
LEAVE BLANK
REQUESTFOR RECORDS.OSITION AUTHORITY tmsir

(See Instructkt n reverse)	 '-, NC 1-317-84-1 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-5-84 
1 F ROM (Agency or eetabltshrnen t) NOTIFICATION TO AGENCY 

U.S. Department of Labor In accordance with the pr ovrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for Items that may be marked "drsposrtron notBureau of Labor Management and Cooperative Programs approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION	 are proposed for drsposal , the signature of the Arch IVISt IS 

not requ: red 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Ursaline C. Sutson 523-6471 1- '¥-lr(.	 a-::z- A_
t:7-~
 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencres, IS 
attached 

A GAO concurrence ~ ISattached, or 0 ISunnecessary 

B DATE 

(~~.	 Officer 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

ITEM (WIth InclusIVe Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY) 

BLKCP Records Schedule No.1 

The Bureau of Labor-Kanagement and Cooperative Programs
(BLKCP). a component of the Office of the Secretary
provides for the administration and enforcement of the 
Redwood Employee Protection Program (REPP), 29 Code of 
Federal Regulations (CFR) 92.50 and Section 103(d) through 
(i) of Title II of the Redwood Park Expansion Act of 
1978. In performing these functions, this office 
administers applications by individuals for continuing
entitlement to REPP health and welfare benefits and the 
accrual of pension rights and credits. 

This office also administers the Secretary's responsi-
bilities under Sections 3(e). (4), s on , (1), 17 and 13(c)
of the Urban Kass Transportation Act of 1964, as amended 
(Public Law 88-365, amended) 29 CFR 215 and Sections 
405(a), (b) and (c) of the Rail Passenger Service Act of 
1970. as amended (Public Law 91-518. amended). 

~i$ $~bedule pertains to the disposition of BLKCP records 
in the National Office only. 

All changes to this proposed schedule 
approved by: 

/?lpP 

115-108 
Prescribed by GSA ;z ;t}P1,!;...(41 CFR) 101-11 4 



J NO	 PAGi!: OFI~e-q~ast for Records Dispos 1 AI... .Jrity- Continuation 
I 
I 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(WIth InclUSive Dates or Retention Pen ccs) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

!fA 
1. LEGISLATIVE ANALYSIS 

A of the Office of Labor-Management Relations 
a ·sts in the evaluation of legislative 

proposals and 1 he development of policy on all aspects 
of labor-management ations. Requests the development 
and execution of researc udies to aid in development 
of policy decisions. Filed n rically by decision 
number. 

,gandards 

ori~ Is of decisions, rulings and orders . sued by the 
Assista Secretary relative to the Standards Conduct 

f the Civil Service Reform Act,S USC 120. 

Disposition 

Permanent. Retain 1 the office for 10 years. Offer to 
the National Archives 5 year blocks when 10 years old. 

Standards of Conduct 

decisions and Administrative Law 
exceptions; briefs; ssistant Secretary 

decision orders and service sheets; ocuments 
pertaining to required remedial action, d to referral 
of any matte to the Federal Labor Relatio Authority.
Filed numerica y by decision number. 

Disposition 

Closed case files are the office for 3 
years. The following then be taken: 

(1) Permanent. The that result in decisions 
that interpret basic autho ·ty or substantially
affect the program, or that ve precedential value, 
national impact, or special si ificance are to be 
separated from the others and tra sferred to the FRC, 
where they will be held for 7 years and then offered 
to the National Archives. 

(2) Destroy. The remaining

transferred to the FRC where they will be
 
years and then destroyed after the full 10 ye
 
retention.
 

fiPprox. I t,(/ -ltD? Au.../IJ
1 eu. ~t. I / r "-

1nFf'11/13/.H' 
7J CJJ /!II~ 1!7 

'15-203 Four copiell. InCludIngonglnal. to be submlned to the National ArchIves	 STANDARD FORM 115-A 
ReVised July 1974 
PreSCribe<: by General Services 

Administration 
~PMFi 141 CFR) 101-11" 



--- --_._- - - .-- --- _.. - ---_. - - - --r	 2 0,0Reauest'for Records Olspositlon AI> nty - Continuation 

--------~---------------------~
 9. 
7.	 L DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With IncluSIve Oates or Retention Penodsl	 JOB NO ACTION TAKEN 

2. a"'-'rox tMVUOHUM 

and reports, essential background data, 
corre ondence, discussion papers, proposals, and related 
materia s tor projects to develop sound principles and 
practice tor employee-management relations, redwood 
employee p tection program, and urban mass transportation
program. Th includes technical assistance, training
materials. con erences, information services, and 
publications, a all other records not contained in this 
schedule. Filed '.p alphabetical order followed by an 
alpha-numeric emant. 

- - • 

20 cu.ft. 
t 

DRAWN/ t 
mFP 12 5. 8'1
rtL~ 
n] en I iLl 

Disposition 

Break file annually. 

a. Permanent. Transfer to Offer 
to NABS when 10 years old. 

b. All Other 
old. Bold 10 

!aterials. 
years, then, 

to FRC when 3 years 

115-203 Four cocHes. IncludJncJ origtnal. to be aulMNtted to lite NetloNll ArdllYft	 STANDARD FOAM '15-0\ 
Reonsed July 1974 
Prescnbed by General Service-

Admlnlstnltlon 
-:"~.CI 14" C;:Rl 10,-11 4 



1 NO. PAG ' 

REQUEST FOR RECORDS DISPOSI AUTHORITY - CONTINUATION OF 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(WltIIlncluai. Datu or Retention Peri"u) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE
ONLY} 

3. REDWOOD EKPLOYEE PROTECTION PROGRAM (REPP) 

a. Employer Files 

Under REPP an employer is defined as a corporation,
partnership, joint venture, person or other form of 
business, or a working portion or division thereof, which 
is engaged in the harvest of timber or in related sawmill,
plywood or other wood processing operations. These files 
include all correspondence, production calculations and 
other information used in determination of an employer's
status. Filed in alphabetical order, by name of employer. 

approx. 
16 ell.ft. 

Disposition 

Destroy when no longer needed for reference. 

b. Health and Welfare Pension Benefits Case Files 

These files contain reports and other records, including
medical bills, claim explanations, REPP forms generated by 
the State of C~lifornia and health and welfare pension
calculations for cases involving pension benefits. 
Arranged in alphabetical order by claimant's last name. 

approx. 
152 ell.ft 

Est. annual accumulation - 6 cu. ft. per year 

Disposition 

Permanent. Those cases that result in decisions 
1 t basic authority or substantially affect 

the program, 0 have precedential value, national 
impact, or special sign e are to be separated
from the routine case files an erred to the 
FRC, where they will be held for 5 year 
offered to the National Archives. 

(L.,CISE FIl.ES WH.'" 
(2) ...11 sill .. ,nil RetaiR ill iRS gffha m~tw. 
claimant retires or accepts severance payor exhausts 
period of protection and receives pension entitle-
ment. Tralls'a. ~8 ~R& eRa yair Jetar We1' 3 yeats, 
kllaa daatl's,. . 

Transfer to FRe when 

_I_years 

when~years 

old. DESTROY 

old. 

STANDARD FORM 11S-A (REV. 12·83)115-204 Four cople •• Including original to lie submlttecl 
to the National Archives and Records servlce_ Prescr,bed by GSA 

FPMR (41 CFR) 101,11.4 



INO. PAGE 

REaUE$T FOR RECORDS DISPOSITluN AUTHORITY - CONTINUATION 
OF 

9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAK.ENITEM tlVftlllncllailM Do,.. or 8."nlloll PerlolUI	 JOB (NARSUSENO. CITATION ONL.Y} 

c.	 Benefit Appeal Case Files approx.
50 eu.ft. 

Includes all administrative records developed under 29 CFR 
92.50 on which the Assistant Secretary's decision of a
 
contested RIPP benefit determination appeal is based.
 
These files contain hearing transcripts and exhibits;

supporting materials for same; initial or reconsidered
 
determination; claimant's appeal to California
 
Unemployment Insurance Appeals Board. California
 
Administrative Law Judge's decision and benefit appeals to
 
Assistant Secretary and Assistant Secretary's decision.
 

Disposition 

Permanent. Those cases that result in decisions 
1 ret basic authority or substantially affect 

the program. at have precedential value. national 
impact. or special . icance are to be separated
from the routine case file transferred to the 
FRC. where they will be held for then 
offered to the National Archives. 

C.L..o~E 'F/L£ WHEN 
(2) til elillez tll"8. Retain in elle I"iee antltz 
claimant retires or accepts severance payor exhausts
 
period of protection and receives pension enti tle- Transfer to PRe when
 

ment. Transfer be AG eRe yeaI' later. lIo3:dthe-ee _I_year old. DESTRC>
 

ye •• I, _ileA dpstJ:OY when S- years old.
 

(3) Decisions. Permanent. Transfer to NARS upon 1 eu.ft. 
completion of program. 

4.	 Case Files of Disputed Claims Under Urban Mass Transportation approx.
Act (UK!A) Program and Rail Passenger Service Act (RPSA). 16 eu.ft. 

Includes claims filed by employee. related correspondence.

brief. record of hearing. disposition of claim case.
 
protective agreement. record of UK! actions and decision.
 

Disposition 

a. Closed case files are to be held in the Office for 
2 years. after final decision has been rendered. then 
destroyed. 

b. Copy of final decision will be maintained in the 
office until no longer needed. 

c. "Digest of Employees Protections". Permanent. approx.Transfer to NARSAwhen 25 years old. 2 eu.ft. 
'N TEN YEAIl. 5L«XS 

STANDARD FORM 11S-A (REV. 12-83)115-204	 "our caple., Including original to tie submitted 
to the Nltlonal Archl"e. and Record. Senlce_ Prescribed by GSA 

FPMR (41 CFR) 101-11.4 



I PAG.EJOB NORequest for Records Disposit Authority - Continuation 

9. 
1. I L DESCRIPTION OF ITEM SAMPLE OR 1G. 

ACTION TAKEN(WIth IncluSIve Dates or Retention Penods, JOB NOITEM NO I 

5. I Administrative Subject Files 

Correspondence, memoranda, reports, and other records 
relating to all routine administrative matters, such 6S 

office services, personnel, financial matters, travel and 
procurement. 

Disposition 

Break file annually. Destroy when 3 years old or when no 
longer needed, whichever is sooner. 

6. Pro&r~ Policy Files 

Correspondence, memoranda, reports, studies, and other 
records relating to redwood program policy issues, urban 
mass transportation programs, and employee-management
relations administered by the Labor-Management Relations 
Services and by State and local governments which are not 
contained in the case files or elsewhere. 

Disposition 

Screen annually.
reference. These 

Destroy when no longer needed 
records may not be transferred 

for 
to a FRC. 

7. Legislative and Legal Subject Files 

Correspondence, memoranda, reports, copies of laws,
executive orders and proclamations, and other records 
relating to the development of legislation, Congressional
relations, claims and litigation. 

Disposition 

Screen annually. Destroy when no longer needed for 
reference. These records may not be transferred-to a FRC. 

8. Claimantls Correspondence 

Correspondence with members of Congress 
inquiries made on behalf of individual 

Disposition 

Screen annually. Destroy when 3 years 

relating
claimants. 

old. 

to 

115-203 Four Cotl.... Including original. to be subenltt" 

GPO 1915 ). 519-387 

to tIIa "atlonal Arcnh, .. STANDARD FORM 115-0\ 
Revised July 1974 
PI'9SC~bed by General Service 

Administration 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition /4' ~orlty-- ~.;:-_.	 
, : 

! 9a. OESCRIPT:m. 0" :'-'':',.l 
ITEM7. NO	 (Wllt'I Inclu.we Oates or Retent or ;!encosl SAMPLE OR ACT10~a'TAKEN

JOB NO 

9.	 !C-317-76-~Research Files 
Item 1a. II 

iFinal documents and essential background data from 
·research and study of domestic and foraign labor-management la~prox. J 

13 cu. f •relations matters. Studies involve specific aspe~ts such
 
as collective bargaining agreements, state and Federal
 
reporting requirements. union constitutions, election
 
procedures, etc.
 

Disposition	 I 

I 
a.	 Final study. Permanent. OCfer to National A.rchives INFI+- (s)yc.Ail.. s 

when 7 years old. I 
b.	 Other materials, destroy 7 years after completion. 

Publications	 C-3l7-76 110. 
Item lb. 

All official publications. Ik': 
I 

Disposition	 lap~rox.
11 cu. ft 

a.	 Record Copy. Permanent. Offer to the National I
 

Archive~when 5 years old.
 
- IN F'~ve (5) y~ GlOcJ(S 

All others, destroy when superseded or obsolete.	 I 
I 

11.	 files of Labor Ne otiations and A reements ~C-317-76-:-1
 
, Item 2a. !
 

on major disputes, negotiations and : I 
. approx. : 
: 2 cu. ft I 

Transfer to FRC when 3 years old~.~ 
Htrtd''''''.,.,m~:-t9P''NlIf6l'. DESTROY WHEN~YEAR"j om '\ 

lC-3l7-76 112. 
,	 Item 2b. 

upplementive pre-negotiation memoranda on strike 
ituations and settlement terms. apprcx. 

1 cu. ft 

I 
Hold in the office Cor 3 years after settlement of strike.
 
'ransCer to FRC. Mel';' ,ea•• , "ReR '81tiM~-IOESTR-6Y-WIrnN
 

STANDARD FOAM 115-4 
R8'IIsed JUly 197" 
Prescnbed by Ger..r., S.",.ce 

Acmlnlscratlon 
~MR (41 C~l '01-114 

http:Inclu.we


8 Request 10t 

7. 
ITEM NO 

13. 

14. 

15. 

16. 

JOB NO PAGE- ~;cs I 

8. D:SCRIPT1CN (IF I;'EM 9. II 10 
SAMPLE OR ACTION TAKENIWltn Inc:uslve Cates or RetentIon ;>eno.Js) JOB NO 

Week17 Report on Kajor Negotiations C-317-76 1 
Item 2c. Weekly descrip~ions of the status of major negotiated 

disputes. approx.
1 cu. ftDisposition 

Hold in the Office for 3 years after settlement of strike. 
Transfer to FRe. lid.? il5f775 'baa h oy.......

DESTROY WHEN' -=ro:riiiis8tf, , I 
Briefing Summaries I 

rC-317-76 1
I Item 2d.Includes materials to familiarize speakers and others who 

deal with particular unions as to the background and approx. I current status of union situations. 1 cu. fti 
Disposition I 

Cut off annually. Destroy when no longer needed. 

Pre-negotiation Memoranda Files C-317-76 1 
Item 2e.Include summary and report on the historical background,


bargaining and union demands of particular industry or approx.
company.
 1 cu. ft 

Disposition 

Transfer to FRC when 3 years old. ilold 7 ,ea~B5'~8. 
aed ..ay OESTROY WHEN.:1:ZL Yl!AR-S--orn 

Si~nificant Contract Expirations C-317-76 1 
Item 2g.Yearly listings of key contract expirations 
approx.Disposition 1 cu. ft. 

Cut off annually. Destroy when no longer needed. 

115-203 ~ur Cotl.... Including ortglnal. to b. suomln" to th. Nadanal ArcttlYft STANDARD FORM 115-A 
Revised July 1974 
P"'8Scnbecl by General Services 

Administration 
CP" lS15 (). 579-38' F?MR (4' CFRI 101-11 4 



----------------------------------------------------------~-----------------. - .-JOB NO Request for Records DI·oosif- -., Authority - Continuation j	 I PAGE OF ~ 

L OeSCRIPTION OF ITEM	 9. 10-1. I	 I 
ITEM NO	 (Wstft InduS!". Oal" or Retention Penodal ~~:I.~OR ACTION TAKEN 

, 
17. Urban Kass Transportation Act Case Files (UKrA)	 C-317-76-~ 

Item 21. l&-
Include preliminary applications for agreement. copy of X· 
tentative labor agreements correspondence; case history
sbeet; application for Federal assistance; description of approx.
Project. In addition to above. closed case files include 30 cu. ft. 
final application tor grant; signed agreement and DOL 
certification. 

Disposition. Closed ease files are to be held in the ,I office for 5 years. The following action sbould then be 
taken: 

(a) Permanent. Those cases that result in decisions that 
interpret basic authority or substantially affect the 
program, or that have precedential value, national impact.
or special significance are to be separated trom the 
others and transferred to the FRC. whaLe lila! will '_. lIalll 
fl. 7 ,e.8••• ~ ~~e•• 'fazed to tlla Natll.al ,-,ai.e•. 

(b) Destroy. The remaining cases •••• te ha t•••efe •• a~ ,. 
eaa FRS ~are~lla, _ill be hild fdt ; jaiLS and tben 
lie.'••, al••• .,lIefll~~ 3:2 !,ea•• e~e.'h ••trransfet to FRC when 

~years old,	 DESTROY 

:when~years old. 18. Contr-«cts Files	 C-317-76 1 
Item 2q. 

Final documents. essential background data and
 
correspondence regarding contract awards such as requests approx.

for contract. proposed project description. status of 10 cu. ft.
 
contract. and the result of contract.
 

Disposi tion 

a.	 Final Report. Permanent. transfer to FRC wben 3
 
years old. Offer to NARSAwben 10 years old.
 

IIV T£N£IO) VEAe... BLOCKS 
. b.	 Other materials. Transfer to FRC wben 3 years old . 

Destroy wben 10 years old. 

:
 

1'5-_ STANDARDJlORM1'5-4 
FI..,.sed July 1914 
PfaCtlbecI tJy General ServIce 

AcSmlnllfttlOft 
FPMA (41 CFR1101-11 4 

http:Natll.al

