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Request for Records Diéposition Authority
(See Instructions on reverse)

Leave Blank (NARA Use Only)

To: National Archives and Records Administration (NIR)
Washington, DC 20408

Job Number

1 From (Agency or establishment)
Department of State

MNI=057-09~/7

Date Received

2 Major Subdivision
Bureau of International Information Programs (11P/P)

3 Minor Subdivision

" fazlo s

Notification to Agency
In accordance with the provisions of 44
U S C 3303a, the disposition request, in-
cluding amendments, 1s approved except for
items that may be marked "disposition not
approved" or "withdrawn" in column 10

4 Name of Person with whom to confer § Telephone (include area code)
Robert Kogok 202-663-3903
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st ok thg United States
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6 Agency Cettification

1 hereby certify that | am authorized to act for this agency in matters pertaining to the diposition of its records and that the records proposed
for disposal on the attached 4 page(s) are not now needed for the business of this agency or will note be needed after the retention
periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for

Guidance of Federal Agencies

Is not required /zy;?'éched

I:] has been requested

Signature of Agency Representative M Title Date (mm/dd/yyyy)
Tasha M Thian # ) Agency Records Officer 04-16-2009
7 9 GRSor 10 Action
Item 8 Description of ltem and Proposed Disposition Superseded taken (NARA
Number Job Citation Use Only)

See continuation pages

115-109  NSN 7540-00-634-4064
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IIP/Office of Policy, Planning, and Evaluation
Records Disposition Schedule

1. Subject/Project Files

Description: Files contain substantive information relating to the activities of the office
director and office staff in directing and carrying out the policy and program functions
and responsibilities of the Office. Includes reports, correspondence, telegrams,
memoranda, letters, policy files, project records, reports, and other material related to the
Office of Policy, Programs, and Evaluations. Arranged chronologically by subject and/or
project. Covers the period 2000 to present.

Disposition: PERMANENT. Break files annually, by fiscal year. Retire when 3 years old
to a record storage facility for eventual transfer to the National Archives in 5 year blocks
when twenty-five years old.

DispAuthNo: New item

2. INFOCENTRAL Website: (https://infocentral.state.gov)

Description: INFOCENTRAL is a web portal providing press and policy guidance,
talking points, official texts, and other background information to State Department
officers and other USG officials engaged in communication and outreach with foreign
publics. Maintained by IIP’s Office of Policy, Planning, and Evaluation,
INFOCENTRAL offers current, comprehensive, and substantive source material and
serves as a valuable one-stop public diplomacy tool. Covers the period 2000 to present.

a. Content Records

Contents include guidance, reports, and texts from the State Department and White
House; a daily Rapid Response report highlighting media trends on key issues; daily
news clippings on U.S. foreign policy issues; daily State Department press guidance; and
direct links to such other resources as the Counter Terrorism Communications Center and
the Office of Research. INFOCENTRAL also offers such tools as ready-to-use
PowerPoint presentations, an international events calendar, and a compilation of public
diplomacy best practices. Although the site does not contain classified information, the
material it contains is not intended for public distribution.

Disposition: PERMANENT. Cutoff with snapshot of site at end of fiscal year. Transfer
a pre-accession copy of the content snapshot to the National Archives in five year blocks


http:https://mfocentral.state.gov

1n a format acceptable by regulation at the time of transfer Transfer to National Archives
when 25 years old.

DispAuthNo: New item












