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Schedule Number: N1-059-87-003 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
This schedule is superseded by N1-059-99-017 
 
 
 



REQUEST FOR RECORDl SPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on rever~e) JOS NO 

TO GENERAL ·seRVICES ADMINISTRATION, 
NATIO'NAL AR'CHIVES AND RECQRDS SERVICE, WASHINGTON, DC 20408 ~A'fE RECEIVED . 

1 FROM (AGENCY oR 1:sTABLISHMENT) NOVe.m ber: ;;.s, 198·0 Departme_nt of State . .., ----=------=--------------------------1 NOTIFICATIO~ TO AGENCY . 
2 MAJOR SUBDIVISION 

f t In accordance with the prov1s1ons of 44 U SC 33Q3a the disposal re 
Bureau· or Managemen quest, including amendments, 1s approved except for items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Offipe of Foreign Service Institute 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Patricia R. Magin 632-8806 Date 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records, 
that -the records proposed for dtsposal in this Request of one page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

Gr' A Reque~t for 1mm~d1ate d1~posal. 

D B Request for· disposal after a speq1fied, penod of time or request for permanent 
retention 

C DATE 

7 
ITEM NO 

1 

2 

11S-107 

D SIGNATURE OF AGENCY REPRESENTATIVE 

Frank Machak· 

ETITLE4:~ 

Acting Chief, Records Manageme 

8 DESCRIPTION .OF ITEM, 
(With Inclusive Dates or Retention Periods) 

Or,ientation and ~raining Films,· 

Agency-sponsored orientation and training films con­
sisting of motion pictures and videotapes used to convey 
sensitive information on intelligence matters about 
foreign affairs issues and policies. Films consists of 
speeches, foreign and us news items, and documentaries 
on issues relevant at the time. Films are used to 
train and orient personnel for overseas duties and 
are for internal distribution only. 

Destroy when 5 years old or when no longer needed 
for reference. 

Speaker Card Catalogue Index 

File consists of 3x5 index cards used as a finding aid 
for locating and retrieving films of speakers. Each 
card contains the name of the speaker, subJect of 
speech, place of employment, and the name and location 
of the film. 

Destroy when 5 years old or when no longer needed 
for reference. 

· 10 ,, 
ACT\O,N -TAKEN 

STANDARD FOAM 115 
Rev,sed Apr, I, 1975 
Prescribed by General Services 

Admm1strahon 
FPMR (41 CFR) 101-11 4 
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