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BUREAU OF DIPLOMATIC SECURITY 

PUBLIC AFFAIRS OFFICE 

RECORDS DISPOSITION SCHEDULE 

Item 1 Public Affairs - Subject Files 

Description: ludes press releases Issued through the Department's press office or the 

DI matte Security (DS) web site, press guidance for use by the Department's 

spok man and DS personnel when speaking to the news media or public 

audren s, copies of speeches made by the DS Assistant Secretary and Deputy 

cretary, clearances on writing for publication and public speeches 

given by D mployees on matters of offrcral concern, written responses to 

media quene media interviews, information related to media policy guidance: 
background mf anon on preparation of informational and educational 
materials, Inform on on outreach programs, such as the A-OK Program (Alert 
Overseas Kids) and Sentry Kids Identification System, and materials for 
exhibits 

Disposition: Temporary. 
or when no longer needed, 

d of the calendar year 
ichever ISlater 

Destroy when 10 years old 

DispAuthNo: Supersedes N1-059-92-19, Item 

Item 2 Public Affairs - Newsletter 

Description: Internal newsletter covering DS mission-rei d tOPICSand Items of Interest 
DS employees. Includes background and rese ch materials. 

to 

Disposition: Temporary Cut off at end of calendar year. when 10 years old. 

DispAuthNo: Pending (new) 

Item 3 Public Affairs - Publications 

Description: Includes Master Copy of the DSAnnual Report, brochures 

of Diplomatic Security, and DS recruitment brochures 

descn 

Disposition: Temporary. Cut off at end of calendar year In which publication 

Destroy when 10 years old 

was pr 



ispAuthNo: Supersedes Nl-059-92-19, Item 2b 

Public Affairs - Photographs 

Photographs depictmg OSmission-related activities that 
brochures, presentations, exhibits, and other products 

may be used m 

Item 5 

Description: 

Disposition: 

DispAuthNo: 

Public Affairs 

t slide presentations on OSmission-related tOPICSthat 
used to support mter I program activities 

Temporary. Destroy whe bsolete or superseded, whichever ISsooner 

Pendmg (new) 

are 

Item 6 

Description: 

Disposition: 

DispAuthNo: 

Public Affairs - DVD-Video 

Consists of digital video disks (DVDs) or 0 er storage media format on OS 

mission-related tOPICSthat are used to sup rt mternal and external program 

activities 

Temporary Destroy when obsolete or supersede 

Supersedes Nl-059-92-19, Items 3, 4a(1), and 4b 




