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• LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS 
SEP 9 1974 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION l•~-1 4,.7 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

----------~- - - -- - --~f-----------------------i 
1. FROM (AGENCY OR ESTABLISHMENT) 

In accordance with the provisions of 44 U.S.C. 33031 the dis­
posal request, including amendments, is approved except for__l)..i_s_______n epa rtmen t a f La bo.r_ ___ _ 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

_Elai.ne Edmond 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to &ct for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
------2..:.__ page(s) are not n ne ded for the business of this agency or will not be needed after the retention periods specified. 

rb) 
8 /29174 

r Dat~ 

7. 
ITEM NO. 

9. 
SAMPLE OR 

JOB NO. 

Records of the Office of Legislative Affairs, 197 
as follows: 

, 

1 

2 

orrespondence with members of the Senate and the 
House of Representatives concerning routine mat­
ters: 

a. Correspondence with members whose last nam 
begin with "C." (These are being accession 
ed by the National Archives as a sample fo 
permanent retention under Accession No. 
NN-375-22.) 1nr:r:cn1 P~. 

b. Correspondence with members whose last 
names begin with letters other than "C." 
DESTROY 

rom the subject files of the Office of Legislati 
ffairs, the following: 

a. Job applications and referrals. DESTROY 

b. Reference copies of claim for reimburse­
ment for expenditures on official business 
DESTROY 

c. Reference copies of requisitions for suppl 
and services. DESTROY 

d. Information copies· of ManP.Ov{er 
mem 

s 

e 

es 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-106 



.Standard Form No. lllia' 
PIQmqlgated IH-49 by • 
General Ser-'lces Admlnistratjon •.Job No·. _____ Page r,J_'---­The National Archives 

of J..- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.lion Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

E. Remainder of subject files. (This is 
being accessioned by the National 
Archives for permanent retention under 
Accession No. NN·-375-22.) :RE Z:ZL In1 -...P~·-·· -

. 

►• 

Fowr coplea, indading original, to be irabmitted to the NatioDal Jl:rchive1 l&-&Q428-l GPO 


