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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See lnstructtons on reverse)	 N1- 5 9 - 8 6 - 6 

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 November 12, 1987
 
1 F ROM (Agency or establishment)
 NOTIFICATION TO AGENCY I 

~~~D~e~p~a~r~t~m~e~n~t~_o_f~_S_t_a_t_e~~~~~~~~~~~~__~~~~ In occ~~n~ with t~ pr~ISIOOs of MUSC 3~~ 
2 MAJOR SUBDIVISION the disposal request, including amendments. IS approved 

Bureau of International Organl.zation Affairs except for Items that may be marked "drsposrtion not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approwd" ~ "wl~d~wn" In column 10 If noreco~s 
3 MINOR SUBDIVISION are proposed for drsposal, the Signature of the Archivist IS 

not required / ~~ (l 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT 

Betty Bates	 647-6018 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act fOI this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 16 page(s) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specrlred, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence [i] ISattached, or D ISunnecessary 

B DATE	 D TITLE 

10/29/87 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
(With InclusIVe Dates or Reten tzon Periods}	 JOB (NARSUSENO CITATION ONLY) 

This chapter pertalns to records maintained by the
 
Bureau of International Organization Affairs which
 
document their actlvities in providing guidance and
 
support for United States participation in interna-
tional organizations and conferences; in leading

the development, coordination and implementation of
 
U.S. multilateral POllCy; and in formulating and
 
implementing United States policy toward interna-
tional organizations, wlth particular emphasis on
 
those organizations which make up the United Nations
 
System.
 

ALL FILES SHOULD BE CUT OFF AT THE END OF EVERY
 
CALENDAR YEAR.
 

GENERAL 

The first five items of this schedule are appli-
cable to all component offices within the
 
Bureau of International Organization Affairs.
 

1 Subject Files 

Consist of all types of communications, i.e. tele-
grams, airgrams, diplomatic notes, memorandums,
reports, policy and position papers, documents of 
the UN and other international organizations, press 

115-108	 STANDARD FORM 115 (REV 863) 
Prescrrbed by GSA 
FPMR (41 CFR) 101 114 
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10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

" GRS OR 
ITEM ,."". 'rte'"," D.r.. or ...... ,'- ".,."",.,	 JOB (NARS USENO CITATION ONLY} 

l~leases and clippings, biographic information,
analyses, etc. arranged by subject documenting the 
activities of Bureau offlces in carrying out their 
missions. This covers all subject files in the 
Bureau which are not described under specific
offices as unique. 

Block files by calendar or fiscal year, whichever i(
most feasible. ' 

a.	 Copies of telegrams (excluding other agency and 
channel messages), airgrams, congressional
correspondence and diplomatic notes which already
reside in FAIS 

Destroy when 5 years old. 

b.	 Non-substantive correspondence, memorandum and 
related papers which do not establish, discuss 
or define foreign policy or set precedent 

Destroy when 5 years old. 

c.	 Other agency and channel messages, substantive 
correspondence, memorandums, reports, policy
and position papers and other related papers
pertaining to the development and formulation 
of policy positions or the setting of precedent 

Permanent. When 5 years old, screen and 
destroy copies of communications WhlCh duplicatE
Front Office information and retire the balance 
to FAIM/RSC. Transfer to WNRC when 8 years old 
Offer to National Archives when 30 years old in 
5 year blocks. 

Est. cubic feet: 77 
Est. annual accumulation: 8 

Geographic Files 

Consist of communications arranged by specific coun 
try or region. Communications include telegrams,
airgrams, diplomatic notes, policy and position
papers, etc. 

a.	 Telegrams (excluding other agency and channel 
messages), airgrams, congressional corresponden e 
and diplomatic notes which already reside in 
FAIS 

Destroy when 5 years old. 

115-2~	 STANDARD FOAM 11S-A (REV 12-13)"our cop.... IACludl". Ott .. "., to ... lUb","W.
.0 .... ".u_, Arc"'''' .... "eeorGlSe"1ce	 Preac.lbeCl Dy GSA 

.. PUR ,.1 CFR) 101-11 • 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION I Nl-59-86-6 3 OF 16 
I) GRS OR 10 ACTION7 • DESCRIPTION OF ITEM	 SUPERSEDED TAKENfTEM ,.,,,. lrec....... D.,., er ...... ,... ,. .... ,	 JOB (NARS USE
NO CITATION ONLY) 

p.	 Non-substantive correspondence, memorandums and
 
related papers which do not establish, discuss
 
or define foreign policy or set precedent
 

Destroy when 5 years old. 

Other agency and channel messages, substantive 
correspondence, memorandums, reports, policy
and position papers and other related papers
pertaining to the development and formulation 
of policy positions or the setting of precedents 

Permanent. When 5 years old, screen and.destroy
communications duplicating Front Office infor-
mation. Block the remaining files by calendar 
year and retire to FAIM/RSC. Transfer to WNRC 
when 8 years old. Offer to National Archives 
when 30 years old in 5 year blocks. 

Est. cubic feet: 7.5 
Est. annual accumulation: 2 

3 brganization and Conference Files 

bocumentation arranged by organization or conference
 
~ocumenting U.S. participation in international
 
prganizations, meetings or conferences and U.S.
 
policy toward these organlzations.
 

~lock files by conference or meeting cycle or by
""alendar year. 

~. Telegrams (excluding other agency and channel
 
messages), alrgrams, congressional corres-

. pondence and diplomatic notes which already

reside in FAIS
 

Destroy when 5 years old or after 2 subsequent
meetings or conferences. 

~.	 Non-substantive correspondence, memorandums and 
J communications relating to administrative 

arrangements for conferences and meetings, i.e. 
designation of delegations, travel arrangements,
hotels, etc. and which do not establish, discuss 
or define foreign policy or set precedent

I 

Destroy when 5 years old or after 2 subsequent
meetings or conferences. 

STANDARD FORM 115-" (REV U·Il,115·2001	 "our c.... '. 1........ 111 ".1 , ....... "'It ...
 
Ie .. Iloco"',Ie",_.	 PrftcrlDOd h GSAN.U_I ,,'SIN_ 
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10 ACTION " GRSOR7 • DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM "' .. IftC...... D.... .,. ...... ,... ,. .... ,	 JOB (NARSVSENO CITATION ONLY) 

c.	 Other agency and channel messages, substantive 
correspondence, memorandums, reports, meeting
agendas, minutes, U.S. originated conference 
documents, policy and position papers and other 
related papers pertaining to the development
and formulation of policy positions or the 
setting of precedents 

Permanent. When 5 years old or after 2 subse-
quent meetings or conferences, screen and destr<y
communications duplicating Front Office communi 
cations and retire the balance to FAIM/RSC.
Transfer to WNRC 3 years later. Offer to Natioral 
Archives when 30 years old in 5 yea~ blocks. 

Est. cubic feet: 60 
Est. annual accumulation: 6 

d.	 Biographic information on international organiz -
tion officials, PermReps, delegates, members of 
boards, etc. Included also are correspondence,
press releases and memorandums relating to 
nomination and tenure 

Destroy 3 years after termination of tenure as 
as international organization official, PermRep
delegate, member of board, etc. 

Background/Brieflng Books 

CQnsist of books prepared for bilaterals, Congress-
ional Hearings, meetings and conferences containing
telegrams, alrgrams, background and briefing papers
documenting U.S. POllCY positions. 

a.	 Master copy 

Permanent. When 3 years old, transfer to FAIM/
RSC. Transfer to WNRC when 5 years old. Offer 
to National Archives when 30 years old in 5 yea 
blocks. 

Est. cubic feet: 17 
Est. annual accumulation: 2 

b.	 Copies 

Destroy when 3 years old. 

ITANDAAD FOAM 115.... ,REV n·1l1lU·2~	 ".ur c IReI....... .,. .. ".1 , ... 8M."''''''
Ie 1M \1_1 ArslN_ • __ Itoco" ... ", ...	 PreK,IDOCI Dy GSA 
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5	 Unlted Natlons and International Organizations

Documents
 

Copies of published and unpubllshed documents,
circular letters, press releases, etc. created 
by the UN, assoclate bodles and other interna-
tional organizations. These documents convey
agendas, minutes of meetlngs, speeches,
resolutions and reports documenting proceedings
and other matters. 

a •	 Copies ma t n t a t n e d as collection in filing
cabinet or on shelf 

Destroy when no longer needed for reference 
purposes. 

b.	 Copies maintalned wlthin Subject, Geographic,
and Organizatlon and Conference Files 

Permanent. Retlre with related Subject,
Geographic, or Conference files. 

OFFICE OF THE ASSISTANT SECRETARY 

Assistant Secretary's Flle 

Consists of telegrams, memorandums, speeches,
press releases, background papers, congressionals
and other correspondence recelved or sent by the 
Assistant Secretary. Copies of a large Dortion of 
these documents reslde ln action offices. A 
smaller portion conslsts of documents not duplicat-
ed as they are handled directly by the Assistant 
Secretary without being sent to an action office. 

a •	 Copies of telegrams, airgrams, c~ngressional
correspondence, diplomatic notes, other 
agency and channel messages, substantive 
correspondence, memorandums, reports, policy
papers and related materlal relating to the 
development and formulation of foreign policy
positions or the setting of precedent. 

Rs(~Permanent. When 3 years old retire to fAIM/~
Transfer to WNRC when 5 years old. Offer to 
National Archlves when 30 years old in 5 year
blocks. 

Est. cubic feet: 7 
Est. annual accumulation: 3 

nANDA"D FORM 11U ,.Ev. u-n, UI-2oa	 .... , .............. ,,,. en""" ,. _ "'"..
 .... ".u_, AIS..._.N • ..,. "'-.	 "'-', .... \' GSA 
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• GASOA 10 ACTION1. • DESC.II"IC!N OF ITiM	 SUPERSEOEO TAKENmM	 ,..--- ............... ,..,..,..,
NO	 ~8 INA'" USE 
CITATION ON" ...' 

b.	 Non-substantive correspondence, memorandums an~ 
related papers which do not establish, discuss 
or define foreign policy or set precedent 

Destroy when 3 years old. 

7 Staff Asslstant's Files 

a •	 Chron coples of telegrams, action logs for doc -
ments requiring attention of the Assistant 
Secretary, master copies of forms, instruction 
and datafax lnformation 

Destroy when no longer needed for reference pu -poses. 

b.	 NOD1S Caption documents 

Destroy when no longer needed and inform S/S-1
for	 control purposes. 

Deputy Asslstant Secretary's Files 

Consist of copies of documents received or sent
 
by Deputy Assistant Secretary or accumulated
 
because of interest to Principals.
 

a.	 Copies of telegrams, other agency messages,

airgrams, congressional correspondence,

diplomatic notes, substantive correspondence,


.	 memorandums, reports, policy and positlon

papers and other related papers pertalning

to the formulation and development of
 
policy positlons or the setting of prece-
dent.
 

Permanent. When 3 years old retire to FArM/
RSC. Transfer to WNRC when 5 years old. 
Offer to National Archives when 30 years old 
in 5 year blocks •. 

Est. CUblC feet: 4
 
Est. annual accumulatlon: 2
 

b.	 Non-suQstantlve correspondence, memorandums
 
and related papers which do not establish,

discuss or deflne foreign policy or set
 
precedent
 

Destroy when 3 years old. 

Ill....	 " •• , .~ 1 1 , ~"'It ... .-... ITANDA .. D .ORM u ... c.rv 11 .. ').........-' _
 "'-' .,0 .. 
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OFFICE OF INTERNATIONAL CONFERENCE ADMINISTRATION 

Mlscellaneous Conference Fil es 

General material concerning conferences at which 
the U.S. is not offlcially represented, but which 
observers or unofficial representatives attend. 
Primarily concerned with information as to who 
will attend, with limited admlnistratlve data con-
cerning funding and related matters. 

Destroy when 5 years old.	 NC-59-7'P-1, iterr 6,
 

OFFICE OF COMMUNICATIONS AND UNESCO .AFFAIRS 

UNESCO St a t i st t c aj Questionnaire File 

Consists of questionnaire data and requests for
 
data for publlcatlon in the UNESCO Statistical
 
Yearbook and for special reports and analyses

required by policy makers and planners at both 
the national and international levels. 

Destroy questionnaire data when published and 
destroy publlcation when it is superseded and 
no longer needed. 

Conventions - Ac ce s s i o n s File 

Consists of documentation relating to accessions 
and ratifications of agreements. Contains corres-
pondence, copies of agreements and supporting
documentation, coples of legislation, observation 
and comments involving treaties. 

Permanent. When 5 years old retire to FAIM/RSC.Transfer to the WNRC when 8 years old. Offer to National Archives when 30 years old in 5 yearblocks. 

E~t. cubic feet: 1/2
Est. annual accumulation: negligible 

Public Correspondence Flle 

Correspondence with indlviduals concerning requests
for general information about UNESCO and requests
for copies of UNESCO documents or publicatlons. 

Destroy when 3 months old. 

ITANDAAD FOAM nu (REV u·n, 
~'IDeC! II" G$A
"..... ,., e...., lOl·UA 
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OFFICE OF INTERNATIONAL DEVELOPMENT 

13 Cerp 0008 Files 

Files documenting Departmental requirement for reg
ular reporting from posts and missions regarding 
II E val ua t ion 0 fUN A s's1 S tan c e Pro g ram s II w h ichi sus ~ d 
as a tool for monitoring and evaluating UNDP pro-
jects and to provide background information for US 
input into UN proceedings and policies and for 
responding to Congressional inqulries. 

a.	 Copies of telegrams (excluding other a3ency anj
channel messages), airgrams, congressional
correspondence and dlplomatlc notes which alre dy
re s t d e in FAIS 

Destroy when 5 years old. 

b.	 Other agency and channel messages, memorandums 
letters, evaluation formats, instructions, • 
summary comments, legislatlve history/summary,
etc. documenting the history of program, justi
fication for program and the progression of 
instructions developed for submission of repor s 

Permanent. When 25 years old retire to FAIM/R C. 
Transfer immediately to WNRC. Offer to Nation 1 
Archives when 30 years old in 5 year blocks. 

Est. cubic feet: 2 
Est. annual accumulation: 1/2 

c.	 U.S. Evaluation Reports 

Permanent. When 5 years old retire to FAIM/RS • 
Transfer to WNRC when 8 years 019. Offer to 
National Archives when 30 years old in 5 year
blocks. 

Est. cubic feet: 1/2
Est. annual accumulation: negligible 

.,. ...NO ..."O FOAM nl-A C"lEv. U .. I,UI·IOI 
~'IDM Ity G$A 
,.,.." ,_a C"'" aOI·UA 
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OFFICE OF INTERNATIONAL ECONOMIC POLICY 

14 

15 

Regulatory Codes F11e 

UN Joint Inspection Un i t File 

Case file re1at1ng to review by U.s. of internatio~a1 
regulatory codes currently being formulated in int~r-
national organ1zat10ns. Documentation cons1sts of 
1-2 page summaries on each regu1atlon outlining th~ 
nature, interested party(s) 1n Department, backgro~nd,
U.S. position and next steps. 

Permanent. Retire to 
Transfer to WNRC when 
the National Archives 
year blocks. 

FAIM/RSC when 5 years old. 
8 years old. Transfer to 
when 30 years old in" 5 

Est. cubic feet: 2 
Est. annual accumu1atlon: Neg1ig1b1e 

OFFICE OF UN SYSTEM ADMINISTRATION 

Consists of documentation relating to activities 0 
the UN Joint Inspection Unit (JIU) established to 
investigate matters pertaining to efficient and 
effective operat10ns 1n the UN System. 

a. General Subject F11e 

Consists of telegrams, airgrams, memorandums,
biographic information, background papers,
correspondence, etc. documenting background,
history and composition of the JIU as well as 
activities. 

• 

Permanent. Do not screen. Retl~e to FAIM/RSC
when 5 years old. Transfer to WNRC when 8 yea
old. Offer to the Nat1ona1 Arch1ves when 30 
years old in 5 year blocks. 

Est. cubic feet: 1 
Est. annual accumulation: Negligible 

s 

I 
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17 

18 

I 

UI·IOI 

• 

b. JIU Reports 

Consist of coples of published reports lssued
 
periodically, related correspondence, memoran-
dums, telegrams and other papers
 

Permanent. When 5 years old retire to
 
FAIM/RSC. Transfer to WNRC when 8 years

old. Offer to the National Archives ln 5
 
year blocks when 30 years old.
 

Est. CUblC feet: 5
 
Est. annual accumulatlon: Neglible
 

OFFICE OF HUMAN RIGHT~ 

Communications Fil e 

Consists of memorandums t r a n sm it t i nq private c ommdn t-
cations received by the UN alleging vlolation of 
human r i qht s in the U.S., airgrams transmitting replies
to these allegations, telegrams, memorandums, articles,
and other correspondence relating to these allegations. 

Destroy 3 years after resolution of complaint. 

Human Rr qh t s Declarations Flle 

Telegrams, airgrams, press releases, policy paperc

and correspondence concerned wlth the preparation


-o f Presidential declarations m a r k i n q the observances 
of Human Rlghts Day/Week/Year and the Bj l I of Rig~ts
held every December and any other such declaratlor s 
having been made. 

Destroy when 5 years old. 

Human Rights Conventlons Flle 

Background, POllCY, and position papers, messages,
memorandums, and other papers relating to the 
negotlating hlstory of the treaties and conventiors. 

Permanent. Retlre to FAIM/RSC 5 years after 
Senate approval of ratlfication. Transfe~ to 
WNRC 8 years after Senate approval of ratifica-
tion. Offer to Natlonal Archives 25 years after 
Senate approval of ratlfication. 

Est. cubic feet: 3 Est. annual accumulation: 1/2 

nANDAJIlD FOJIlM UI-A '''EV. U,,"
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Hlgh Commissioner for Human Rights 

Policy and position papers, memorandums, telegrams,

airgrams, reports and other material relating to
 
the posslbillty of creating a Unlted Natlons
 
Commissioner for Human Rights
 

Permanent. Do not screen. Retlre to FAIM/RSC

immediately. Transfer to WNRC after 4 years.

Transfer to the Natlonal Archives when 30 years

old.
 

Est. cubic feet: 1 
Est. annual accumulation: Negligible 

OFFICE OF CONGRESSIONAL AND PUBLIC AFFAIRS 

Press Guidance File 

Documentation used for providing press guidance to
 
the Department's spokesman concerning Bureau issue.
 
Documentatlon include USUN press releases, copies pf

Qs & As, biographlc information on principal offic rs
 
or other individuals who might be of lnterest to tile
 
press, etc.
 

Destroy when 1 year old. 

Public Affairs File 

blearance flle for State Bulletln and other magazl e
 
artlcles and manuscripts concerning Bureau issues
 
needing to be cleared for accuracy. Also included
 
are standard response statements by the Secretary

of State which mlght be of interest to the public,

pictures, speeches and blographlc information on
 
principal officers or other individuals who might

be of interest to the public as speakers.
 

Destroy when 1 year old. 

Press Cllppings Fr l e 

Destroy when no longer needed for reference. 

If•• , .............. 1 ~I , "'" ... "'ANDA"D FDRM nuC"IEV. " .. ,)
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OFFICE OF THE UN SYSTEM RECRUITMENT 

Congressional Rel ations Fil e 

Consists of coples of congressional correspondence
and other worklng and reference documents used l~ 
assisting members of Congress and their staff 
r e q a r d t nq multilateral apsects,of U.S. foreign pol 

Destroy when no longer needed for reference. 

cy. 

24 Applicants File 
. Letters, applicatlons and related correspondence

from indivlduals furnishing informatio~ on thelr 
qualifications and requestlng an opinion on 
suitability for certaln types of positions with 
international organizatlons and from individuals 
who have been determined to be qualified for 
various types of posltions. 

Destroy after it has been ascertalned that appli-
cant lS no longer lnterested or 22 months after 
the most recent communication from applicant. 

• 

25 Automated Appl i cant Ft l e (Wang) 

Contains profiles of all appllcants comprlsing the 
applicants file. In addition to being used as an 
active roster of qualified applicants, it is also 
used to match qualifled applicants with sUltable 
posltions in lnternational organizations. 

Destroy profile after it has been ascertained that 
applicant lS no longer interested or 22 months 
after date of most recent communicat1on from appli
cant. 

26 Recruitment POllCY and Procedural Fr l e s 

I 

Arranged prlmarily by organlzation; a few by subject. 

Consists of coples of vacancy announcements, posit on 
descriptions, rules and regulations, copies of 
charters, constltutlons, etc. for speclflc organiz -
tlons; policy and positlon papers, telegrams, intel-
national organizatlons letters and documents qnd
other documentatlon relating to the recrultment of 
senlor positions and field positlons ln internatior al 
organizatlons. 

ITANDAAD 'ORM n ... cary 11..')
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Destroy when 5 years old. 
,. 

t 27	 Equalization and Allowance F r l e .. 
Co r r e s p o n d e nc e p e r t a t n i n q to questions and probl err~ 
concernlng re-employment rlghts and privlleges of 
Federal employees detailed to lnternatlonal organl~
zatlons. Included are leglslative background and 
llStS of lnternatlonal organlzatlons approved and 
disapproved to WhlCh Americans can be detalled to 
with re-employment rlghts 

a. General correspondence 

Destroy when 3 years old. 

b. Legislatlve background and llStS 

Destroy when superseded. 

28	 Loyalty Clearance Files 

Consists of notiflcatlons to international organiz -
tions of results of loyalty clearances conducted 01 

Americans being consldered for employment in lnter 
national organizations as required under Executive 
Order 10422. 

a. Section 6 Clearances 

Destroy when 15 years old. 

b • Section 8 Clearances 

Destroy when 6 months old. 

29	 Survey of Federal Employees Detailed to Internatio al 
Organizations 

Statistical reports on the number of Federal 
employees detailed to international organizations.
Every fifth year report contains summary of pre-
ceeding five years. Reports used as a devlce for 
monitoring program. 

I Destroy when 5 years old. 
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30 Comparative Personnel St a t i st t c s F i l e 

Consists of statistical reports comparing the U.S. 
in relation to other countrles regardlng personnel,
salaries & allotments, emoluments, senlor position,
methods of appo1ntment, etc. 1n 1nternat1onal orga
zations. Reports used at Congressional Approprlat"on
Hearings as well as 1n answer1ng CongressTonal
inquiries regarding the status of Amer1cans emplo
by international organizatlons. 

Destroy when 30 years old. 

OFFICE OF THE EXECUTIVE DIRECTOR 

1-

d 

31 10 reau, Ln t e r n a t t o n a l Conferences and Contin-
gencie ICC) Estlmates (Name changed only) 

Budget estima and Justiflcat1on, wlth related 
communications co rn1ng their preparation, sub-
mission and transm1tt 

a. 

b. 

Or1ginal estlmates 

Permanent. When 8 years old ret 
RSC and transfer immedlately to WNR 
the National Archlves when 30 years
year blocks. 

Cop 

Destroy 3 
covered. 

• t 

NC-59-7 
3, i t em 
4a 

NC-59-7 
3, item 
4b 

-

-

32. et POll cy and Procedures Fll es for I nterna-
tiona anlzations and International Programs
(Name change 

Contains original drafts submissions to 
be presented before OMB and the ress. Estimat 
and justificatlons for the formulatio a budget
~ U.S. contribut1ons to the UN and various 
international organ1zatlons. 

s 

I 
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Original estimates and just1f1cations (Includes
De tmenta1, OMB & Congress1ona1 submissions;
contro y (after FY 1983); br1ef1ng material· 
enacted leg1 tion (when & where available);
and.closing data 

Permanent. When 10 years 0 A transfer 
RSC and transfer 1mmed1ately to C. 
the Nat10nal Arch1ves when 30 years 0 
year blocks. 

·es maintained by Bureau of subord1nate un1ts 
(Inclu et formulat1on (B) f1les 
ing those noted 1508a) 

Destroy 4 years after 
covered. 

NC-59-7 
3~· item 
8 it, 

NC-~9-7 
3, item 
8b 

-

c. Copies
M/COMP. 

Destroy
covered. 

of 

4 

obl1gat1ons 

years after 

where 

close 

or1ginals 

of fiscal 

reside 

year 

1n .. 
Staff Studies 

Destroy
covered. 

3 years after close of f1scal year 

F1nal Status of 
September 30th 

Destroy 4 years
covered. 

Obl1gation 

after close 

(1511) Report dated 

of f1sca1 year 

Or i q t n a l of f i n a l f t n an c t a l 
printouts 

Destroy 4 years after close 
covered. 

plan and 

of fiscal 

other 

year 

I 

IU.... ITANDA"O 'OR" 1-.,a 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

33 Execution and Payment Files for Internation 
Organ' tions and International Programs (Name
changed 0 ) 

1 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
"",.. IrIC ....... D.... or ...... ,loft ". ..... , 

b. U.S. allotments paid 

8 GRSOR 
SUPERSEDED JOB 

CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY} 

34 

35 

other control 
f the U.S. , other 

rrearage and Financial History Records 

Est. cubic feet: 2 
Est. annual accumulation: neglibigle 

UN Documents Reference File 

Copies of vouchers, bill nd 
media authorizing the paymen
allotment funds to the UN and 
international organizations. 

Destroy 4 years after close of fiscal 
(NC- 59- 75- 3, 1 item 9 b •) 

•, scales of assessment and arrearage
tables pared on the basis of#information 
received fr those organizations responding
to the request. Also includes airgrams,
telegrams or memo dums requesting the 
foregoing informatio 

Permanent. When 10 years 0 
RSC. Transfer immediately to 
the National Archives when 30 
(NC- 59-75- 3, item 1 1) 

retire to FAIM/
Offer to 

old. 

9b-1te 59b 

" 

Research and 
complete set 
Assembly and 
to present. 

Destroy when 
and reference 

reference files consisting of a 
of UN documents for the General 
Main Bodies dating from 1945 

no longer needed for research 
purposes. 
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