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GSA &'<r. :-fV J 16 TO DISPOSE OF RECORDS	 .. 

'I " 
(See Instructions on Reverse) 

DATE APPROVED . 5 41 
TO: GENERAL SERVICES ADMINISTRATION,	 N C - 15 -75 - " 'OJ 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON 25, D. C. '======"'='======,..",.-----' 
I. FROM	 (AGENCY OR ESTABLISHMENT) NOTIFICATION TO AGENCY 

Department of Labor	 In accordance with the provisions of 44 U.S.C. 
2. MAJOR SUBDIVISION	 3303a the disposal request, including amend-

ments, is approved except for items that may_~ploym~nt Standards Administration be stamped "disposal not approved" or 
3. MINOR SUBDIVISION	 --~---- "withdrawn" in column 10. 

Wage	 and Hour Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Robert E. Moller 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this lilt or 

scbedule of ~ pages are proposed for disposal for the reason indicated: ("X" only one) 

D
A The records have B The records wilt cease to have sufficient value
 

ceased to have suffi· to warrant further retention on the expiration

cient value to warrant of the period of time indicated or on the occur-

further retention. renee of the event specified. 

9.7. 8. DESCRIPTION OF ITEM	 10.
SAMPLE OR IITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN 

:~~ NO-,~ 

The	 language of item 9 of Job No. 164-171 and 
items 10 and 11 of Job No. 168-76 has been 
amended. Items 1 - 3 replace it. Item 4 is 
t'l1hollynew. 

1. National Office Certificat~on ~!le 

a.	 establishment file (e.g., retail or service 
operations) 

b.	 school file (e.g., colleges or vocational 
schools) 

Transfer to the Federal Records Center Certi-
fication file material when two years old. 

Destroy when 14 years old. 

2. National Office files on Regional Certification 

a.	 Applications and certificates for the 
handicapped worker program. Bier -eDl!$ RoO,! 
a£ three months after review or when 
no longer needed. 

b.	 Full-time student applications and 
certificates. 

Transfer to the Federal Records Center 
certification file material mepe teeD 

16-594211-2 GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH~SIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOil NO. 

two years old with the exception of 
applications containing the base-year
data of the applicant. ,r 

_~~stroy when.7 yeax-s old. 1,l..·\.J''')~i»c.:'Ilf 

c.	 Sheltered workshop applications-and
certificates. 

PeRmANeNt	 Retire to records center after three
 
years. After twenty years offer to
 
National Archives.
 

d.	 Correspondence with the field (except
that relating to sheltered workshops
or patient workers), not of a policy
nature, pertaining to the establish-
ment and administration of the special 
minimum wage program and to the certi-
fication of homeworkers. 

Break file every four years. R~se 
~ three years after break of file. 

e.	 Correspondence with the field per-
taining to the establishment and CApp.uy. y,o
administration of special minimum \~)
wage program as Ql. r- ~ it applies topJij\~t~~.F,ec f' 
workshops. unci Fatio •• d .: xlcu=s." '~etlre 
to records center after three years. 
After 20 years offer to National 
Archives. 

Sheltered Workshop Files (other than those in
 
Item 10)
 

Sheltered Workshop Advisory Committee 
Files. ~O J,}..,w,jo,S. ~ bee. 7Jt lil Retain ~ years and then offer to (~\ ~ 
National Archives. These records c.u J~. ijft,)contain agenda and minutes of meetings 'r~4 
of the Sheltered Workshop Advisory I 
Committee. 

b.	 Sheltered Workshop Advisory Committee 
Correspondence Files. 

roar copies, including original, to be submitted to the National Archives 16-69428-1 GPO 
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9.7. 8. DESCRIPTION OF ITEM to. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR I ACTION TAKENJOIi NO. 

----·-~----··----------------I----I----
I 
i 

IP~tll\\l.",eJJi;	 Transfer to Federal Records Center ;(~, I~" 
two years after expiration of last b. lot ) 
year of member's appointment. After 1-' r'~'r' ~O fifty years offer to National Archives.

~.)..,w·1 e.s. ~~. t-{}.f	 I 
c. Sheltered Workshop case files	 I 

Pe.j)""(l.",~~t,	 Retain three years or until another~~1 ~Y;t
investigation has been made (whichever (».1..., fIA4.~)
is longer). Transfer to Federa~ Reco d ~ 
Center. ~ ~O ~ ~\. iD 'J.L.. N~ I' 

These files contain copies of investi-
gation reports and related material,
also documents containing significant 
background information concerning the 
workshop. AfLez 28 yaera offe' 10 
Ma ti' '1181	 A 1(11i,res.

4. Patient Worker Program Files 

a.	 Applications and certificates for the 
patient worker program. 

b.	 Correspondence with the field, not of 
a policy nature. 

c.	 Patient Worker case files 

This is a new program due to be implemented.

December 1, 1974. Disposal of records is not
 
authorized for five years pending an evaluation
 
of the records retention needs.
 

1'0.... copiell, mcluding origiDol, to be submitted to th .. Natiollol JhchiveIJ 16--69428-1 GPO 


