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(See Instructions on rever~e)
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, 

N)-59 -~7-3 
TO	 GENERAL'SERVICES ADMINISTRATION, 

NAllO'NAL AR'CHIVESAND RECqRDS SERVICE, WASHINGTON,DC 20408 
N:E RECEIVED ' 

1 FROM (AGENCY OR !:,STABLISHMENT) 

Depar trnent;of State	 oVe-rt"\ beL;;.51 /98'0
NOTIFICA TlO~ TO AGENCY _ 

2 MAJOR SUBDIVISION 
In accordance with the prnvrsons of 44 USC 33Q3a the disposal reBureau'for Management quest. Including amendments, IS approved except for rtems that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Off\ce of Forel.gn Service Instl.tute 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

~J·3-27	 lM.-4 
Patrl.cl.a R. Magin	 632-8806 DlIIe ,# Art J/II /II of III" U nued Statev 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records, 
that, the records proposed for dispesa In thiS Request of one page(s) are not now needed for the busmess of 
thrs agency or Will not be needed after the retention penods specified. 
GJ' A Reque~tfor Imm~dlatedisposal. 

o B Request tordlsposal after a specitled penod of time or request for permanent 
retention 

COATE D SIGNATURE OF AGENCY REPRESENTATIVE 
E.TlTLE4:~~ '/ 

Frank Machak'	 Ac t i.nq Ch i ef , Records ManagemeJYstaf'f ' 

7	 8 DESCRIPTION OF ITEM, : .. 
9A. ' ·10-,'n 

ITEM	 NO (WIth Inclusive Dates or Retention Penods) ., ~~~OOR ACT!O,N .TAKEN 

" 

I O~l.entation and ~rainl.ng Fl.lms ,'	 , . 
, '. ', 

Agency-sponsored orl.entation and trainl.ng fl.lms con-
sistl.ng of motl.on pl.ctures and vl.deotapes used to convey
sensl.tive l.nformatl.on on l.ntelll.gence matters about 
forel.gn affal.rs l.ssues and poll.cies. Fl.lms conSl.sts of 
speeches, forel.gn and US news l.tems, and documentarl.es 
on issues relevant at the time. Fl.lms are used to 
tral.n and orl.ent personnel for overseas dutl.es and 
are for l.nternal dl.strl.outl.ononly. 

Destroy when 5 years old or when no longer needed 
for reference. 

2 Speaker Card Catalogue Index 

Fl.le consists of 3x5 l.ndex cards used as a fl.ndl.ng al.d
 
for locating and retrl.evl.ng films of speakers. Each
 
card contal.ns the name of the speaker, subJect of
 
speech, place of employment, and the name and locatl.on
 
of the film.
 

Destroy when 5 years old or when no longer needed
 
for reference.
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