2018-0002-0009 supersedes item 21
N1-100-90-001 item 23 supersedes item 24.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 11/29/2023 NC1-100-82-01
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(See Instructivis on reverse)

Tee GENERAL SERVIOES ADMINISTAATION, eee 'lNC1-100—82—l
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 [oATE RecEvED
1 (AGEN B@ENT) lNovember 5, 1981
U, s, Department of Labor !

* REQUEST FOR RECOHD‘POSITlON AUTHORITY " LEAVE BLANK ]
t JOB NO ”

2 MAJOR SUBQIVISION
Occupatlonal Safety and Health Administration

NOTIFICATISE?’O AGENCY

INOR SUBDWI be stamped “disposal nat approved” or “withdrawn™ in cojumn 10
@ZM ,w? ﬂf" /ézwﬁﬁ) ma) ’

4. NAME OF ?5&30:« WITH WHOM TO CONFER s. TEL EXT
/2-/2-53
James A. Lemke Jr. 653-5870 Date

In accordance with the provisions of 44 U'S C 3303a the disposal re
quest, |nclud|ng amendments, 1S apploved except for items that{whay

Are vt of the U nted State

6 CERTIFICAT

E OF AGENO®2 REPRESERTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of _

this agency or will not be needed after the retention periods specified.

LA

Request for immediate disposal

_page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retention.

C DATE

/0-75-8(

ITEIVB\IO

Y
8. DESCRIPTION OF ITEM i
(th Inclusive Dates or Retention Periods)

ATHRE OF AGENCY PRESENTATIVE E TITLE
"l %/M @WM

9.
SAMPLE OR

10,
JOR NO ACTION TAKEN

This disposition schedule relates to records created by
the Department of Labor, Occupational Safety and Health
Administration's (OSHA) field offices. This schedule

covers records related to the Inspection Record System.

The OSHA under the Occupational Safety and Health Act
of 1970 has the responsibility "...to assure so far as
possible every working man and woman in the Nation safe
and healthful working conditions and to preserve our
human resources."

This schedule supersedes all items in Schedule NC 174-254
dated July 1, 1974 and those items in Schedule NC1 100-77-1
dated November 1, 1977 as identified below but only as
those items apply to area offices and the Inspection
Record System including inspection case files, establish-
ment files, discrimination files, and other files relating
to OSHA Federal compliance activities. This schedule
applies to all inspection operations offices consisting

of area offices, district offices, and field stations.
Includes successor offices and organizations.

/0 "y

115.107

e /f* T 2B,

IQ// fg(’ ﬁéﬁ’l’ /Q'(Q—a'l“fg b‘/@mﬁ} ,s?::'::’::zlmg%us

Prescribed by General Services
Administration
FPMR (41 CFR) 101-11 4
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glandepaborm o, iis-a SWIRE:
Pgulbed()l:,;mdeg:ral Services Administration Job No. NC1~-100-82~
GB8A Reg 3-1V-106
116-202 of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7 8 DESCRIPTION OF ITEM 9 10
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN

1 General Material. General correspondence and other
material relating to inspection activities in Federally
inspected states.

a. Record Copy.i NC1-100-7|7-1/28

Destroy when 3 years old. in part only

b. Other Copies.
Destroy when 2 years old.

2 |Policy Material. Records and other materials reflecting
policy, precedent, and the like relating to planning,
developing, and directing the Federal Inspection
Program. The Agency Record Copy of these documents

is maintained in other offices. Does not include
published instructions, directives, manuals, and

the like.

Disposition.
Destroy when superseded or obsolete. NC1-100-T[-1/22

in part oply

3 |Reports covering all inspection or compliance activities
except those which are covered elsewhere in this schedule
such as reports properly part of an inspection case file.
The Agency Record Copy of substantive reports is main-
tained in other offices.

a. Record Copy.

Destroy when 3 years old. NC1 100-7[-1/33
a and b /h pact
b. Other Copies. ,,,,(//1 ,1/19*/

Destroy when 2 years old.

4 Activity Reports. Periodic summaries of work performed
by administrative or program personnel.

Disposition.
Destroy when 2 years old. NC1-100-7y-1/1
in part ohly

Four 3 including original, to be snbmitted to the National Archi and R ds Service
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Slandasd Form No. 115-A
Revised November, 1851
2-escibad by (General Services Administration

334 Reg 3-1V-100

118202

) NC1l-100-82-1: Y
Job No

3

i

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

"EM NO

v
¥
t
!
[
!

|

"and health inspection activities and functions.

8 DESCRIPTION OF ITEM
(WiTH INCLUSIVE DATES OR RETENTION PERIODS)

Meetings. Meetings and committees relating to safety
The
Agency Record Copy of these records is maintained

in other offices. Does not include advisory
committees.

Disposition.
Destroy when 3 years old or when no longer
needed for reference.

Active/Open Inspection Case Files. Includes all in-

T

spection case files upon which an action remains to be

completed. Except inspection case files in contest
or collection, see items 16 and 17 respectively.
a. Record Copy.
Place in closed case file after all actions
have been completed. See items 7 - 15 below.
b. Other Copies.

Destroy material not sent to the area office
(AO) when official file is sent to the AO.

Closed Safety Inspections. Safety inspection case files
relating to a specific safety inspection in a specific
establishment. Includes related follow up inspections
and Proposed Modification of Abatement (PMA) monitoring
reports. Except health, combined health and safety in-
spections, General Duty Clause safety inspections, safety
incompliance inspections, safety fatality and catastrophe
inspections, ard-safetyinspeetions—elassified-as—speeial
ifnterese. See items 8 - 15.

a. Record Copy. Transfer to FARC not later than
3 years after case is closed.
Destroy 6 years after case is closed.

b. Other Copies.

Destroy material not sent to the AO when
official file is sent to the AO.

Safety General Duty Inspections. Case files of safety
inspections where General Duty Clause (5al of the Act)
violations occurred. Includes related follow up inspec-
tions and PMA monitoring reports. Except case files
involving fatalities or catastrophes, see item 9.

9

SAMPLE OR
JOB NO

EEE

NC1-100-7
in part o

NC 174-25

NC 174-25

|

10
ACTION TAKEN

7-1/28
nly

A/1

e
|q4|$b

4/1

Pouz cuples, incluiing ariginal, to be gubunitiad t9 the Batienal Archives and Recurds Sarvicw

pagesN



'Form NOG. 116~A

Revised N ber 1851 l
ovember -
Pescribes by Gepers® Services Administration Job No. NC1-100-82-p,.

G3A Reg 3-1V-108
115-202 of pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

'4

7 8 DESCRIPTION OF ITEM 9 10
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN
a. Record Copy. Transter to FARC not later than
3 years after case is closed.
Destroy 10 years after case is closed. NC 174-254/1
b. Other Copies.
Destroy material not sent to the AO when
official file is sent to the AO.
9 |Safety Fatalities/Catastrophes. Case files of safety
inspections involving fatalities and/or catastrophes.
Includes related follow up inspections and PMA monitoring
reports. Exeept-ease—£ites—of-cpeeial-interest, see.
iEem—14. Pun
" / q {43
a. Record Copy. Transfer to FARC not later than
3 years after case is closed.
Destroy 10 years after case is closed. NC 174-254/1
b. Other Copies.
Destroy material not sent to the AO when the .
official file is sent to the AO.
10 |safety In—Compliance Inspections. Case files of safetya
inspections where no violations were cited. Includes
inspections where only a safety records review was
conducted.
a. Record Copy.
Destroy 3 years after case is closed. NC 174-254/1
b. Other Copies.
Destroy material not sent to the AO when the
official file is sent to the AO.
11 |Sampling Health Inspections. Case files of industrial
hygiene 1inspections and combined safety and industrial
hygiene inspections. Consists of all such inspections,
including health and safety in-compliance inspections,
where sampling data was collected. Includes related
follow up inspections and PMA monitoring reports.
Except-case—£ites-eof-speeial—interest,—see—item-14.,
ul‘i |‘83
a. Record Copy. Transfer to FARC not later than
3 years after case is closed.
Destroy 40 years after case is closed. NC 174-254/1
b. Other Copies. )
Destroy material not sent to the AO when the
official file is sent to the AO.

Pour cuples, ncl-di—g ~cigiunal, to he ml-—ittad to the Butivanl Archives and Reoamrds Sarvice
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

14 8 DESCRIPTION OF ITEM 9 19

i
!

“Ev NO W Tn INCLLSIVE DATES OR RETENTION PERIODS) | S-\ng;LHEOOR . ACTION TAKEN
|

12 ' Non-Sampling Health Inspections. Case files of industria}
hygiene inspections and combined safety and industrial hyt
giene inspections. Consists of inspections where samplin
data was not collected. Product and chemical exposure
data is not maintained in this file but is placed in the
establishment file. Except combined inspections involvin
safety General Duty Clause inspections, dispose 1n accord
, ance with item 8. |
[
' a. Record Copy. Transfer to FARC not later than !
| 3 years after case is closed. ;
Destroy 6 years after case is closed. ’ NC 174-234/1

b. Other Copies.
Destroy material not sent to the AO when the
official file is sent to the AO.

13 | Non-Formal Complaints. Inspection case files relatingaa :
to ocomplaints concerning unsafe or unhealthy conditions .
in an establishment. No inspection is made of the
establishment. Except non-formal complaints which
become formal and'result in an inspection, see items
8 - 12 and XX X 15, as appropriate. Do

0 /4{&5
a. Record Copy.
Destroy when 3 years old. NC 174-23%4/1

b. Other Copies.
Destroy material not sent to the AO when
official file is sent to the AO.

sgecial interest due to their his
their significant value to OSHA.
this category will be fatality/catastrophe e

—
WITHDRAWN
ases. Cases

Congressional or press interest, thoSe having historical
significance, court decisions

ced one percent (1%) of area office inspect‘ion case
Ffite-hotdingss

Tese eaghen, bndbefing sfgfund, o be sl eniinod to the Satiensd Sechives and Bounts Gwvie



Sandard Form No. 115-4 .. JIc1-100-82-1 "P "6

Z-wscribed by Qeneru! Services Administratian Job

23 — _ Page
Nhi lﬁtﬁv 108 ofipages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8 DESCRIPTION OF ITEM ? 10

ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN

NC 174-254/2 Approx.

5 cu ft
closed and offer to NARS 40-yeéars after case WITHDRAWN
closed.

b. Other Copies
Destfzg:when no longer needed but not later
15 | Non-Fixed worksite Inspections. Inspection case files
involving no fixed worksite such as in the construction
industry.
Disposition.
Destroy in accordance with the applicableaa NC 174-254/1

disposition item.

16 | Contested Cases Duplicate File. This temporary category
covers duplicate inspection case files when the estab— *
lishment or firm appeals a citation or penalty. The
original file is sent to the Solicitor and remains there
until the appeal is decided. After the original file
is returned to the AO, merge the duplicate file into the
original file destroying all duplicate documentation.

Disposition:
When the original file is returned to the AO, New item
merge—the duplicate file into the original
file destroying all duplicate documentation.
Dispose in accordance with the applicable
inspection case file disposition item.

17 | Collections Cases. This temporary cateacry covers in-
spection case files when fines have been levied against
a firm or establishment, collection proceedings have
bequn against the firm, and payment has not be
received.

Disposition:
When collection is campleted, Dispose in accordance | New item
with the applicable inspection case file disposition
item. :

Panx anglen, t-_h-i g eriginal, to be-sub—itted-to-the-Sativanl-Sruhives-and-Beands-Sanvice



Standard Form No. 115-A

Revised November

QG8A Reg 3-IV-106
116-202

1951 ‘ NC1-100-82-1 N

Preacribed by Genersl Services Administration Job No.

| Mmmvwmom

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7
ITEM NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JoB NO

10
ACTION TAKEN

18

19

20

Establishment Files. Case files of establishments, com-
panies, or rirms which do not relate to a specific in-
spection except as described below. Includes health
hazard evaluations, process descriptions, production
data, product toxicity data, engineering controls, and
other longterm safety and health data and related infor-
mation of value in preparing for inspections. Also in-
cludes product and chemical exposure data when the health
inspection did not produce sampling data.

Disposition:
Destroy when establishment or firm no longer exists
or when no longer needed, whichever occurs first.

Refused Inspection Files. Records and other materials
relating to proposed inspections which did not occur
because entry was denied by the establishment and a
magistrate, the Solicitor, or the Agency made a
determination not to proceed.

a. Record Copy.
Destroy when 3 years Qld.

b. Other Copies.
Destroy when 1 year old.

Invalid Camplaints. Qmplaints which are not related to

occupational safety and health or are not covered byee
OSHA. Includes appeals where the Area Office Director
determines the camplaint is invalid for redress and

the complainant appeals the decision. Except successful
appeals are disposed in accordance with the appropriate
item elsewhere in this schedule.

Disposition:
Destroy when 1 year old.

NC1-100-1
in part (¢

NC174-25¢

NC1-100-

7-1/40ii
nly.

/1

17-1/281

in part ¢nly

(3

Four copies, including original, to be submitted to the National Archives and R ds Sexvice
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Revised November 1951
Prescribed by Qeneral Services Administration N-O— age —_—
GBA Reg 3-1V-106

115 of pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7
ITEM NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

21

23

Discrimination. Records dealing with employer discrimi-
nation or retaliation (under Section llc of the Act)
against employees who report violations of the Act or
cooperate with OSHA inspections. Consists of copies

of materials sent to another office for investigation.
Does not include investigative files.

Disposition:
Destroy when 1 year old.

previous violat

inspection, citation related OSHA 1-B's or-€équivalent
forms including predecessor or successof forms (without
sampling data sheets), settlemgg;/aggeements, and any
litigation including a Final @fder of the Review

Inspection Index File. Card file (OSHA-47 or equivalent
including predecessor or successor forms) used to pro-
vide reference and case tracking capabilities for the
inspection case files. Also includes information main-
tained in word processing equipment as an alternative to
maintaining the OSHA-47 card.

Disposition:

Destroy when no longer needed for reference
but not later than 40 years after case is
closed or 12 years after state assumes
inspection duties.

NC1-100-"
in part ¢

New item.

NC 174-2:¢
aand b

7-1/38
nly.

WITHDRAWN

4/3

Four copies, including original, to be submitted to the National Axchives and Records Sexvice
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Request for Records Disposition Authority — Continuation NCI-10082-1 PAGE OF g
9
7 8 DESCRIPTION OF ITEM 10
ITEM NO (With Inclusive Da:eslor Relenltion Periods) St\)gFB’LSOOR ACTION TAKEN

22 Withdrawn.

24 Safety Inspections Closed on or before September 30, 1982. Dy
Includes all safety inspection case files,k except—spacs.al. ufa(s3
JAterest_inspections—in_ltem 14

a. Record Copy.

Destroy 10 years after case is closed. NC 174-254/1
b. Other Copies.

Destroy material not sent to the AO when the

official file is sent to the AO.

25 Health Inspections Closed on or before September 30, 1982,

Includes all industrial hygiene inspection case files and ﬁ?:?}s
combined safety and industrial hygiene inspection case /
files, except—special—interest—inspeetions—in—t-tem—id-
a. Record Copy.
Destroy LO years after case is closed. NC 174-2%4/1
b. Other Copies.
Destroy material not sent to the AO when the
official file is sent to the AO.
115-203 Four coples. including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration

GO 1975 O - 579387 FPMR (41 CFR) 101-114



Do 1of2

TYPE OF SCHEDULE

[ ] revision

I [_oal \
J
' MASS DATA CHANGE WORKSHEET
DATE DJSPOSAL AUTHORITY FILE WAS DATE CENTERS MAY BEGIN INPUTTING MASS INPUT CODE
UPDATED DATNA CHANGLS |W
IQ-—;).? '83 /"'q "'84‘ ) /N\(V,I\n./\lsu-.

INPUT CODE (1} availuble)

[ ] new

PRINTOUT CODC

[ ¥ ncuos

NET DIF FERENCH

CpORLES OLD AUTHORITY NEW AUTHORITY OLD RLTENTION PERIOD NEW HETENTION PERIOD | INNO OF YEARS CMASS [ MANLAL
100 NC1/100/77/1/28 NC1/100/82/1/1A Cut off annually at Destroy when three -4 L//
in part only and of fiscal yecar, years old,
Retire to the FARC
NC1/100/82 /1/5 two years after cut— | Destroy when 3 ycars -4 v’
in vpart only of f« DNestroy seven old or when no longer
years after cubalft, needed for refercnce
NGL/100/8% /1/20 Dusbroy whon L ycar -6 vV’
in part only old,
NB: Ol reports shoyr no holdings syuban—wide under above old aufghority. Records schelluled
undor new aulliprities are nol'eliygiblle for transfor Lo FAlfs due to Lhrce-yecar riileo
Nc1/100/77/1/38 NC1/100/82/1/21 Cut off at fiscal Destroy when 1 yecar 4 w \/
in part only year end bthat case old.
i3 closed, Rotire
to I'ARC three years
; after cutoff, Destroy
| five years alter cubolf,
NC174/254/1 NC1/100/82/1/24A Retain 2 years(FY) in| Destroy 10 years +5 V'
for cases closed on |area office aftar after case is closedk
or befora 9/30/32 case closed. Transfer
‘ file to FRC for 3 years
NC1/100/82/1/25A and then destroy, Destroy 40 years +35
for cases closed on after case is closed)
or bafore 9/30/82
NB: OSJHIA has agreedl to assist the FARCS in identifying these tWwo new series in all

accessions cov

NC174/254/1

T'or all cases closed

hred by items R4A and

ESA o

after 9/30/62, the no;

v authori tiers listed

below apply.

GENERAL SERVICES ADMINISTRATION

GSA rorm 7290 (10-80)



& Pe R ofF 2
ITYPE OF SCHEDULE
MASS DATA CHANGE WORKSHEET [ ] arvision [ new NC JOB
DATE DISPOBAL AUTHORITV FILEIWASE DRTEICENTERS MAY BEGIN INPUTTING MASS |INPUT CODE TNPUT COBE [if dvanlable) ~~ ~ T |PRINTOOT CODE™ =~ =7
DATLD DATA CHANGES
|_| NOT
AVAILABLI
WIS NE T DI ERENC -~ .
AR OLD AUTHORITY NLW AU TIORITY QU T 1L N TIONEPERIOD NEW L TENTHON 10D TINNO 01 VLA AR b
100 NC174/254/1 NC1/100/82/1/7A Relain 2 yuars (FY) Transfur Lo FARC not +1 v’
in arwva office allor Liter Lan 3 yows
casu elopode Transtm ) o fLar caso Lu closedy
filo to FARC Tor 3 Dostroy G years aftof
years and Lhen dos- case 15 closed.
1C1/100/82 /1/8A troy. Transfor Lo FARC nob +5 v
Labour Lhan 3 yoars
al'ker cano Lo closod
Dosbroy 10 ydarg af'lpre
caso is closed,
NC1/100/82 /1/9n Tranifer Lo FARC nob +5 v/

lator bhan & yoars

after case is closed

«pagtroy 10 ycars aftgr
case is closed,
NC1/100/82/1/11A Transfer to FARC not +35 v
later than 3 ywears
after case is closedj
Destroy 40 yoars aftér
case is closed,
NC1/100/82/1/120 Transfer to FARC not 1 v
later than 3 years a{ter
case is closed. Destroy
6 yrars after case i
closed,

NC174/254/2 NC1/100/82/1 /24A PERMANENT. Retain | Destroy 10 ycars aftqr e /
2 years (FY) in area | case is closed,
offica after caso

NC1/100/82 /1/25A closcd, Transfer filp Destroy 40 years aftdr _ _ V4
A?) to FRC and offer to case is closed,
Qb the NA after 5 years,

. 4
\.},\

GENERAL SERVICES ADMINISTRATION GSA Form 7290 (10-80)





