
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See tnstructtons on reverse)	 N t- ~'1- gG:,-7 
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVE/lf2.'1/~(p 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT OF STATE 
In accordance with the provrsrons of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, Including amendments, IS approved 
except for Items that may be marked "drsposrtron notOFFICE OF COMMUNICATIONS 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal the Signature of the Archivist IS 
not requi redDEPUTY ASSISTANT SECRETARY'S OFFICE 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE' 'PJlTEB 3 i A' 25 

rlf.sfB<P .~_'.rtJ!R1E'0IF THE AFJCHIVII~r IS] 
JOHN A. CRUCE 647-7123 ~()T R!EQ\UIREID FIOIRAPPRlOiVAIL QIF 

\ 
,~="..........,.;
6 CERTI:-ICATE OF AGENCY REPRESENTATIVE	 F. • _ ~J. , ... S 

I hereby certify that I am authorized to act for this agency In ~atters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of paqets) are not now needed for the business of thrs 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence 0 ISattached, or ~ ISunnecessary 

D TITLE 

KATHLEEN M. LANNON 
CHIEF RECORDS MANAGEMENT STAFF 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(WIth InclusIVe Dates or Reten tlOn Periods} 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

1 COMMUNICATIONS - POLICY FILE 

THE 
THE 

SINGLE)
DEPUTY 

CENTRAL)
ASSISTANT 

OFFICIAL 
SECRETARY 

SUBJECT FILE OF 
FOR COMMUNICATIONS. 

[EXCLUDING: ADMINISTRATIVE) CHRONOLOGICAL)
INDIVIDUAL WORKING) INFORMATION)
PERSONAL) OR REFERENCE FILES.] 

CONSISTING OF: AIRGRAMS) CONGRESSIONALS)
CORRESPONDENCE) DIPLOMATIC NOTES) DIRECTIVES)
MANUALS) MEMORANDUMS) MEMORANDUMS OF CONVERSATION)
PLANS) REPORTS) TELEGRAMS - THAT HAVE SUBSTANTIVE 
CONTENT. 

THAT DOCUMENT: ADMINISTRATION) EXECUTIVE DIRECTION)
MANAGEMENT) POLICY MAKING) AND PROCEDURES. 

RELATING TO: FUNCTIONS/PROGRAMS OF THE DEPARTMENT 
OF STATE'S TELECOMMUNICATIONS PROGRAM WHICH 
INCLUDES - DOMESTIC MAIL/POUCH OPERATIONSj
ENGINEERINGj FOREIGN COMMUNICATIONS OPERATIONSj
HUMAN RESOURCES PLANNINGj INTERAGENCY 
TELECOMMUNICATIONS REQUIREMENTSj LOGISTICSj
MAINTENANCEj OFFICE ORGANIZATION/PROCEDURESj
SPECIAL PROJECTS/PROGRAMINGj TECHNICAL SERVICESj
COMMUNICATION CENTERSj TRAININGj SECURITYj ETC. 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 883) 
Prescribed by GSA 
FPMR (41 CFR) 101 )14 



7 

-----···~------------------------------------------------------'I.J~O~BMN~O~----------~I~P.A~G~E~----
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 2 

10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

" GRS OR 
ITEM ""til IfIe.... '. Dill,., or B..... "- hrf0d4) JOB (NARSUSENO CITATION ONLY) 

AUTHORIZED DISPOSITION 

PERMANENT. BREAK FILE ANNUALLY· RETIRE TO RSC
 
FOR TRANSFER TO WNRC WHEN 3 YEARS OLD· OFFER TO
 
NARA WHEN 30 YEARS OLD - IN 5 YEAR BLOCKS.
 

ITANDARD FORM 11S-A (REV 12-83)Pour c~'. l"chMU", orl.lnal to be IUbmltteci 
to .... N.tlemal Arclll •• , ."et Recoret, Senlce Pr.scrlbed by GSA 

FPMR (41 CFRll01 11 4 

115-204 




