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Request for Records Disposition Authority Leave Blank (NARA Use Only) 

(See Instructions on reverse) Job Number 

To National Archives and Records Administration (NIR) ,.)1- 05q~/O-:28
Date Received Washington, DC 20408 

1 From (Agency or establishment) 

U S Department of State Notlfl~atlon'to Agency 

2 MalOI Suboivrsron In accordance with the prov.sions of 44 
USC 3303a, the disposition request. in-

Bureau ot Intelligence and Research (INR) cluding amendments, IS approved except for 
3 Minor Subdivisron Items that may be marked "drsposrtron not 

approved" or "Withdrawn" In column 10Olhce of the Geographer - War Cnmes and Atrocities Division (INR/GGI) 
4 Name of Person With whom to confer 15 Telephone (Include area code) 

Katherrne Kirkpatnck (NGIS/IPS/RA) 202-261-8426 

6 Agency Certification 

I hereby certify that I am authonzed to act for ttns agency In matters pertaining to the dtposrtron of Its records and that the records proposed 

for disposal on the attached I page(s) are not now needed for the business of thrs agency or will note be needed after the retention 

periods specified. and that written concurrence from the General Accounting Office. under the provisrons of Title 8 of the GAO Manual for 
GUidance of Federal Aqencies0' IS not required D IS attached D has been requested 

/l/J I Dat~7'/dd/y~vy)Title 

Agency Records Officer I v.//5/-2cJ/ 0 

7 9 GRS or ~O Action 

Item 8 Descnption of Item and Proposed Disposrtron Superseded taken (NARA 

Number Job Citation Use Only) 

Bureau of Intelligence and Research, Office of the Geographer 

War Crimes and Atrociues DIVISion 

See conunuauon pages 

115-109 NSN 7540-00-634-4064 Standard Form 115 (Rev 3/91)Page_I_of _2_ 
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228 



Office of the Geographer and Global Issues
 
War Crimes and Atrocities Division
 

SF-llS Continuation Pages
 

1 Subject/Country FIles 

Descnpnon Contams files of War Cnmes and Atrocities DIvIsIOn mcluding such matenals as 
acnon memorandums, e-maIls.assessments.cables.lI1telhgence reports, memorandums, 
biographic reports Arranged alphabetically 111 chronological order 1996 to present 

Drsposition PERMANENT Cut-off annually Retain 111 office one year after cut-off, then retire 
to the Records Service Center Transfer to the National Archives when 25 years old 

Drsp.AuthNo New Item 

2 Tnbunal Request FIles 

Descnption FIles contam Items created 111 response to tnbunal requests Requests are received 
vra cable and are tasked out to vanous agencies The responses are gathered, packaged and 
assembled by the office The completed response ISsent as a cable to the requestmg tnbunal 
Both requests and responses are filed by year and case number 

a Hard copy Contains copies of request letters, correspondence, and response packets 
FIled by case number 

DISposItIOn PERMANENT Cut-off closed cases annually Retain 111 office one year 
after cut-off, then retire to the Records Service Center Transfer to NatIonal Archives 
when 25 years old 

DispAuthlvo New Item 

b Database Contains catalogue of requests and transmittal receipts used for tracking 
Data elements include USRN number, ongmal title of document, report number, page 
count and pages to customer, comments, tracking dates, and source 

Disposttion PERMANENT Cut-off entnes of closed cases annually Retain 111 office 
one year after cut-off, then retire to the Records Service Center Transfer to NatIonal 
Archives with corresponding hard copy files when 25 years, 111 accordance with the 
regulations relating to the transfer of electroruc records and guidance 111 effect at the time 
of transfer. 

Disp Authblo New Item 




