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LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS	 OCT 18 1974 
(See Instructions on Reverse) 

NC-174-75TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT)	 In accordance with the provisions of 44 U.S.C. 3303a the dis. Department of Labor;	 --1 posal request. including amendments, is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" in column 10. Office of the 
3. MINOR SUBDIVISION 

Administrative Office 
4. NAME OF PERSON WITH WHOM TO CONFER 

Vadine Walker 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hl!(eby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
_.l__ page(s) are not now neededfor the businessof this agency or will not be neededafter the retention periodsspecified. 

SOL Admjnjstratjve Offjcer 
(Title) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

RECORDS OF 1HE OFFICE OF 1HE SOLICITOR eRG 174) 

1.	 General Chronological Reading File, 27 February 1936 - II-NNA-
31 December 1955. These files, totaling 84 cubic feet, 1730,

are located in Accession 64-A-73 at the Washington item 3a
 
National Records Center, They are not designated for
 
permanent retention by the Solicitor's Records Retention
 
Plan No. NN-466-9.
 

a. Boxes 1 - 6, containing files dating from 27 February 
1936 - 30 December 1938, are to be returned to the Office 
of the Solicitor. There the files will be screened for 
certain records of an interpretive nature pertaining to 
the Davis-Bacon Act. These records will be incorporated
into the Office's current files. The remainder will be 
destroyed. 

b. Boxes 7 -84, containing files dating from 3 January 
1939 - 31 December 1955, are to be destroyed immediately. 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
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FORM' 135 
JULY 1961EDITION 
GENERAL SERVICES ADMIN. 
REG. S-IV·302.00 

RECORDS TRANSMlnAL 
AND RECEIPT 

INSTRUCTIONS 
Send original and two copies to appropriate


Federal Records Center.
 
EXCEPTION-Send and three copies to the
 

Center 

Department ot "Labor Alexandria, Virginia

Office or· the Solicitor .
 

J. CITE SECURITY CLA5SIfICATION AND/OR RESTRICTION 011 us~ Of RECORDS. JF MY ;-

2. SQUARE FEET OF SPACE ClEARED	 3. FILING EQUIPMENT EMPTIED 4. CUBIC FEET OF RECORDS
 
TRANSFERRED
 

A. OFFICE	 A. ALE CABINETS (No.) 8. TRANS. FILES (No.)STORAGEIs.	 I C;~;G (LiL n: 
96 /~	 K9' 

5. NAME Of AGENCY CUSTODIAN OF REXXlRDS	 6. BUILDING AND ROOM NO. 7. TELEPHONE NO. 

orfice or Solicitor or Labor Main -- 6333 Code110-3116
 
8 MAY THE REXXlRDS BE DESTROYED AS SCHEDULED WlTH(>UT FURTHER AGENCY CONCURRENCE7 0 YES IJt NO
 

11. DATE
9. AGENCY OFFICIAL :. -::JI ~/·..1

J~ "..L.~)	 ·ll°~rdS Officer-t: -.-
12. BOX NUMBERS 

IO. DESCRIPTION OF RECORDS WITH INClUSIVE DATES 14. DISPOSAL AUTHORITY 
FRe ONLY AGENCY (SIo01O OTga1li%4tioooal ...... p<meftI ercatiag Teeordl) (SdudKle a1l4 fUM No.) 

Otfice or the Solicitor .IINNA 1730 
Chronological or Reading Files Item 3 a 

General chronolpgical fUe. Disposal Not 
Approved 

,~, 1 02/27 - 12~3]1i936 , 

G~JC""f'01~~ r 2 01/04 - S 30 1937 
<?~ 3 06/01-- 12/31/1937 

4 01/03 - 5/30/ 1938 
I',""",~cr'-u S 06/01 - 10/19/1938t ~~- ~).~_~~%~~a~ 7 o -~- [939


8 03/01 - 4/29/ .1939
 
9 05/01 - 6/27/ 1939
 

10 06/28 - 8/31/ 1939
 
11 09/01 - 1l/8/ 1939
 
12 11/10 - 12/3j1i939

13 ·01/02 - 1/25 1940
 
14 01/26 - 2/20/ 1940
 IS 02/21 - 3/26/ 1940
 
16 03/27 - 4/30/ 1940 17 05/01 - 5/3)' 1940 18 06/01 - 7/8 1940 
19 07/09 - 8/14/ 1940 
20 08/15 - 9/30/ 1940 
21 10/01 - 10/31/1940
22 11/01 - 11/30/1Q40
23 12/02 - 1,,31/1940 -- ~ - . . . -...._ ..... - I~_-' - ..• ..; • ..... .~... .. ~- I24 01/02 - 1 311 1941 

ZT. ~UJ(J. ;'UK, VA.25 02/01 - 2/28/=.1941	 raA:~fijij 
26 03/01 - 3/31/ 1941	 m_N p.• CZ''''E <2"''' .~U EM ii'.;}4: I. ~Jl 
27 04/01 - 4/301 1941	 loc,'.r"'~·~., ,:"..-- ~-~2:::'S c[r~I:~ '"7-':28 05/01 - 5/31/ 1941 B~i!,ii:;'~~~ ~71 j29 06/02 - 6IA01 1941 ,~ -- ._------------
30 07/01 - 7 31/ 1941 Fleer ..L~_ :,:-,;.~.2.-/L.- '({o';LL'_1~ 

STANDARD FORM 135 (Uas Standard Form USA [or continuation aheeta) ~	 J / 135-103
JULY lUI EDITION 

U S .."". •••• IIT PO'IIT'IIG OPFIC£ , .... O-.una _ 4"-;.,~"* P.d.!"__ .I - /7t// /7-/Y<; I-JI 
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STANDARD FORM 1
 
JULY 1961 EDITION
 

AGENCY' DATEREel TRANSMITTAL
 
A D RECEIPT
 
(CONTINUATION) 

DESCRIPTION OF RECORDSWlTH INCLUSIVE DATES DISPOSAL AUTHORITY 

08/01 -~/6/ 1941
 
09/13-- 10/31/1941

11/01- .12/31/1941

01/01 .-'3/31/ 1942

04/01 -- 6/31/ 1942

07/01·- 8/31/1942

·09/01·-~0/31/1942

11/01-- 12/3y1942

01/0l .-3/30 1943
 
04/01 --6/30/ 1943

07/01 - 9/30/ 1943
 
10/01 - 12/30/1943

01/01 - 3/31/ 1944
 
04/01 - 5/31/ 1944
 
06/01 - 9/18/ 1944
 
.09/19- 12/30/1944

01/01 - 3/23/::1.9115

03/24 - 6/10/ '1945
 
06/11 - 9/29/.1945

10/01- 12/29/1945

01/01 - 4/30/~946

05/01 - 8/30/ 1946
 
09/01- 12/31/1946

01/02 - 6/20/ 1947
 
06/23 - '12/31/1947

01/02 - 6/30/ '1948

07/01·- 12/31/1948

01/03- 4/29/ 1949
 
05/02 - 7/29/.1949

08/01 - 12/30/1949

01/03 - 3/31/ 1950

04/03-- 6/30/1950

07/03-- .10/11/1950

10/12 - 12/29/1950

01/02.- 3/26/ 1951

03/27 - 6/7/ 1951
 
06/08 - 9/17/ 1951
 
09/18 - 12/29/1951

01/02 - 3/20/ 1952
 
03/21 - 5/29/ 1952
 
06/02 - 8/29/ 1952
 
09/02 - 12/31/1952

01/02 - 3/31/ 1953
 
04/01 - 6/30/ 1953
 
07/01 - 9/25/ 1953
 
09/28 - 12/31/1953

01/04 - 3/24/:.1954

03/25 - 6/9/ 1954
 
06/10 - 9/15/ 1954
 
09/16 - 12/31/1954

01/03 - 3/18/ 1955
 - 6/13/ 1955
 



7. 
ITEM NO. 

h. 

-
. ( 

5. 

REQUEST FOR AUTHORITY TO DISPOSE OF REXllW&--Coniinua.fion Sh~t 

8. DESCRIPTION OF mM 9. 
(WITH INClUSIVE DATES OR RETEHTIOII PERIODS) SAMPLE OR 

10. 
JOB NO. ACTION TAKEN 

a.	 Gen!tral chronological. rUe. RETAIN. Bre8.k files asBf'neceDlber )l~-19,$;-' ana every 10 years thereafterJ DISPOSAl NOT 
APPROVED, ~,transfer to Federal. Raoords Canter S years atter fUes
 

are broken.
 -....-~"-'.. -If 

~~APPROVED 

'.lhese are office-coW files ot letters and memoranda
 
tprep~-in.~th. Of~ • .of .tbe·Soll~~r,·and maintamed tor
 
read7· reference ,use.V Exoep\:~r·.'Soms ~correspondence, .,
,. 

prepared for:the ·Bureau. 'of,"Emp"lojre9St Oo~ensat1on,": ' .t, 
available -in-the,filGs of..tha\ bureau, the Oentral. Filss 
maintains &. COlDp1.stechronolog1oal fn:e" WhiChis retained 
£.()r~'itt. 'docWD9ntary ,"val.nes., The~her -:fll.e8~,ar.e:neld-tor 
su:t.fiai.ent -tim:1;0 meat '·normal o1"f108reference :needs. 

General. Inquiry and Bequest FUss. D.lapa8ai wen '~7eara. ~~ROVEDo1d •. - . - '-. :-. ". -: .~" - .~, - " '":~.: '. .. ...=.. , ~.'~ 
.i..~ '!'" _~.. "" ~, f ~ ....- ,. ::i.... .......
-- --. _ ... , "- ,',," '. ". ,..... '-"Y"~I"e·'- .. 

- 'these' are files or segmutB o"'t~ne8 ot~inquir1es ror' p.. 
inf6nnaticm relating to t.he "general. applicatien .of uwsi 

administered by the DepartmeIrl; O£ ·J,8.bor"'1Uld~eOpies'~f :-:''' 
replies ~bere\o.. includiDg requests for copies of 1aw., 
opinions~ and other processed ma1;erials~ maintained on all 
Orga:r1ia&Ucmil."1.avel.a. Th"ey inOlude all inqulrlea not-
Hquiri:ng ',tbe preparation·t4 a l.eg81.'"'Op1nionor 1ntexpretal-
idan :in some speoifio appllcation of a statute or section 
thereof and '1fIdch m,'llGt -aid 'RliIsMft+A&:a:,'-·i;o=the::bod;y -e: ' 
).egai interpretationa. 'T1l$se l.nquiri.;es are received f-rom-
p'1lbll-c -and yr1vate.agenole.~ priva.te individuals,' business 
U:rms, :-3.abororganizations, and other interes1ied parties
and.:.shou1d not De confused 'With the interpretation files 
(Item ~J)o They are of trans11;ory-;vaiue'and are "kept for 
sufficient time tQ meet all normal referenoe'needs. 

, ,"	 ;. .:> ~ •• ~Il.;r'-~'1..n. 
Regional Attorneys' Instructions Files. 'RE~XiN (except -: 

DISPOSAl NOTitems .d1.sposabl:e -und.fJr ae:deril.-ateeordS Sched.u1es). "".-:-~,v~"":,, s APPROVED:"-'~._,,;s.: .. ":!.A~_;-.t~.i.::>:·'; :"c..O ':.~,,~ .. ;"t'JJ~ ~:,,>~.j1:~\~!";:~\.:- ::.~~_-'.-_~.:_]~:-;

: ,"' InstruotionB\and -noticeS: to' Regional. Attorneys a"-' . 
maintained in various subject fUes, retained Under' -' .proYlsiOns, of· :I'tein 1 ·.of' this scnedU1.e, ."8nd=as '..a. segment '! M'_ r-

'f .t . r-.of the 1tA.dmi.iWJtrativeFile," maintained. in the Central 
.. 

Fi1es. ',Jllotices of·.rout1ne .administrative character are 
disposable-under" the ..General 1iecords Schedules. "-1Ji8trUc-
tiona.·relating 1;0 program operations and procedures are 
ret.amed...as.documentatioB ...ot legal. aspects "{)t. program 
development. '!hese tUeS 1riclud.e:.an old,r:and separately 

,
';'" ""[....-'-:j.:::.'\~..?'1...: ~r:....

http:1riclud.e:.an
http:ret.amed...as
http:priva.te


~ • -J I ,: "t
I' " . ~ 

i:h~e .'to.""S £!l.eJ rJ%' sa~tI of filas t"~t,~d tor t~t'al'~ ;rtU'p-osea 

Cl1yed.Clt3 or:;,,::~,~t1..~sl.lev~1a r...rv;i O~ll:trfr.iDl d,'l1.pl~~ ~.ru, or lattans • 
• '!> 

~r~~ and ~pO~1Hf fer ~"::ioh.rat4nt1Ql'lQr ~C3sl. is pl"Jiid$d. ~r
 

ltal:s 1,. lJ-lB;t 211-.Z4.: ~tt4 ~. of ~"d.a._~uh ". ~Ti::$7 ~ beld tpr ,
 

&ntli.c1.3nt ~ to ~ aU ~ r3t~ee ne,3da.,· ,
 
~ ~ ..4 " • -, ~ "'" ." 

,. ('l:h.r~,el1;?1:~1. or ~:-~!'~g N'-~. ' , , ~"" . ~,~ '. ' ~ 

.. . rr"",,"';!' e~?~~. !lit;pj:~ T~ lO.~.,.."u. (:-~(}J./I"'~ 

b.. .ot.:t~ J118P?$8 J~l;en.2·ye~ o~ ._ ~ . 
XCeea, .s.ra ,~~ ~ ,0( ~~t~ flnd. !:~rF'~A ~·;Pt?X~:i,. in ~~~ 

Qt..t~:,Dt,th! ~~~~ &n4 ~~d,~or ..~.~~ tll!8.. Z~~~ 

tor ~ .~~:p~~ ~orr~_~~ 0: ~,.! ~~~~, ,c' 

av21:ta~e"iIl th. ttle~ ~ :.tbu,:~,·,the C~~~,~. l'lldaW-ns & compl.ete 

;:hro:"'-al.ogU~ .fUfI, ~~.# ~1d tor _ ~ ,per!o4 of 14ma tor l'eIuence 

~.. ~ c~r Ules ~ ~ ~.~t. ~ ..to .n nor.na1 cf!'1.08 

reference ~..... ..', ,,' 
"-
, .. . ~ . .;. ~- '-~~- ...... ...... 

4. Qaa~ l:n~ and' ~~;rt. ~s.._~) ~ :.'.~' 'JJ_Ff...1sa~ ?H-. '_:~.'~_~
, .. ~ ara ~. or" se~"3n~.-ot files f4 ~ f~ int~ ~~ 

to the. gEtt'~ ~ ~ l.a.",~~.b;r ~ ~~ of ~r 

~ copiaa ~.:~ ._t1la~~ ln~~ns ~.ta ~for:~ ..~ ~'" op1n1~~ 

~ at~er PrQC$ssed,~t-a~,. ~~ on s;u."org~ati.ona.l !cv-a~. ~~ 

~~.~_~q~ not. re~ ~_~t.tcn ~ a legal O~Qll or 

1tlterRreta~ ~ s~ Specd.tlC~~~01l of ~.. !f;a~- or ~$,at1cm."t.he~ 

~.,.~~ dp l1,()t; add substantjall¥ to ~ bcK\v of le~ ~terpretati.OlUI. 

fAeaf. ~ _,~- ~caiv~~trom publJ.c and. private _~ea."pJivatt " 

1nd1v1duela.bu.s1nesa firms. labor orge.n1zat1ons~ and. other interested parties 

- - «,...,..-- - - - ~ --~ --- ....--.-.... - - ---~----. ---- ------~ --. - - - <--~'~'~'''''-'7'''"-''''''',",,}-~~'''~''-~''--''' '1I'f"~""''''''''-''_-f'<'.-~_~.",..,.,. ".__ ._ -.~ ~ L ....... .-~~ , ~.-~ 

http:at1cm."t.he
http:cf!'1.08
http:d,'l1.pl


•• ' • .,. ... J- '" ,-!-, ,,'.J\,.dV\j 01.' :::;s:rcp ~T:·';- '.'r" ~(;!-1(.~'.;;"I ~~v-;-I.: ~;-; -:,":J +,1''''.:' It· ,,~,. )...~+~(';q ;rIXSl. r~J1, rlP) S'rr 1..Gt.'!. - :. '., qCfH.· ':U~;'T:,' i r- :-r-..;~.; .f ~"r)JrlT" '1 ?.j£i,f ::1' • fYGcbf t.:::· ;~"~.2CCl.1t:..i./:: 'Lrrrr~C "'4:1;1.6.60; s-.oc;r' . 
~....",......,.,~9""'.X~_4("""''''''''_''~~'''-~· *$4 .I~"stf .,. .... »Ati!9.p¥" ·PJ$L e ;: 'F_c- ,. • '~4.ir9kJ ,},,"m~"14¥;1f;)tA:;t/JiA" !(.

t: 10 ~ 
J' 

'" . • .. -, . - ": r-'.~ ~ '.~, ~.!'-: 
;'~ o~ the agenqr in cO~~~ 19-tb. t.!1eu- VOl'it. ·.~e pre881d:; l.Ha relates,'1;o 
~){ Labor Departmentcases lmder··the--:-ACt. 1.'he rete.ntioD per1.od specir1ed 8DIlthet 'provis1:on 'cover1ng1 invO~~I~dui.nal.l.i~i.gigh~::io~Und~_~t~.14.t~att.eguard·ca].ases· t.hel'it administrative, eg Jan, d ....... r V«.Lues .uw.erO:U' he
,lID .. records..&.D 

;3 'llthougbit is ,uiUikely that there wouldbe arrr interest on the part o~ legal.
11 academiciansin sma.11. and routine claims cases such as these, such interest fI .-cOuld 'be satis~ied by use of the Solicitor's decisions in the cases. These' 

t"l! 'take the form of letters' to claimants and copies are retained under item '3a." 
1 'tn:addition there are available the annual reports o~ the Secretary to Congress, 

"i required_under the Act" giving summar,y information on all claims processed. 
li

t- ' Items 26b and 26c. Very little disposal o~ the records o~ the Office 
of the Solicitor's Branchof Employees'Compensationis authorized under these 
sub-items. Cases involving appeal to the Fmployees'CompensationAppeals 
Boardor judicial review, as well as case briefs, are being retained under'-
item 26&;opinions and interpretations are being held under item 13; "third 
party-Ito(see explanation of this term in the item 27 appraisal) case materials ' 

_. are filed at the Bureauof l!m.ployees·Compensationand hence not covered here; 
_general correspondenceand subject files are "retained under item 1.. The~' 
"disposable rema:inderconsists.o.t the following principal categories I ~(l)- :::1 
Papers accumulatedby the Branchin the process of reviewing, ~or legal surn-
ciancy-or for consistency-with due process of .law, regUlatiOns, procedures, 
~orms, case actions, etc.' of the BEe under its various'workmen's compensation 
programs. For research purposes the details of Branchclearance are incon-
sequential; information on the substance of the instruments·and transactions 
reviewed can be obtained ~romthe files of the program.'bureau. (2) Cases, 
referred to the Branchen route to judicial review of Bureau administrative 
actions, in which settlement was achieved prior to such reri.ew. Althoughre-
search interest in .these cases -is unlik~," their essential content is"' --
available in ,the basic claims case files_ of .the Bure. ,,(al.1-of lihich De beiDg 

i: \ retained there indef'initel,Jr to protect the rights of individual cla.ima.ritsand 
"'!: -., -, their heirs). Both disposable categories are held by the Branchlong enough 1 to safeguard administrative and litigational vames. --- ~.--:-

• ~ ~ _ I~ r >» .... _ _ ..... .r:.-'f - - ~.i; ';~~~~.i. ....,.. ~,.;;.~ ... , 
,"
i ': - -Item 27. ' "Third partT' cases' under:the 'Federal '»nploy-eesI Comperi~ " 

sation Act,are tbose:'in:wh1.chliability- for injury to an employ-eerests on a thirci 
party rather than the United States. In such cases the Bureauof ])nploy-ees'" 
Compensationmay require the employeeto prosecute the liable party, designating
or approvingthe attorney retained for the purpose. The present item covers 
the Solicitor's -"personnelfiles 'relating to such attorneys. They-have a long-
term'administrative value in connection with "third partY'" litigation, but no 
"conceivableresearch value. OccasionallJrmaterials pertaining to the cases" 
themSelvesappear in the series,' 'but"these "are"duplicated in the main "third 
partT'. case fues' at BEe: ' ,'.'" ,~~ " . 

•,.~ ... _ ••..J .... _~ ... ,.. _ .....w, .. ~ ........... ~ ~ • ~ .~ -.,.. "'-N-" --... ........~~ ~ - - - r-- -


DisaPProved:.';__".' -.\'.' , . .'. .. ",,' • ~ .;. 

-;..~... ~ - - ~- - _ ...._.. -- -. ..... ~- ~ - ~
k 

-
~

. - .......... -- --'-

, : ' -,' Items 1, ~ S, 60.,-8," lOa, 13,~14a, 1hb;"15a, '160., 17a, l7b, 18a, 
19a, 19b, 20, '21; 2-4,·26a, 28, 29,- and .30. It.-Is not proposed to dispose of 
these records.- _.' __ .o. '. .~....•••• ':"" • 

'" .. . ..- _ ... ,,- ~ .. _ ,.. .... - .... ~~-
~. <-; 'Appraised,bT: jVJ~" ;l-).f-S-C, 

, ' M D~e 

• ' .J_'~.~" App~OV=ed£or. t~' kchivist~ "'1,'2' ~ 
~ , "~,,~, -""_~:"1-~M-;'''':-';', ~......,.r::::=:~..A"':::::~.w..~~ ......-'--. ~ Date 

. ~ ~.. 
-.... 

http:suchreri.ew
http:ca].ases�t.he
http:4:1;1.6.60


.•
 

.e
 

...--~.-

t. 

., 

NN-466-9 
-.. ~:" ..... 

.-

.\ 

1 
t

. I 

.: 

RECORDSREl'ENTIONPLAN 

for the 

OFFICE OF THE SOLICITOR 

DEPARI'MENT OF LABOR 

J 

I 

I • 

General Services Administration -.:. 
MHFishbein National Archives and Records Service 
July 8, 1966 Office of Federal Records Centers 

Records Appraisal Division'''' 



.. e-
(c) -Agenda and minutes of staff meetings. In the absence of these mate-
rials, all notes concerning the meetings will ?e retained. 

(d) Records showing official staff participation in internal and external 
committees and task forces, including agenda, minutes of meetings and ,
other significant records. If the record copies of minute documents 
ar~ filed elsewhere, they m8y be substituted for the Solicitor's set. 

't- .. r .... 

, Cer· Records documenting the membership and deliberations of industrY 
committees"appointed for Puerto Rico and United States Territories. 

~-' ..-. ~ .:«: (f) "Gen~~~~cor;espond~nce" with national employer and employee organiza-
- '. tions (chiefiy the United States Chamber of Commerce, national trade: ,~ 

associations; and national unions) that is filed under the name of the 
organization rather than included in individual case files. General,
significant correspondence with legal associations will also be retained. 

'. '(g) The Solicitor's reading file. (The general reading file for the 
entire office of the Solicitor is not deSignated for permanent retention). 

" - Instructions to regional attorneys, including "Legal Field Letters". 

(i) Prcgreasz-epor-t.s and other narrative reports submitted to the 
Solicitor. If these reports are submitted more frequently than twice 
each year,,'retain only the last reports for each fiscal and calendar 
year. j • 

(j) All guides, manuals and other instructional publications prepared
by the Office. ~ 

> (k) Managerial ,studies (audits, inspections, evaluations, and the like).
Records showing the origin, scope, and results of the studies should 
also be retained •. 

(1) Basic standards developed by the Office for the recruitment and 
performance of the legal staff. 

· :-;"~... 

. ,', (m) Vaterials prepared for orientation lectures. ~ 
of ~.; 

· ~ .,'" > (n) Position' descriptions, grade GS-14 and above, -for positions that are 
/ not fully described in functional statements. 

• ~'! -~ i 

, 
~ , (0) A record set of forms-current and obsole~e-developed by the Office
 .' of the Solicitor.
 

(p) A record set of significant stereotypes developed for legal
proceedings, contracts, and other standard documents. 

(q) Inventory sheets and reports concerning records surveys. 

'-2-


