
LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse)	 tJ1-- sq-OJ-/3~I/TO: NATIONAL ARCHIVESand RECORDSADMINISTRATION (NIR) DATE RECEIVED 

WASHINGTON, DC 20408	 t» J )-00/ 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

DF'nrl1"t-mpnt- nF ~i-~i-,.. 
In accordance with the provisions of 44 2. MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request.
 

BII1"P.:=I11 nf .-consu Le r Affairs (CA) including amendments. is approved except

for items that mav be marked "disposition3. MINOR S\.&DIVISION not approved" or ,Iwithdrawn" in cofurnn 10.
 

Offic~_of Puh1;,.. hFF;:\i.,...", ~nn 'D,..,~,.. .. l"'nn.,...n;n"" ....;
 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ' ~r.I.~V/SSTTVOFF H~~TE~ 5T A ~S ~ f 

V-~I...Ol (L1~IC(b/J )Ed Lesko	 202 261-8342 

6. AGENCY CERTIFICATION . ~ 11 
I hereby certify that I am authorized to act for this agency in matters pertaining to thd disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 ot the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; 0 is attached; or o has been requested. 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE

~/).j).O"1 ,--Mn>f..AA U 'X /J ~ L L.. Re~ rrl.5 ofJi l2t"J A/~Pf;/J:PSIf P7' (C ~71'" ~. 77 ..., ...... 
7.	 9. GRS OR 10. ACTION 

ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

SEE ATTACHED 



,1"'""\
 

Consular Affairs II Office of Public Affairs and Policy Coordination 

Public Service Announcement Files. A collection of broadcast Public Service 
Announcements (PSA) dating from 1976 to present which are in electronic media, 
audiotape and videotape. Two of the announcements are on phonograph type recordings. 
Some PSAs were prepared in both broadcast formats and others were in just a single 
format. All of the PSAs were prepared by the Consular Affairs staff for use by domestic 
broadcasters to inform overseas travellers. Some were also produced in a foreign 
language version, which was distributed to foreign language and ethnic broadcasters. 

a. PSA Files. 

1. Scripts, distribution lists, and other supporting information related to each PSA 
produced. Filed by title. 

Temporary. Retain 4 years, then destroy. 

2. Electronic version of records created by electronic mail and word processing 
applications. 

Temporary. Delete after recordkeeping copy has been produced. 

b. Broadcast tapes of Public Service Announcements produced by CA and distributed to 
domestic broadcasters to provide to the public routine procedures, practices, and 
guidance related to travel abroad. All of the PSAs are in their original broadcast media 
(audio and video format). 

Temporary. Retain for 4 years, then destroy. 

04/19/01 




