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The Employee Retirement Income Secu "ty Act of 1974
 
(ERISA), approved September 2~ 1974 (88 St t. 829; 29
 
U.S.C. 1001 note) protects the financial in rest of
 
the estimated 40 million American workers enr 11ed in
 
private retirement and welfare benefit plans, a d benefi-
ciaries. The Act is administered by the Departm ts of
 
labor and Treasury, and the Pension Benefit Guaran
 
Corporation. The Pension and Welfare Benefit Progr

(PWBP). a component of the Labor-Management Services
 
Administration (LMSA). has been delegated the responsi-
bility for carrying out the Department of labor's por-
tions of the Act. The Welfare and Pension Plan~ Dis-
closure Act (WPP[)A)and its reporting provi stonsj- were
 
repealerl by the ERISA or January 1, 1975.
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The ERISA requires administrators of private pen-
sio and welfare plans to file descriptions of those 
plans ith PWBP; to provide plan participants and the 
depart nt with easily understandable summaries of plan 
and to r art annually on the financial operations of 
the plans nd the persons charged with handling plan 
funds and a sets. The plan description is reported on 
the EBS-l fo ,the annual financial report is the form 
5500, and the ummaries of the plans are the Summary 
Plan Descriptio The ERISA report forms are main-
tained on microfl he, except for the one-time 2 page
EBS-l Plan Descrip 'on which is on microfilm. The 
Summary Plan Descrip ion will also be maintained on 
microfiche. 

Definitions: 

Originals - original copies submitted to DOL 

Working copy - two diazo pies of microfiche or 
two copies of the microfil maintained in PWBP. 

Master copy - one silver copy f the microfiche or 
one silver copy of the microfi1 maintained by the 
contractor from which working co 'es can be made. 
This certifies that the records de cribed on this 
form shall be microfilmed in accord ce with the 
standards set forth in 41 CFR 101-11. 04 and that 
the Silver original microfilm plus one ositive 
copy of each microfilm which is a vesicu ar 
microfilm copy, shall be offered to the W hington
National Records Center, Washington, D.C. 

I.	 Plan Descr1P.tions. Form EBS-1 and amended E8S-,----
a.	 Originals (paper copy). Retain originals unti 

they have been inventoried, microfiched, and 
the quality control test of the microfiche is \ 
completed;, transfer to the Federal Records 
Center (FRC) for six years, then destroy. 

Fo1ll' copies1lftchICbng Orl91nal"to be 8om.tted '0 the Hohonal Arcluve.s and Records Service II.J - ....~4.!M J GPO 
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Working copy microfiche (2 diazo copies). 

(1)	 Active Plans. Remove from file three 
years after receipt of an updated
(amended) report, then destroy. 

Terminated Plans. Remove from file 
hree years after receipt of terminated 

ort, then destroy. 

(3) d Plans. Remove from file three 
years	 fter receipt of merged report,

de troy. 

II.	 Annual Reports Form 5500, 5500-K and
 
Schedules A and B (Form 5500), a d supporting

documents including accountants r arts and
 actuaries reports.
 

a.	 Originals (paper~-L' DOL will eceive 
originals of the annual reports For 5500, for 
the Plan Years 1975 and 1976; therea er, IRS 
will receive the originals and produce 
vesicular microfiche copy for DOL. RetaOn 
originals for Plan Years 1975-1976 until ey
are microfiched, inventoried, and the quall 
control test is completed; transfer to the 
Federal Records Center (FRC) for six years, 
then destroy. See IRS Schedule #203 (NC-1-58-77
10. ) 

b.	 Working coPy microfiche ~ diazo copies for 
years 1975, 1976)
(1 vesicular copy for all subsequent years) 

Foal' copies, luclucbng orlganal, to be submitted to the National Jll'ehlves and Records Service 11o-.J~U15- ~ GPO 
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(1) Active Plans. Maintain in file for 
six years, then destroy. 

Terminated Plans. Remove from file 
three years after receipt of termi-
nated report, then destroy. 

Her ed Plans. Remove from file three 
ears after receipt of merged report. 

t n destroy. 

c. silver co ) Maintain 
lcrofiche of all annual reports

received for an Years 1975 and 1976; (for 
active, termina d, and merged plans) for 3 
months. Transfe to the Federal Records Cente • 
Hold at FRC forty ars; then destroy. 

I I 1. Summary Plan Descriptions Pamphlets describing th 
terms and benefits of pensl n and/or welfare plans. 

a. Originals (paper copy). tain originals until 
they have been inventor; ed, 1icrofiched, and 
the quality control test of t e microfiche is 
completed;, transfer to the Fe ral Records 
Center (FRC) for six years, then destroy. 

b. Working coPy microfiche (2_diazo cci~ies)
\(1) Active Plans. Remove from file three 

years after receipt of an updated'\
(amended) report, then destroy. " 

(2) Terminated Plans. Remove from file 
three years after receipt of termi-
nated report, then destroy. 

\\ 
\\ 

c. 

(3) t1erged Plans. Remove from fi1e three 
years after receipt of merged report,
then destroy. 

Master coPy microfiche (silver copy). Maintain 
the master copy microfiche of all summary plan
descriptions (active, terminated and merger 
plans) for 3 months, then transfer to the 
Federal Records Center (FRC) for forty years; 

then destroy. 

\ 

\ 
FolU copies, anchubng origanal, to be submitted to the Nahonol Arcluves and Records Service 
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I V.	 Description (Two Pages) An abbreviated 2
EBS-l form required for Plan Year 1974.
 

a. 

b. 

py of the 2 pages plan description for tive, terminated and merged plans for three ye then destroy. 

c.	 Master Copy Microfilm Maintain the master copy microfilm of all ans for three months, then transfer to the Fe al Records Center(FRC) for forty years; th destroy. 

FolU copies, inclucbng original, to be su.bmltted 10 th .. Nataonal A.-chives and Recol'ds ServIce 




