
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-317-85-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 5/3/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 1a, 1b1, 1b2, 1b3, 1c, 4a, 4b, 4c and 5 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 2a, 2b1, 2b2, 2b3 and 2c are superseded by N1-317-97-2, Item 1 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLANK
REQUEST FOR RECORDS ....OSITION A\JTHORITY 

JOBf. 
• ' (See /nstructio n reve;se) 

NCl-317-85-3 
DATE RECEIVED

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 9-12-85 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Department of Labor In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notOffice of Pension and Welfare Benefit Programs approved" or "withdrawn" in coJumn 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required.Office of Program Services 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

~-~.,.,\(<. J6~ -d r-&-? .4 - "i'Ursaline c. Sutson 523-6471 '6. CERTIFICATE OF AGENCY REPRESENTATIVE ...... 

I hereby certify that I am authorized to act for this agency il'J.IJlatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __::,__ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or U9 is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

o..52-/, Ir;s~2G" 
-=--- ~ Departmental Records Officer 

10. ACTION9. GAS OR7. TAKEN8. DESCPIPTION OF ITEM SUPERSEDEDITEM (NARSUSE(With Inclusiue Dates or RetenHon Periods) JOB
NO. ONLY)CITATION 

OPWBP Records Schedule No. 2 

The Office.of Pension and Welfare Benefit 
Programs (OPWBP) provides for the adminis­
tration and enforcement of the Employee 
Retirement Income Security Act of 1974 (ERISA), 
approved September 2, 1974 (88 Stat. 829; 
29 U.S.C. 1001 note). The Act is admin­
istered by the Department of Labor (DOL), 
the Department of Treasury Internal Revenue 
Service (IRS), and the Pension Benefit 
Guaranty Corporation (PBGC). ERISA requires 
administrators or sponsors of private pension 
and welfare plans to file descriptions of 
those plans with DOL/OPWBP; to provide plan 
participants with easily understandable sum­
maries of plans; and to report annually on 
the financial operations of the plans and 
the person(s) responsible for the handling 
of plan funds and assets. 

STANDARD FORM 115.(REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

NSN 7540--00-634-4064 

https://Office.of


.. . . . I ■ 
'· :.,R~~:~st ~~r Records Disposition Authority,-..--·C-o_n_t-in_u_a_t-io_n_.._______J,..j u'""_-----i-P_1,_e__0f-.. --

0 

' i. 
ITEM NO. 

8. DESCRIPTION' OF ITEM 
(Will'! Inclusive Oates or Retention Periodsl 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

' 1. 

2. 

; 

Annual Re!X)rts. Fonn 5500, 5500-C, 5500-K and Sche:iules 
A and B (Fann 5500), and SUpI,X)rting documents including 
acootmtants' reJ;X)rts and actuaries' reports. These re!X)rts 
are filed with IRS annually by any administrator or SJ;X)nso 
of an anployee pension be.-riefit plan in oonfonrance with 
applicable re!X)rting and disclosure requirements of the 
Employee Retirement Incorre Security Act (ERISA). 

Dispositions 

a. Originals (paper copy). IRS rece:i,.ves and maintains 
originals of these annual rep::,rts (Fonn 5500 series). 
See IRS Reoords Control Sche:iule No. 206, Item 122. 

b. ~rking copy microfiche (one diazo copy). 

(1) Active Plans. Maintain in file for six years, 
then destroy. 

(2) Tenninate:i Plans. Rercove fran file three years 
after receipt of tennination rep::,rt, .then destroy. 

(3) Merged Plans. Rerrove fran file three years 
after receipt of rnerge:i re!X)rt, then destroy. 

c. Master copy microfilm (silver master). Maintain the 
master copy of all annual re!X)rts (5500 series) at the 
contractor's facility for 10 years,·then destroy. 

Surrmary Plan Descriptions (SPD). Pamphlets describing the 
tenns and benefits of pension and/or welfare plans. 

Dispositions 

a. originals (paper copy). Retain originals tmtil they 
have been inventoried, microfiche:i and the quality 
control test of the microfiche is completed, then 
destroy. 

b. ~rking copy microfiche (one diazo copy). 

(1) Active Plans. Rerrove from file three years 
after receipt of an updated (arrB.--::ded) rep::,rt, 
then destroy. 

(2) Te...""lTiinated Plans. Rerrove fran file three years 
after receipt of tennination rep::,rt, then destroy. 

(3) Merge:i Plans. Rerrove from file three years 
after receipt of merged re!X)rt, then destroy. 

Four copl••• lncludtng original. to be 1ubmlttect to the National Arc:nn,es STANDARD FORM 115-A 
Revised July 1974 
Prescribed by Generai Services 

Administration 
cm: l9T5 o. ST9•367 FPMR (41 CFR) 101-11.4 



__,.__...,...___________•---------------.....•
Request for Records Disposition At.tthority- Continuation : 

1. 
ITEM NO. 

3. 

4. 

5. 

I. DESCRIPTION OF ITEM 
(With Inclu11ve Oates or Retention Periods) 

c. Master cc,py microfilm, (silver master). Maintain the 
master copy of all suimary plan descriptions, EBS-1 
and FY 74 short fonn EBS-1 at oontractor's facility 
for 10 years, then destroy. 

~~~~'-::-:1red~en~t~ification data for annual reports, SPD' s 
and EBS-l's extr magnetic tape and stored in 
computer file. 

Disposition 

Maintain at oontractor's facility for 10 years, then destroy 

ERISA Plans/Reports. Reports and documents that 
administrators or sponsors of private pension and welfare 
plans are required to file with the Deparbnent of Labor, 
Office of Pension and Welfare Benefit Programs. Plans/ 
reports include deferred compensation plans, master trust 
filings (annual financial reports), apprenticeship plans 
and connon oollective trust and pooled separate acoount 
filings (annual financial reports of banks and insurance 
companies) . 

Dispositions 

a. Originals (paper copy). Retain originals until 
microfiched and quality oontrol test of the microfiche 

completed, then destroy. 

b. W'Jrking copy Microfiche. Maintain in file for six 
years, then destroy. 

c. Master copy microfilm (silver master). Maintain the 
master copy of all plans/reports.listed in item no. 4 
above at contractor's facility for 10 years, then 
destroy. 

Cormon Collective Trust (CCT) and Pooled Separate Account 
(PSA) Files. 

Originals (:paper copy) of annual financial reports for 1975, 
1976, and 1977 filed by banks and insurance companies. 
These records are stored in OOL space located at 
200 Constitution Avenue, N.W. 

Disposition 

These files may be destroyed immediately. 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

GRS 26},
item 21 

Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-203 




