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Job Number

NI-059- jo- [ &

U S Department of State

Date Receiwved

Bureau of Diplomatic Security

3 Minor Subdivisiol
Public Affairs Office

Yz /10

Notlflca{mn to Agency
In accordance with the provisions of 44
U S C 3303a, the disposition request, In-
cluding amendments, i1s approved except for
items that may be marked "disposition not
appr%d“ or "withdrawn" in column 10

4 Name of Person with %hom to confer

Alice L Nurray (it heSter (202) 261-8339

5 Telephone (include area code)

"B o] 11 | WHERAR

6 Agency Certification

I hereby certify that | am auth®gzed to act for this agency in matters pertaining to the diposition of its records and that the records proposed
for disposal on the attached page(s) are not now needed for the business of this agency or will note be needed after the retention
periods specified, and that writtenpncurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for

Guidance of Federal Agencies

15 not required 1s attached I:l has been requested

J /
Signature of Agency Repfe ) Title Date (mm/dd/yyyy)
Tasha M Thian Agency Records Officer 07-19-2010
[l A
7 9 GRSor 10 Action
ltem 8 Description of 1t3 and Proposed Disposition Superseded taken (NARA
Number Job Citation Use Only)

See attached
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Item 1

Description:

Disposition:

DispAuthNo:

Item 2

Description:

Disposition:

DispAuthNo:

item3

Description:

Disposition:

BUREAU OF DIPLOMATIC SECURITY
PUBLIC AFFAIRS OFFICE
RECORDS DISPOSITION SCHEDULE

Public Affairs — Subject Files

ludes press releases issued through the Department’s press office or the

given by DSgmployees on matters of official concern, written responses to
media querie§ymedia interviews, information related to media policy guidance;
background infgmation on preparation of informational and educational
materials, informagon on outreach programs, such as the A-OK Program (Alert
Overseas Kids) and Sentry Kids Identification System, and materials for
exhibits

Temporary. Cut off at the {nd of the calendar year Destroy when 10 years old
or when no longer needed, Wjichever is later

Supersedes N1-059-92-19, item

Public Affairs — Newsletter

Internal newsletter covering DS mission-relgd topics and items of interest to
DS employees. Includes background and resedch matenials.

Temporary Cut off at end of calendar year. Destr§yy when 10 years old.

Pending (new)

Public Affairs - Publications

Includes Master Copy of the DS Annual Report, brochures descritRgg the mission
of Diplomatic Security, and DS recruitment brochures

Temporary. Cut off at end of calendar year in which publication was pr&duced
Destroy when 10 years old



ispAuthNo: Supersedes N1-059-92-19, item 2b

Public Affairs — Photographs

Descriptiohy Photographs depicting DS mission-related activities that may be used in
brochures, presentations, exhibits, and other products

Disposition: porary Destroy when obsolete or when no longer needed, whichever is
SO0

DispAuthNo: s N1-059-92-19, item 2c, and items 5a, 5b, and 5¢

Item 5 Public Affairs “Qresentations

t slide presentations on DS mission-related topics that are
| program activities

Description: Consists of PowerP
used to support inter
Disposition: Temporary. Destroy wheMgbsolete or superseded, whichever 1s sooner

DispAuthNo: Pending (new)

Item 6 Public Affairs — DVD-Video

Description: Consists of digital video disks (DVDs) or o%ger storage media format on DS
mission-related topics that are used to supMgrt internal and external program
activities

Disposition: Temporary Destroy when obsolete or supersede® whichever is sooner

DispAuthNo: Supersedes N1-059-92-19, items 3, 4a(1), and 4b





