
REQUEST FOR RECORDS DISPOSITION AUTHORITY•(See Instructions on reverse) JOB NO 

TO. GENERAL SERVICES ADMINISTRATION, NCl-257-81-1 

__ N_AT_I_ON_A_L_A_R_C_HI_V_ES_AN_D_R_EC_O_R_D_S _S_ER_V_IC_E_, _W_A_SH_I_NG_I--,Q,-N,-,_DC__ 20__4_08 -i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) Ju 81 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

4. 

523-1468 [)al,' An ""'/11 tit II", United Stute» 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of €- l{- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[]I B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

Office of Employment Structures & Trends 
Office of Statistical Operations
Federal/State Monthly Survey 

This office oollects, analyzes, and publishe 
industry data on employment, wages, hours 
and turnover of workers an payrolls of 
business establishments. It also pre res monthly
estimates of State and local area mployment for use 
by Federal agencies in allocatin unds as required by 
various Federal laws. In addi' , the Bureau provides
current data on occupational loyment for most 
industries for econondc ysis and for vocational 
guidance and education aming. Data oollection and 
preparation are carr' out under a Federal-State 
cooperative progr by State agencies using methods and 
procedures pres ibed by the Bureau. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 
Adrruntstranon 

FPMR (41 CFR) 101-11 4 

115-107 



Prograrrs of ffice of EmploymentStructures and 
Trerrls are author iz act of July 7, 1930, which 
provides that the Bureau of La .. s prepare 
"full and oomp1ete statistics of the volume 0 

changes in employment•.. " (46 Stat. 1019) (29 U.S.C. 

\
 



.,.
 
proGRAM ACTIVITY SI'IUCTURE (PAS) moE 61 

The loyment and Earnings Survey is a monthly survey which 
conta:'ns non-agr icul tural establishment data. Th is survey 
reflec s persons on the establishment payrolls who received 
pay far any part of the pay period which includes the 12th on 
the rron The establishment data is collected from all 50 
states. om the establishment payrolls we receive current 
informati on the number of employees, production workers, 
W)Illenwarke , payroll, manhours, and overtime. 

es - Dispose of after subsequent data files
-=-¥~ il data have been created. (GRS-20) 

Master Tapes - Tr sfer to the Federal Records Center when 
four yeasrs old. stroy tapes when 15 years old. 

Under the Labor Turnover rogram (DIr-1219) 40,000 
establishments report on tal employment, number of women 
workers and totals and clas s of separations and 
accessions. Data from these eports is sunmarized and 
published rronthly and annuall by industrial detail for the 
Nation by the Washington Office and for the States and 
Standard Metropolitan Statistica areas by the Cooperating 
State Agen::::ies.The national of .ce also publishes an 
annual summary of the state and a a statistics of 
employment hours, and earnings. 

Intermediate Tapes - Dispose of after ubsequent data files 
that contain detail data have been crea ed. (GRS-20) 

Master Tapes - Transfer to the Federal R 
when four years old. Destroy tapes when 1 

State and Area Employment 

State and Area Employment, hours, earnings and 1 
turnover are collected and prepared by the State 
Agencies in cooperation with BIS. The data is then 
stored on the State .and Area Database. The area 
statistics that are collected relate to the 
metropolitan areas. 

BIS Records
 
SChedule-1971
 
Item Number-

71
 

73 

76 
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e 
Intermediate Tapes - Dispose of after subsequent data 
fil that contain detail data have been created. 
(GRS-

Master Tapes Transfer to the Federal Records Center 
when four years • Destroy tapes when 15 years old. 

Federal/State Cooperative ational ~loyment Statistics 

The Federal/State Cooperative Occ ional Employment 76 
Statistics survey is collected and pr ed by state agencies
in association with BLS. The data on ttl e tapes is used to 
develop historical time-series of state an cupational data. 
It is also ~t in the development of both s te and national 
matr ices of occupational employment. 

Intermediate Tapes - Dispose of after saubsequent data iles 
that contain detail data have been created. (GRS-20) 

Master Tapes - Transfer to the Federal Records Center 
years old. Destroy tapes when 15 years old. 


