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REQUEST F6R RECORDS DI.SPOSITION AUTH,ORITY 
(See Instructions on reverse) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIA) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
Department of State 

2. MAJOR SUBDIVISION 
Bureau of Political-Military Affairs 

3. MINOR SUBDIVISION 
Office of Contingency Planning and Peacekeeping 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
(202) 261-8511 

Alice S. Ritchie 

6. AGENCY CERTIFICATION 

1 ' 

L!AVE Bi.ANK (NARA use only) 
JOB NUMBER 

Nl-59-01-19 

DA TE RECEIVED 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition 
not approved" or "withdrawn" in column 10. 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 2 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agendes, .r-1 

~ is not required; Q is ~ttached; or Q has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATI TITLE 

06/19/2002 Margaret G. Peppe . is ion Chief, A/RPS/IPS/PP 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO. JOB CITATION USE ONLY) 

See continuation pages . 
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May 16, 2002 

BUREAU OF POLITICAL-MILITARY AFFAIRS (PMJCPP) 

Office of Contingency Planning and Peacekeeping 

1. Subject Files 

a. Recordkeeping copies. Files contain information on a variety of issues and programs pertaining to contingency 
planning. Cables, memorandums, reports, etc on political-military planning, peacekeeping, coalition warfare, 
public diplomacy, peacekeeping, UN issues, civil affairs, information operations, civilian policing, demobilization, 
humanitarian relief, and other functional matters handled by the office. Arranged by subject. 

Permanent. Cutoff at end of calendar year. Maintain in current file area for five years and then retire to Records 
Service Center. Transfer to WNRC when 10 years old. Transfer to the National Archives when 25 years old. 
(New item) ~ 

. . . ObScl~h.,: Thtse.. i t,,~s re.,fit.c+ c prin+ ovtc( 
roduced on electromc mall and word processmg systems. filt prou .. ss. . 

P..e..Dort-t.cl M J./8/1 ~ bv JAMk ~aMbd\-4'fcl 
Temporary. Delete once recordkeeping copy has been produce e · \ 

2. Regional/Country Files 

a. Recordkeeping copies. Files information on a variety of issues and programs pertaining to contingency 
planning. Cables, memorandums, reports, etc. on political-military planning, peacekeeping, coalition warfare, 
public diplomacy, peacekeeping, UN issues, civil affairs, information operations, civilian policing, demobilization, 
humanitarian relief, and other functional matters handled by the office. Arranged. by country or region. 

Permanent. Cutoff at end of calendar year. Hold in current file area for five years and then retire to Records 
Service Center. Transfer to WNRC when 10 years old. Transfer to the National Archives when 25 years old. 
(New item) 

roduced on electronic mail and word processing systems. 

Temporary. Delete once recordkeeping copy has been produce . 

3. Political-Military Plans 

Ob501t-+e. ! Se...t Sbovt. t\otc.,, 
J{8/lG\ 

a. Recordkeeping copies. Files containing political-military plans authored for real world and hypothetical 
contingencies. Arranged by country or region. 

Permanent. Cutoff at end of calendar year. Hold in current file area for five years and then retire to Records 
Service Center. Transfer to WNRC when 10 years old. Transfer to National Archives when 25 years old. (New 
item) 

roduced on electronic mail and word processing systems. 

Temporary. Delete once recordkeeping copy has been produce . 

Obsole+t., : ~e,e, ~ boUt.- v\o-h.­
:). / 8 I\ C\ 
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4. Managing Complex Contingency Operations 

a. Recordkeeping copies. Files contain cables, memorandums, reports, etc. on the directive dealing with planning 
for worldwide complex contingency operations. Files also include faxes, cables, memorandums, reports, etc. of the 
CP-IWG (Contingency Planning Interagency Working Group) and the topics it addresses. 

Permanent. Cutoff at end of calendar year. Hold in current file area for five years and then retire to Records 
Service Center. Transfer to WNRC when 10 years old. Transfer to National Archives when 25 years old. (New 
item) 

roduced on electronic mail and word processing systems. Ob5ole.-ft; T'ht.'bC., ·,-\-~s re-f!tc+- 3 
l)f"if\.lr- o"e,\ flt_, ~roU .. SS· 

Temporary. Delete once record.keeping copy has been produce . Reporh .. c\ ov\ {).. I 8/ \ 0\ \;>~ 

Mclr\<. ~doMbe.tr'1tl 

5. Trip Reports from Interagency Exercises 
_ri 

a. Record.keeping copies. Files contain -memorandums, reports, etc oil offic-e's participation in interagency or 
military exercises. 

Temporary. Cutoff at end of calendar year. Maintain in current file area for two years and then destroy. 

roduced on electronic mail and word processing systems. Ob5olde..: &e.. abovt.. Y\ote... 
Temporary. Delete once record.keeping copy has been produce . Jl~I\ C\ 

6. Weekly Activities Report 

a. Record.keeping copies. File contains summaries of the weekly activities of PM/CPP. Arrange annually or other 
specific time period. 

Temporary. Cutoff at end of calendar year. Hold in current file area and destroy when one year old. (New items) 

roduced on electronic mail and word processing systems. 
C)b.sole.h .... ; ~e..e.. obov~ M+e... 

Temporary. Delete once record.keeping copy has been produce . :J./8/l q 




