
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
LEAVE BLANK (NARA use only) 

JOB NUMBEF N 1- 4Sq-0l-3 
(See Instructions on reverse) 

ro: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 10/, 1/ 07-. WASHINGTON, DC 20408 
1 . FROM (Agency or establishment) NOTIFICATION TO AGENCY 

- IL ("\-F -I . 
2. MAJOR SUBDIVISION In accordance with the provisions of 44 

U.S.C. 3303a the disposition request, 
Office of the Secretarv including amendments, is aparoved except 

3. MINOR SUBDIVISION for items that mar be marke "disfuosilion 

Chief of the Protocol (S/CPR) 
not approv1.>d" or' withdrawn" in co umn 10. 

-
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

1~/(ll))a°J~~ Alice s. Ritchie (202) 261-8345 /;l. -";;J-()-;1. 
' -· 

6. AGENCY CERTIFICATION ,Ve 
I hereby certify that I am authorized to act for this agency in matters pertaining to disposition of its records 
and that the records I\roposed for disposal on the attached __L_ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention ('eriods syecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

[]J is not required; D is attached; or 0 has been requested. 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

I of 11/J.ODJ.... Margaret G. Peppe~ A Aa 11 'Y {l (il,, h,, Division Chief, A/RPS/IPS/PP 
'- .I ~ . 

7. 9. GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN tARA 
NO. 

115-109 

See attached. 

NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

/i 

JOB CITATION USE O LY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

~ 36 CFR 1228 
', 

Ii I.!__,, 



I • Chief of Protocol Condolence Files 

Condolence books opened by Foreign Service Posts; condolence books submitted 
to Posts by churches, companies, host government, and local governments; 
condolence letters received from host government officials and ministries. 
received from the public on the death of prominent individuals or after 
catastrophic events. 

Headquarters Disposition: PERMANENT. Transfer to the National Archives 
when operational use is no longer required or within one year of event, whichever 
is sooner. 




