
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-317-84-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 5/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 5, 7, 8, 9a, 9b, 10a, 10b, 11, 12, 13, 14, 15, 16, 18a and 18b 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 3a is superseded by N1-317-90-001, Item 3a 

Item 3b is superseded by N1-317-90-001, Item 1b 

Item 3c is superseded by N1-317-90-001, Item 1c1 

Item 4a is superseded by N1-317-02-003, Item 15a 

Item 4b is superseded by N1-317-02-003, Item 15b 

Item 4c is superseded by N1-317-02-003, Item 15b 

Item 6 is superseded by N1-317-02-003, Item 14b2 

Item 17a is superseded by N1-317-02-003, Item 1a1 

Item 17b is superseded by N1-317-02-003, Item 1a2 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



8 DESCRIPTION OF ITEM 
(With Incluswe Dates or Re ten hon Periods) 

BL.HCP Records Schedule No. 1 

The Bureau of Labor-Management and Cooperative Programs 
(BL.HCP). a component of the Office of the Secretary 
provides for the administration and enforcement of the 
Redwood Employee Protection Program {REPP). 29 Code of 
Federal Regulations {CFR) 92.50 and Section 103(d) through 
(i) of Title II of the Redwood Park Expansion Act of 
1978. In performing these functions, this office 
administers applications by individuals for continuing 
entitlement to REPP health and welfare benefits and the 
accrual of pension rights and credits. 

This office also administers the Secretary's responsi­
bilities under Sections 3(e), (4), S(n), (1), 17 and 13(c) 
of the Urban Kass Transportation Act of 1964, as amended 
(Public Law 88-365, amended) 29 CFR 215 and Sections 
405(a), (b) and (c) of the Rail Passenger Service Act of 
1970. as amended (Public Law 91-518, amended). 

Di~ $~bedule pertains to the disposition of BLKCP records 
in the National Office only. 

All changes to this proposed schedule 
approved by:

?J!F:P 

9 GRSOR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

LEAVE BLANK ' REQUEST FOR RECORDS □-OSITION AUTHORITY -JOB r, 
I.,(See lnstructiQ_ n reverse) 

NC 1-317-84-1 
DATE RECEIVED

To GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-5-84 

l FROM (Agency or estabhshmen t) , NOTIFICATION TO AGENCY 

u .s. Department of Labor In accordance with the provIsIons of 44 U SC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 

except for items that may be marked "d1spos1t1on notBureau of Labor Management and Cooperative Programs approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER ARCHIVIST OF THE UNITED STATES5 TELEPHONE EXT DATE 

<-;:,..~523-6471Ursaline C. Sutson , - 'if'-1'" .A
kl'- -

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency m matters pertammg to the disposal of the agency's records, 
that the records proposed for disposal m this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Tttle 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A 

B 

GAO concurrence 

DATE 

~ 1s attached, or D 1s unnecessary ,~
Officer 

appra:1.ser) NSN 7 -634-4 gene . 
Prescribed by GSADo I- J /VIV F ;vc. F. I - I 5 - ¥' {.. ;z ;t}P1~(41 CFR} 101·11 4 

/ ✓ 

115-108 



.l NO •• I PAGI!: OF
~e~i.ast for Records Oispos 1 AL_ Jrity-Contlnuation 

' 
7. 

ITEM NO 

1. 

8. DESCRIPTION OF ITEM 
(With 1netus1ve Oates or Retention Penods) 

•SION OF LEGISLATIVE ANALYSIS 

A t of the Office of Labor-Management Relations 
a ·sts in the evaluation of legislative 

proposals and 1 he development of policy on all aspects 
of labor-management ations. Requests the development 
and execution of researc udies to aid in development 
of policy decisions. Filed n rically by decision 
number. 

'gandards 

Ori~ ls of decisions, rulings and orders • sued by the 
Assists 

f 

Disposition 

Secretary 

1 the office for 10 years. 
5 year blocks when 10 years old. 

relative to the Standards Conduct 
the Civil Service Reform Act, 5 USC 120. 

Permanent. Retain Offer to 
the National Archives 

decisions and Administrative Law 

Standards of Conduct 

exceptions; briefs; relate ssistant Secretary 
decision orders and service sheets; ocuments 
pertaining to required remedial action, d to referral 
of any matte to the Federal Labor Relatio Authority. 
Filed numerica J by decision number. 

Disposition 

Closed case the office for 3 
years. then be taken: 

(1} Permanent. The result in decisions 
that interpret basic autho 'ty or substantially 
affect the program, or that ve precedential value, 
national impact, or special si ificance are to be 
separated from the others and tra ferred to the FRC, 
where they 

and then destroyed after the full 10 ye 

will be held for 7 years and then offered 
to the National Archives. 

(2) Destroy. The remaining 
transferred to the FRC where they will be 
years 
retention. 

files are 
The following 

I 

9. 
10.SAMPLE OA 

ACTION TAKENJOB NO 

!JI171-1 t:,,e.r. wtJ 

Fpprox. l,<J, T?tl)f(..Au../v
l cu. ft. 

approx. 
i/J/1fl/::,/CA WN3 cu. ft 

P11/t3/l"i 
ti-CO 11)13jt1 

Four copies. Inducing original. to be submitted to the National Archives STANOARO FORM 115-A 
Revised July 1974 
Prescribe<:! by General Services 

Aamin1stra11on 
C:-?MF; ;4i CFR! 101-11 4 

115-203 

https://77t!Jr::..Au


-----------------

Transfer to 
old. 

then 

Offer 

to FRC when 3 years 

r 
Reauest ·for Records Disposition A,, nty-Continuatlon 

7. L DESCRIPTION OF ITEM 
(Wtttl Inclusive Dates or Retention Penodsl ITEM NO. 

2. a ..,..,rox IMWOHHM 
- - • r 

DRAWN/ i20 cu.ft.and reports. essential background data, rt\'FP 12 5. 8'/ 
ondence. discussion papers, proposals, and related 

F0-~materi s tor projects to develop sound principles and 111g--,Jf-1practice tor employee-management relations. redwood 
employee p tection program, and urban mass transportation 
program. Th includes technical assistance, training 
materials. con erences, information services, and 
publications. a all other records not contained in this 
schedule. Filed ',p alpbabe'tical order followed by an 
alpha-numeric ement. 

Disposition 

Break tile annually. 

a. Permanent. 
to RAIS when 10 years 

b. All Other Jfaterials. 
old. Bold 10 years, 

I 

Four c:opiff. lnc:ludJftg origlnal. to be 11111:1ffli11M to Ille N•UOMI Afdl,.,_ STANDARD FOAM 115-.t, 
FltrllSed July 1914 
Presc:nbed by General Servu:e• 

Adm1nistnt10n 
-:,:,uo 1,1,• CFFll 101 - 11 4 



l NO. 
,R~O.U~ST- FOR RECORDS OISPOSl~II AUTHORITY -·CONTINUATION 

PAG' 

OF 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(l'f'ltll lnt:IIMnN Data or Retention Perlodll) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

3. REDWOOD EJIPLOYEE PROTECTION PROGRAM (REPP) 

a. Employer Files 

Under REPP an employer is defined as a corporation, 
partnership, joint venture, person or other form of 
business. or a working portion or division thereof, which 
is engaged in the harvest of timber or in related sawmill, 
plywood or other wood processing operations. These files 
include all correspondence, production calculations and 
other information used in determination of an employer's 
status. Filed in alphabetical order, by name of employer. 

Disposition 

Destroy when no longer needed for reference. 

b. Health and Welfare Pension Benefits Case Files 

These files contain reports and other records, including 
medical bills, claim explanations, REPP forms generated by 
the State of C~lifornia and health and welfare pension 
calculations for cases involving pension benefits. 
Arranged in alphabetical order by claimant's last name. 

Est. annual accumulation - 6 cu. ft. per year 

Disposition 

Permanent. Those cases that result in decisions 
that 1 t basic authority or substantially affect 
the program, o have precedential value, national 
impact, or special sig e are to be separated 
from the routine case files an erred to the 
FRC, where they will be held for 5 year 
offered to the National Archives. 

C.L.CISE Ft&..l!S WH•N 
(2) o6l!l SiRII ,u.. Retain iR lihe office JJAtW. 
claimant retires or accepts severance pay or exhausts 
period of protection and receives pension entitle­
ment. ieaeaieP ta fRG eae year Jeter Hele 3 years, 
.ti.lion destee:,:. , 

Transfer to FRC when 
_i__years old. DESTROY 
when_£_years old. 

approx. 
16 cu.ft. 

approx. 
152 cu.ft 

115-204 Four copies, Including ortglnal to btl submitted STANDARD FORM 115-A (REV. 12-83) 
to the National An:lllvu and Records service. Presc:rit>eG by GSA 

FPMR (41 CFR} 101·11.4 



REQUE~T FOR RECORDS DISPOSITluN AUTHORITY -
l NO. 

CONTINUATION 

7. 
ITEM 
NO. 

4. 

8. DESCRIPTION OF ITEM 
(With lnclwli• Dolll• or B,m,ntlon hrlodll} 

c. Benefit Appeal Case Files 

Includes all administrative records developed under 29 CFR 
92.50 on which the Assistant Secretary's decision of a 
contested REPP benefit determination appeal is based. 
These files contain hearing transcripts and exhibits; 
supporting materials for same; initial or reconsidered 
determination; claimant's appeal to California 
Unemployment Insurance Appeals Board, California 
Administrative Law Judge's decision and benefit appeals to 
Assistant Secretary and Assistant Secretary's decision. 

Disposition 

Permanent. Those cases that result in decisions 
that ret basic authority or substantially affect 
the program, v,....-.._.at have precedential value, national 
impact, or special • icance are to be separated 
from the routine case file transferred to the 
FRC, where they will be held for rs and then 
offered to the National Archives. 

(.Los.E V:11..c W MEN 
(2) *il eihsz files. Retain in bhe e,Hee aut:U: 
claimant retires or accepts severance pay or exhausts 
period of protection and receives pension entitle- l'ransfer to 
ment. Tee1u1fep be i',&C oae yea• later. Hol:d tkeeo __!__year 

re••· I t;hea des tao, when s- years old. 

(3) Decisions. Permanent. 
completion of program. 

Transfer to NARS upon 1 cu.ft. 

Case Files of Disputed Claims Onder Urban Kass Transportation approx.
Act (UMTA) Program and Rail Passenger Service Act (RPSA). 16 cu.ft. 

Includes claims filed by employee, related correspondence, 
brief, record of hearing, disposition of claim case, 
protective agreement, record of UMT actions and decision. 

Disposition 

a. Closed case files are to be held in the Office for 
2 years, after final decision has been rendered, then 
destroyed. 

b. Copy of final decision will be maintained in the 
office until no longer needed. 

c. 11 Digest of Employees Protections". Permanent. approx.
Transfer to NARSAwhen 25 years old. 2 cu.ft. 

IN T£N ylfiAll. et.«..t:,s 

PAGE 

OF 
9. GRSOR 10.ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLYI 

approx. 
50 cu.ft. 

FRC when 
old. DESTRci 

STANDARD FORM 115-A (REV. 12-831fl'our copies, Including o,tglnal to 1:111 suamltted 
to th• National Archives and Records Senlce. Pnssc:rlt>ed by GSA 

FPMR (41 CFR) 101·11.4 

115-204 



I JOB NO
Request for Records Dlsposit Authority-Continuation 

1. I 
ITEM NO I 

I 

5. I 

6. 

7. 

8. 

L DESCRIPTION OF ITEM 
(With 1nclu11ve Oates or Retention Penodsl 

Administrative Subject Files 

Correspondence, memoranda, reports, and other records 
relating to all routine administrative matters, such as 
office services, personnel, financial matters, travel and 
procurement. 

Disposition 

Break file annually. Destroy when 3 years old or when no 
longer needed, whichever is sooner. 

Program Policy Files 

Correspondence, memoranda, reports, studies, and other 
records relating to redwood program policy issues, urban 
mass transportation programs, and employee-management 
relations administered by the Labor-Management Relations 
Services and by State and local governments which are not 
contained in the case files or elsewhere. 

Disposition 

Screen annually. Destroy when no longer needed for 
reference. Ihese records may not be transferred to a FRC. 

Legislative and Legal Subject Files 

Correspondence, memoranda, reports, copies of laws, 
executive orders and proclamations, and other records 
relating to the development of legislation, Congressional 
relations, claims and litigation. 

Disposition 

Screen annually. Destroy when no longer needed for 
reference. Ihase records may not be transferred·to a FRC. 

Claimant's Correspondence 

Correspondence with members of Congress relating to 
inquiries made on behalf of individual claimants. 

Disposition 

Screen annually. Destroy when 3 years old. 

Four c0tiles, tnc1udlng ortglnal, to be submlttad to tll• National An:nlVff 

G l'O l915 ) • 519•387 

PAG,E 

9. 10.SAMPI.E OR ACTION TAKENJOB NO 

STANOARD FORM 115-" 
Revised July 1974 
Presc:ibed by General Service 

Adm1n1stra110n 
FPMR (41 CFR) 101-11 4 

115-203 



------------------·--· 
Request for Records Disposition /4· ~ority-- ;...;:· .. 

I 9a. OESCRIPT:o~. oie :···-::•-4
7.ITEM NO {Wttft lncldve Oates or Retent or .::>ericos1 s~~:\.~OOR ACT10~a.TAKEN 

9. !Research Files 

jPinal documents and essential back.ground data Crom 
,research and study of domestic and foreign labor-management 
relations matters. Studies involve specific asper.ts such 
as collective bargaining agreements, state and Federal 
reporting requirements, union constitutions, election 
procedures, etc. 

C-317-76-~ 
Item la. I 

I 

a:Jprox. I 
13 cu. ftl. 

10. 

12. 

I 

Disposition 

a. Final study. Permanent. Offer to National &rchives 1NR (s)y~ s 
when 7 years old. 

b. Other materials, destroy 7 years after completion. 

C-317-76 l 
Item lb. 

All official publications. lk-: 

Publications 

I 

Disposition lap-prox. 
11 cu. ft 

a. Record Copy. Permanent. Offer to the National 
Archive~when S years old. 

- IN FJl/e (s) y~ f!,lOc:J(S 

All others, destroy when superseded or obsolete. I 
I 

ic-317-76-:-1 
. Item 2a. I 

on major disputes, negotiations and : I 
, approx. : 

: 2 cu. ftI 
Transfer to FRC when 3 years old..... 

lfe'M-,.-,,m~~-ft"'l!INtNWltiAI'. DESTROY WiffiN~YEA.i"j' om '\ 

IC-Jl. 7-76 1 
, 

tatus Re orts 
Item 2b. 

upplementive pre-negotiation memoranda on stri~e 
ituations and settlement terms. approx. 

1 cu. ft 

Hold in the oftice for 3 years after settlement of strike. 
'ransfer to FRC. Helfl 'iii ,-iu,111, 1iillen.4.e1&M"1.mslinv'wi-rnN.........--..._.....,;;,:_-:;;; 

111-211\1 Pour COIMN. Including Ofl9Jft•i. to De IUOfflittllCI to •• Nalonal Arc:fth,ff STANDARD FOAM 115-A 
RtMsect July 1974 
P1'91cnbea by Ger.eral s.tvice 

Acm,n,scnn,on 
FlltMR (-41 CFRl •01-11 4 

-



8 JOB NO t>AGE
Request 1ot 

7. 
ITEM NO 

13. 

14. 

9. II8. 0:SCRIPTICN C•F I7EM 
SAMPLE ORIW1tn Inc:us1ve Cates or Retention ?eno.:ls) JOB NO 

Weekl7 Report on Major Negotiations 

Weekly descrip~ions of the status of major negotiated 
disputes. 

Disposition 

Hold in the Office for 3 years after settlement of strike. 
Transfer to FRC. Hdi 7 ;!li.ffFE; fibs ■ h1i1ny. 

DESTROY WHEN-=m:YilARSOtf, ' 
Briefing Summaries 

Includes materials to familiarize speakers and others who 

C-317-76 
Item 2c. 

approx. 
1 cu. ft 

I 
rc-317-76 
IItem 2d. 

10 
ACTION TAKEN 

1 

1 

deal with particular unions as to the back.ground and approx. 1 

current status of union situations. 1 cu. fti 

Disposition 

Cut off annually. Destroy when no longer needed. 

Pre-negotiation Memoranda Files15. 

Include summary and report on the historical background, 
bargaining and union demands of particular industry or 
company. 

Disposition 

Transfer to FRC when 3 years old. ilotd 7 Jeare, i~e• 
ae8'1ny DESTROY WHEN.:71LYl!A'R""S'-orn 

Si~nificant Contract Expirations16. 

Yearly listings of key contract expirations 

Disposition 

Cut off annually. Destroy when no longer needed. 

I 

C-317-76 1 
Item 2e. 

approx. 
1 cu. ft 

C-317-76 1 
Item 2g. 

approx. 
1 cu. ft. 

115-203 ~ur cot1ies. Including ortglnal, ta be suomlned ta tll• Natlanal ArclllYft STANDARD FORM 115-~ 
Revised July 1974 
P"'9Scnbecl by General Services 

Adm'"1strat1on 
cr-n LS75 0 • 579•381 F?MR i41 CFR) 101-11 4 



------------------------------:----------· - ·-
Request for Records D••oasi~ -., Authority-Continuation IJOB NO IPAGE OF~ 

1.
ITEM NO 

17. 

18. 

. 

I L 0ESCAIPT10N OF ITcM 
(WIO'I lnClua• Oalff or Retention Penoas1. 

. 
Urban lass Transportation Act Case Files (UMTA) 

Include preliminary applications tor agreement, copy of 
tentative labor agreements correspondence; case history 
sheet; application tor Federal assistance; description of 
Project. In addition to above, closed case files include 
final application tor grant; signed agreement and DOL 
certification. 

Disposition. Closed case files are to be held in the , 
office for S years. The following action should then be 
taken: 

(a) Permanent. Those eases that result in decisions that 
interpret basic authority or substantially affect the 
program. or that have precedential value, national impact, 
or special significance are to be separated from the 

? C-317-76-tl 
Item 2i. I&' 

..J1'. 

approx. 
30 cu. ft. 

others and transferred to the FRC. whet& tha, will 'l!la 1leiLll ,l~ERMAN;::,T T:;,r~re.. 10 nc 
IH• 7 ·••111• .... "II•• •ffut ad LU the Nat!:hae:la :Yllaiua1. •hen-S:_ye r, old. Offer 

tP NARSJl\\ner J::, ye,15 cl: 

(b) Destroy. ?he remaining cases~ere ee -• e•eaefe•••• ie IIV TE.N ( o) 1/E:f'Ve: 151«,t:.$ 

eea PR8 ullere ◄ll•f •ill b& bild fbf, jiifS and tb&d 
......., 111,er elH f:uil.;&, iLl 18 •• •aiaaiha. rftansfer to FRC when 

--4:._years old. DESTROY 
:when~years old.

Contr-«cts Piles 

Final documents, essential background data and 
correspondence regarding contract awards such as requests 
for contract, proposed project description, status of 
contract, and the result of contract. 

Disposition 

a. Final Report. Permanent. Transfer to FRC when 3 
years old. Offer to NARSAwhen 10 years old. 

/IV TOl(to) '/£AIL Bl.DC.KS 

b. Other materials. Transfer to FRC wben 3 years old . 
DestroJ when 10 years old. 

JJC-317-76-1 
Item 2q. 

approx. 
10 cu. ft. 

111-aa:s flow....._ lnclUdln9 ortgffllM. 10 N .....-... to Ille N....,... ,......_ STANDARD ,ORM 115-4 
FlewtNO July 1974 
Pmcnb!IC.1 r,, Genttnt Semce 

AclffllfflstratlOft 
FPMR (41 CFFll 101-11 4 

-

https://Bl.DC.KS



