November 24, 1992

Mr. Kenneth F. Rossman
Chief, OIS/RA/RD

Room 1512

Department of State
Washington, DC 20520-1512

Dear Ken:

Per discussion of November 20, 1992, between David Langbart
and Marria Braden, we are canceling Job No. N1-59-91-31
without taking action. We now understand that the Director
General of the Foreign Service is revising its schedules and
there will be jg another SF 115 submitted when that task is

completed.

Please call David Langbart on 501-6049 if you have any

questions.

Sincerely,

JAMES J. HASTINGS
Director

Records Appraisal

and Disposition Division

Official File-NI
Day File-NIR

cc: Langbart
N1-59-91-31 Job File

DLangbart:mj t11/24/92 doc:

File: DEPT OF STATE

1599131.1tr:wp
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REQUEST FOR RECORDS DISPOSITION AUTHORITY '

LEAVE BLANK

(See Instructions on reverse) JOB MO A/ / - 5 q - 9/ -31

JO: ; - DATE RECEIVED
GENERAL SERVICES ADMINISTRATION :
7-10-9/

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1. FROM .(Agency or establishment)

Department of State

NOTIFICATION TO AGENCY -

2. MAJOR SUBDIVISION

General of the Foreign Service (PersonneLg

In accordance with the provisions of 44 U.S.C. 3303a
‘the disposal request, including amendments, is approved
xcept for items that may be marked ‘'disposition not

Dir. pproved” or "withdrawn in column 10. If no records
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is
. not required.
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT, [DATE ARCHIVIST OF THE UNITED STATES
202- AR
_Betty Bates c17-6018 .| WITRARAWAN

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| heréby certify that | am authorized to act for this agéncy in miatters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or . is unnecessary.

B. DATE C. SIGNATURE OF AGENCY REPRES TAT, VE D. TITLE
7/3/91 Acting Chief
John A. CruceM [J Records Management Branch

7 9. GRS OR 10. ACTION

ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN

NO \ {leh Inclusive Dates or Retention Periods) JOB {NARS USE

i CITATION ONLY)
RECRUITMENT, EXAMINATION AND EMPLOYMENT G\hrt
schedule
1 RECRUBJTMENT, EXAMINATION AND EMPLOYMENT POLICY w,‘ﬁ\oa(cad\
AND PRSCEDURE FILES
CORRESPONDENCE, REPORTS AND OTHER POLICY
MATERIAL RTAINING TO THE OPERATION AND
ADMINISTRATI OF THE OFFICE OF RECRUITMENT,
EXAMINATION, EMPLOYMENT.
PERMANENT. TRANSRER TO RSC WHEN 10 YEARS OLD.
OFFER TO THE NATIONAL ARCHIVES WHEN 20 YEARS -
OLD.
EST. CU. FT. - 1 -
EST. ANNUAL ACCUMULATION - i
2 ANNUAL REPORT OF THE BOARD OF EXAMINERS FOR THE
-FOREIGN SERVICE
PERMANENT. TRANSFER TO RSC WHEN 19 YEARS OLD.
OFFER TO THE NATIONAL ARCHIVES WHE 20 YEARS
OLD.
EST. CU. FT. - 1.25
EST. ANNUAL ACCUMULATION - LESS THAN 1"
115-108 =~ BRI A A . NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83)

Prescribed by GSA

FPMR (41 CFR) )01-1).4
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""REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOB NO.

PAGE

20 6

7.
ITEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retantion Periods)

9. GRS OR
SUPERSEDED
JoB

CITATION

10.ACTION
TAKEN

(NARS USE
ONLY)

~ SERVICE.

. TRANSFER TO RSC EVERY 5 YEARS. OFFER

TO THE NAYIONAL ARCHIVES WHEN 20 YEARS OLDs,

-

N

FSO WRITTEN XAMINATiON APPLICATIONS AND ANSWER

SHEETS

APPLICATIONS FOR\FSO WRITTEN EXAMINATION AND ANSWER
SHEETS FOR APPLI TS WHO TAKE THAT EXAMINATION.

DESTROY AFTER 6 MONTHS.

FSO WRITTEN EXAMINATNON RESULTS
REGISTERS OF CANDIDATES’ NAMES AND STATISTICAL
TABULATIONS SUBMITTED \BY THE CONTRACT TESTING

TRANSFER TO RSC WHEN 7 YEARS OLD.
YEARS OLD.

DESTROY WHEN 20

DOSSIERS - SUCCESSFUL FSO C IDATES
DOSSIERS OF OFFICER CANDIDATES\WHO WERE CERTIFIED
FOR AND ACCEPTED APPOINTMENT. INCLUDES
CORRESPONDENCE WITH APPLICANT, \ REPORT OF ORAH
ASSESSMENT, AND INFORMATION ON EXRERIENCE.

TRANSFER TO RSC 2 YEARS AFTER THE YEAR OF
APPOINTMENT. DESTROY WHEN 7 YEARS OLD.

DOSSIERS - UNSUCCESSFUL FSO CANDIDATE

A. DOSSIERS OF OFFICER CANDIDATES O, AFTER
HAVING TAKEN THE WRITTEN EXAMINATYON, WERE
DETERMINED TO BE ELIGIBLE FOR E ORAI
ASSESSMENT BUT WERE NOT APPOINTED. NCLUDES
CORRESPONDENCE WITH APPLICANT, REPORT \OF ANY
ORAL ASSESSMENT, AND INFORMATIO ON
EXPERIENCE. .

TRANSFER TO RSC 2 YEARS AFTER THE YEAR OF YHE

la.

NC1-59-83
6, item 2

NC1-59-

83-6, ited
3 .

NC1-59-80-
20, item °

f

115-204

| W

STANDARD FORM 113-A (REV. 12-83)
Prescribed by GSA

Pout soples, lnstud) K]
1o he Natioast Arenives bad Resores sarvive:

FPMR (41 CFR) 101-11.4
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" REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOB NO.

PAGE

7.
{TEM
NO.

\

8. DESCRIPTION OF ITEM
(With Inclusive Detes or Retantion Periods)

9. GRS OR

SUPERSEDED
. JOB
CITATION

3. 0F &

10.ACTION
TAKEN

INARS USE
ONLY)

' DOSSIERS - SUCCESSFUL SPECIALIST CANDIDATES

WRITTEN EXAMINATION. DESTROY WHEN 7 YEARS
OLD.

B. DOSSIERS OF OFFICER CANDIDATES WHO AFTER
JAVING PASSED THE QUALIFICATIONS EVALUATION
PANEL PROCESS, TOOK THE ORAL EXAMINATION BUT
WERE NOT APPOINTED. INCLUDES CORRESPQNDENCE
WI APPLICANT,  REPORT OF THE © ORAL
EXAMINATION, AND INFORMATION ON EXPERIENCE.

TRANSRER TO RSC 2 YEARS AFTER THE YEAR OF THE
ORAL, EXAMINATION, AND DESTROY WHEN 7 YEARS
OLD. : . g

C. DOSSIERS ®{F OFFICER CANDIDATES WHO FAILED THE
QUALIFICATYONS EVALUATION PANEL PROCESS OR
WHO, HAVING, PASSED THAT PROCESS, FAILED TO
TAKE THE ORAL EXAMINATION. INCLUDES
CORRESPONDENCY, WITH APPLICANT AND INFORMATION
ON EXPERIENCE. ‘

DESTROY 2 YEARS \FROM THE DATE OF MOST RECENT

DOCUMENTATION.

DOSSIERS OF SPECIALIST CANDIDATES WHO WERHE
CERTIFIED FOR AND ACCEPTED\ APPOINTMENT. INCLUDES
CORRESPONDENCE WITH- APPLIGANT, REPORT OF ORAI
EXAMINATION, AND INFORMATION\ON EXPERIENCE.

TRANSFER TO RSC 2 VYEARS ARTER THE YEAR OH
APPOINTMENT. DESTROY WHEN 7 YEARS OLD.
DOSSIERS - UNSUCCESSFUL SPECIALIST\CANDIDATES

A. DOSSIERS OF SPECIALIST CANDIDATYS WHO, HAVING
PASSED THE QUALIFICATIONS EVADUATION PANEL

PROCESS, TOOK THE ORAL EXAMINATIQON BUT WERH
NOT APPOINTED. INCLUDES CORRESPONDENCE WIT
APPLICANT, REPORT OF THE ORAL EXAMINATION, ANT
INFORMATION ON EXPERIENCE.

TRANSFER TO RSC 2 YEARS AFTER THE YEAR OF THJ
ORAL EXAMINATION. DESTROY WHEN 7 YEARS \QLD.

B. DOSSIERS OF SPECIALIST CANDIDATES WHO FAILED
THE QUALIFICATIONS EVALUATION PANEL PROCESY OR

118-204

Fout soples, lnstuding orl 1]
te the National Anu.no .‘-:'-3.';‘«"3:'-'-".‘

STANDARD FORM 115-A (REV., 12-33)
Prescrided by GSA
FPMR (4) CFR) 103-21.4



REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

08 NO.

PAGE
4 oe 6

LA
ITEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Deatss or Retantion Pertods)

9. GRS OR

- JOB
CITATION

SUPERSEDED

10. ACTION
TAKEN
INARS USE
ONLY)

10

11

12

WHO, HAVING PASSED THAT PROCESS, FAILED TO
TAKE THE ORAL EXAMINATION. INCLUDES
CORRESPONDENCE WITH APPLICANT AND INFORMATION
ON EXPERIENCE.

CONSISTS OF CORRESPONDENCE
DOCUMENTATION CONCERNING
TO THE FOREIGN SERVICE.
INCLUDES QUALIFICATIONS EVALUATION PANEL
REPORT AND\ REPORT OF ORAL EXAMINATION.

TRANSFER TO\RSC 2 YEARS AFTER THE YEAR OF
REAPPOINTMEN DESTROY WHEN 7 YEARS OLD.

DOSSIERS OF
CANDIDATES WHO 'BOOK THE ORAL EXAMINATION BUT]
WERE NOT REARPOINTED. CONSISTS OF
CORRESPONDENCE D OTHER DOCUMENTATION
CONCERNING REAPPOXNTMENT TO THE FOREIGN
SERVICE. INCLUDES QUALIFICATIONS EVALUATION
PANEL REPORT AND REPORT OF ORAL EXAMINATION.

TRANSFER TO RSC 2 YEARS, AFTER THE YEAR OF THE
ORAIL EXAMINATION. DESTRQY WHEN 7 YEARS OLD.

DOSSIERS OF FOREIGN SERVICE REAPPOINTMENT
CANDIDATES WHO DID NO TAKE THE  ORAIL
EXAMINATION. CONSISTS OF RRESPONDENCE ANI
OTHER DOCUMENTATION CONCERN G.REAPPOINTMENG
TO THE FOREIGN SERVICE INCLUDES
QUALIFICATIONS EVALUATION PANEN REPORT.

DESTROY 2 YEARS FROM THE DATE OR MOST RECENY
DOCUMENTATION.

DOSSIERS - FOREIGN SERVICE NONCAREER APPRINTEES

INCLUDES CORRESPONDENCE AND OTHER DOCUM NTATION
CONCERNING APPOINTMENT TO THE FOREIGN ERVICE
OUTSIDE THE EXAMINATION PROCESS.

EMPLOYMENT REVIEW COMMITTEE FILES

CORRESPONDENCE, REPORTS, AND OTHER MATERIRL

REIGN SERVICE REAPPOINTMENT

115:204

Four sopies, instuding orl \ te De
te the Natienal mu!u .n.lmmwl.-w

STANDARD FORM 115-A (REV. 12-8))
Prescribed Dy GSA

FPMR (41 CFR) 102-11.8
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. JOB NO.

" - REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

PAGE
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7.
ITEM
NO.

\_
=\

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retuntion Periods)

9. GRS OR

8 -
CITATION

" 10. ACTION

SUPE?gEDED - TAKEN

INARS USE
ONLY)

13

14

15

ERTAINING TO THE ADMINISTRATION AND DELIBERATIONS
THE EMPLOYMENT REVIEW COMMITTEE.

ENT. TRANSFER TO RSC WHEN 5 YEARS OLD.
TO THE NATIONAL ARCHIVES WHEN 20 YEARS OLD.

. PT. - .75 = - ' . “.
WAL ACCUMULATION - 2" .

STANDARD PERATING'PROCEDURE FILES

CORRESPONDBNCE, REPORTS, AND OTHER MATERIAL
PERTAINING YO THE. DEVELOPMENT AND APPLICATION OF
STANDARD OPERATING PROCEDURES.

PERMANENT. T SFER TO RSC WHEN 5 YEARS OLD.
OFFER TO THE NA'RIONAL ARCHIVES WHEN 20 YEARS OLD.

DESTROY 2 YEARS \FROM THE DATE OF MOST RECENT
DOCUMENTATION.

EST. VOL. ON HAND -
EST. ANNUAL ACCUMULATKQON - 1"

CAREER MOBILITY
MUSTANG PROGRAM FILES

FILES OF FOREIGN - SERVIC AND CIVIL SERVICH
APPLICANTS FOR ENTRY INTO \THE FOREIGN SERVICH
JUNIOR OFFICER CAREER CANDIDARE PROGRAM. INCLUDES§
APPLICATION, AUTOBIOGRAPHY, INKORMATION ON COLLEGH
TRAINING/WRITTEN EXAM SCORES THE BOARD OF
EXAMINERS’ FINAL INTEGRATION FO AND THE SIGNEIQ
TENURE STATEMENT.

!

A. SUCCESSFUL APPLICANTS

TRANSFER TO RSC 2 YEARS AFRER 'YEAR oy
APPOINTMENT. DESTROY WHEN 7 YEARS OLD.

B. UNSUCCESSFUL APPLICANTS

TRANSFER TO RSC 2 YEARS AFTER YEAR \OF ORAL
ASSESSMENT. DESTROY WHEN 7 YEARS OLD.

FUNCTIONAL SPECIALIZATION FILES

FILES OF FOREIGN SERVICE AND CIVIL SERVYC
APPLICANTS FOR CAREER REDIRECTION TRAINING IN

P EA
L S Bl 5 2

DESIGNATED SPECIALTY. INCLUDES APPLICATION, T

115-204

Four soples, Insluding original to be submitied

to the National Arghives and Reserds Sarvies. Prescribed by GSA
PPMR (4) CPR) 103-12.4

STANDARD FORM 115-A (REV. 12-33)



- "REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | O e
OF

7. ’ 9. GRSOR | 10.ACTIO
8. DESCRIPTI - N

'LEJ\ (With Inclusive Detas 2?!9::};5:‘&“) SUPES‘OSS DED (NT:;,KEN
AN CITATION e

ONLY)

BOARD OF EXAMINERS'’ NARRATIVE MATERIAL,

TRATNING/EVALUATION DATA, AND SKILL CODE CHANGES.
A. SUSCESSFUL APPLICANTS .

TRANSRRER TO .RSC 2 YEARS AFTER YEAR OF
AP?OINT NT.. ‘' DESTROY WHEN 7 YEARS OLB.

. \ ’
B. UNSUCCESSF CANﬁiDATES

TRANSFER TO R 2 YEARS AFTER YEAR OF ORAL
EXAMINATION. DESTROY WHEN 7 YEARS OLD.

16 DEVELOPMENTAL ASSIGNMENTS, PROGRAM
FILES OF CIVIL SERVANT ARPLICANTS FOR LIMITEd
DURATION ASSIGNMENTS INTO OVERSEAS FOREIGN SERVICH
POSITIONS.

A. SUCCESSFUL CANDIDATES

TRANSFER TO RSC 2 YEARS
APPOINTMENT. DESTROY WHEN 7 YEARS

B. UNSUCCESSFUL CANDIDATES

TRANSFER TO RSC 2 YEARS AFTER YEAR OF PANEL

REVIEW OF APPLICATION. DESTROY WHEN 7 YEARS
OLD. N\
118-204 Pour sopier. instuding srigtasi te be tubmittes STANDARD FORM 115-A (REV. 12-83)

Prescribed by GSA
FPMR (4] CFR) 101114



