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November 24, 1992 

Mr. Kenneth F. Rossman 
Chief, OIS/RA/RD
Room 1512 
Department of state 
Washington, DC 20520-1512 

Dear Ken: 

Per discussion of November 20, 1992, between David Langbart
and Marria Braden, we are canceling Job No. Nl-59-91-31 
without taking action. We now understand that the Director 
General of the Foreign Service is revising its schedules and 
there will be. another SF 115 submitted when that task is 
completed. 

Please call David Langbart on 501-6049 if you have any
questions. 

Sincerely, 

JAMES J. HASTINGS 
Director 
Records Appraisal
and Disposition Division 

Official File-NI 
Day File-NIR 

cc:	 Langbart
Nl-59-91-31 Job File 

DLangbart:mj t11/24/92 doc: 1599131.ltr:wp 

File: DEPT OF STATE 
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. LEAVE BLANK 

REQUEST FOR	 RECORDS DISPOSITION AUTHORITY
 
(See Instructions on reverse) JOB NO.", I ~Sq~9/--81
 

TO:	 GENERAL SERVICES ADMINISTRATION 
.- .. 

DATE RECEIVED1"'/ ()~/ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM ,(Agency or establishment) NOTIFICATION TO AGENCY 

Deoartment of State	 In· accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION	 ~.'" . -the disposal request,' including amendments; is approved '. 

2xcept for items that may be marked "disposition notDir. General of the Foreign Service (Personne pproved" or "withdrawn" in column 10, If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

4. NAME OF PERSONWITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

.Betty Bates	 
202- w:z:r)4 ~AlAJ'"

J647-6018 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this 'agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 6 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and 'that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or (!] is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY RE	 D. TITLE 

Acting Chief7/3/91 Records Mana ement Branch 
9. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Dates or Reten tion Periods)	 JOB (NARSUSENO. CITATION ONLY) 

~hr~EXAMINATION AND EMPLOYMENT 
'Sc:-hf.~ Jk 

1 RECR TMENT, EXAMINATION AND EMPLOYMENT POLICY (A.J)tk~<"c..W \ 
AND PR CEDURE FILES 

CORRESPON REPORTS AND OTHER POLICY 
MATERIAL RTAINING TO THE OPERATION AND 
ADMINISTRATI OF THE OFFICE OF RECRUITMENT,
EXAMINATION, EMPLOYMENT. 

PERMANENT. TRANS R TO RSC WHEN 10 YEARS OLD. 
OFFER TO THE NATIO L 'ARCHIVES WHEN 20 YEARS 
OLD. 

EST. CU. FT. - 1
 
EST. ANNUAL ACCUMULATION -

2 ANNUAL REPORT OF THE BOARD FOR THE
 
·FOREIGN SERVICE
 

PERMANENT. TRANSFER TO RSC WHEN
 
OFFER TO THE NATIONAL ARCHIVES
 
OLD.
 

EST. CU. FT. - 1.25
 
EST. ANNUAL ACCUMULATION - LESS THAN 1"
 

~. • '. {J. 0 ~' ~ ,;..) .. :t :. '. NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83).:: ...115-108
 
Prescribed by GSA
 
FPMR (41 CFR)lOJ·J1.4
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REOUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION
 

7. 
ITEM 
NO. 

EST. 
EST. 

8. DESCRIPTION OF ITEM
 
,.,,. lrwlw ... DII... or .... ,,110ft ,..,.,.,
 

EXAMINATION MASTER FILE 

FSO WRITTEN EXAMINATION FOR EACH 

TRANSFER TO RSC EVERY 5 YEARS. 
IONAL ARCHIVES WHEN 20 YEARS OLD~,

J 

<, 
<, 

- 1"	 " 
CUMULATION - .25" 

4 FSO WRITTEN APPLICATIONS AND 
SHEETS 

APPLICATIONS FOR 
SHEETS FOR APPLI 

WRITTEN EXAMINATION AND AN 
WHO TAKE THAT EXAMINATION. 

DESTROY AFTER 6 

FSO WRITTEN EXAMINAT RESULTS 

NAMESREGISTERS OF THETABULATIONS
 
SERVICE.
 

TRANSFER TO RSC WHEN 7 Y 
YEARS OLD. 

6'	 DOSSIERS - SUCCESSFUL FSO 

DOSSIERS OF OFFICER CANDIDAT 
FOR AND ACCEPTED 
CORRESPONDENCE WITH APPLICANT,
ASSESSMENT, AND INFORMATION ON 

TRANSFER TO RSC 2 YEARS 
APPOINTMENT. DEST~OY WHEN 7 

AND STATISTI 
CONTRACT ~~Tu~1 

DESTROY WHEN 

YEAR 

7	 DOSSIERS - UNSUCCESSFUL FSO CANDIDATE 

A.	 DOSSIERS OF OFFICER CANDIDATES 
HAVING TAKEN THE WRITTEN EXAMINA 
DETERMINED TO BE ELIGIBLE FOR 
ASSESSMENT BUT WERE NOT APPOINTED. 
CORRESPONDENCE WITH APPLICANT, REPORT 
ORAL ASSESSMENT, AND INFORMATI 
EXPERIENCE. -, 

TRANSFER TO RSC 2 YEARS AFTER THE YEAR 

2	 6 
O. GRS OR 10. ACTION 

SUPERSEDED . TAKEN 
, JOB (NARS USE 

CITATION ONL YJ 

1-59
 
, item
 

2 

NCI-59-8
 
6, item
 

NCI-59-
it 

....., , , ...	 ITANDARD FORM nl-A (REY. U·Il, 
, ".,,_, Arelll_ ...,. .	 flnlcrllleO II~ GSA 

..... R ,41 C.... , 101·11.4 



~----~.	 .
'REQUEST FOR RECORDS DISPOSITION AUTHORITY _ CONTINUATION--,j'O'i"il:io-----~A:':!G:7---

8. GRS OR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEDED . TAKENITEM ,.,,'" lreclw,_ De .. , 0' .... n"- ,..".,., . JOB /NARS USENO. CITATION ONLY} 

DESTROY WHEN 7 YEARSWRITTEN EXAMINATION.
 
OLD.
 

B.	 OF OFFICER CANDIDATES WHO AFTER 
VING	 PASSED THE QUALIFICATIONS EVALUATION 
EL PROCESS, TOOK THE ORAL EXAMINATION BUT 
E NOT INCLUDES ,APPOtNTED. CORRESPONDENCE 

APPLICAN~, 
.

, REPORT OF THE' ORAL 
NATION, ~DINFORMATION ON EXPERIENCE. 

TO RSC 2 YEARS AFTER THE YEAR OF THE 
INATION, AND DESTROY WHEN 7 YEARS 

C.	 DOSSIERS OFFICER CANDIDATES WHO FAILED THE 
QUALIFICAT ONS EVALUATION PANEL PROCESS OR 

PASSED THAT PROCESS, FAILED TO 
TAKE THE ORAL EXAMINATION. INCLUDES 
CORRESPONDENC WITH APPLICANT AND INFORMATION 
ON EXPERIENCE. 

DESTROY 2 YEARS ROM THE DATE OF MOST RECENT 
DOCUMENTATION. 

CIALIST CANDIDATES 8	 DOSSIERS - SUCCESSFUL 

CANDIDATES WHO WER .DOSSIERS OF APPOINTMENT. INCLUDECERTIFIED FOR AND ACCEPTED 
CORRESPONDENCE WITH· APPLI T, REPORT OF ORA 
EXAMINATION, AND INFORMATION ON EXPERIENCE. 

YEAR 0TRANSFER TO RSC 2 YEARS
 
APPOINTMENT. DESTROY WHEN 7
 

9	 DOSSIERS - UNSUCCESSFUL SPECIALIST 
e 

A.	 DOSSIERS OF SPECIALIST CANDIDA S WHO, RAVIN 
PASSED THE QUALIFICATIONS EVA ATION PANE 
PROCESS, TOOK THE ORAL EXAMINAT ON BUT WER 
NOT APPOINTED. INCLUDES CORRESPO DENCE WIT 
APPLICANT, REPORT OF THE ORAL EXAMI AN 
INFORMATION ON EXPERIENCE. 

TRANSFER TO RSC 2 YEARS AFTER THE YE 
ORAL	 EXAMINATION. DESTROY WHEN 7 YEARS 

B.	 DOSSIERS OF SPECIALIST CANDIDATES WHO FILE 
THE QUALIFICATIONS EVALUATION PANEL PROCES 

111·204 PO.,f 1 '0" ............. ITANDARD 'DAM 111-A CREV. n·1l1 
to N I A"'III_ ...,.. .. nt.. I'reICIIMCI ~ gIA 

PPMA C'l CP", loa·u.' 
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~-------::!!.:	 •AEQUESTFORRECORDSDISPO~S:'T:'O~~NA-UT~H-O-R-'TY-----CO--N-T-'N-U-A-T=IO~N--rnDE~~------~~AG~----
4 or: 

8.GRSOR ·10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (If'''' Iltelwl_ .D.... or ...... tIoft hrfoN)	 JOB (NARSUSENO.	 CITATION ONLY) 

WHO, HAVING PASSED THAT PROCESS, FAILED TO 
TAKE THE ORAL EXAMINATION. INCLUDES 
CORRESPONDENCE WITH APPLICANT AND INFORMATION 
ON EXPERIENCE. 

DESTROY 2 YEARS FROM THE DATE OF MOST RECENT 
OCUMENTAT-ION·.. 

'. - FOREIGN SERVICE REAPPOINTMENT CANDIDATES 10 

DOSS ERS OF FOREIGN SERVICE REAPPOINTMENTA. CANDI ATES WHO TOOK THE ORAL EXAMINATION AND 
WERE R PPOIN+ED. CONSISTS OF CORRESPONDENCE 
AND THER DOCUMENTATION CONCERNING 
REAPPOI MENT TO THE FOREIGN SERVICE. 
INCLUDES QUALIFICATIONS EVALUATION PANEL 
REPORT AN REPORT OF·ORAL EXAMINATION. 

RSC 2 YEARS AFTER THE YEAR 0 
DESTROY WHEN 7 YEARS OLD. 

B.	 DOSSIERS OF SERVICE REAPPOINTMEN 
CANDIDATES WHO OOK THE ORAL EXAMINATION BU 
WERE NOT REA POINTED. CONSISTS 0 
CORRESPONDENCE D OTHER DOCUMENTATIO 
CONCERNING REAPPO NTMENT TO THE FOREIG 
SERVICE. INCLUDES UALIFICATIONS EVALUATIO 
PANEL REPORT AND REP T OF ORAL EXAMINATION. 

YEAR	 OF TH TRANSFER TO RSC 2 YEARS OLD. ORAL	 EXAMINATION. 

C.	 DOSSIERS OF FOREIGN SE YICE REAPPOINTMEN 
CANDIDATES WHO DID NO TAKE THE ORA 
EXAMINATION. CONSISTS OF RRESPONDENCE AN 
OTHER DOCUMENTATION CONCERN G REAPPOINTMEN 
TO THE FQREIGN SERVICE INCLUDE 
QUALIFICATIONS EVALUATION PANE REPORT. 

DESTROY 2 YEARS FROM THE DATE 0 
DOCUMENTATION. 

11	 DOSSIERS - FOREIGN SERVICE 

INCLUDES CORRESPONDENCE AND OTHER DOCUM
 
CONCERNING APPOINTMENT TO THE FOREIGN
 
OUTSIDE THE EXAMINATION PROCESS.
 

12	 EMPLOYMENT REVIEW COMMITTEE FILES 

CORRESPONDENCE, REPORTS, AND OTHER 

US·204 "eur te lie __ III ... STANDARD 'DAM 111-A CRIV.12·UI 
, H.tI Alelll_ ...,.. .. "*. "-1OeCI Itw GSA 

"PMR Cil e... , 101·11.1 



8. DESCRIPTION OF ITEM ITEM 
7. 

,."". lree"""" D.,.. or ...... no.. ,..rfotbJNO. 

TAINING TO THE ADMINISTRATION AND DELIBERATIONS 
THE EMPLOYMENT REVIEW COMMITTEE. 

TRANSFER TO RSC WHEN 5 YEARS OLD.
 
NATIONAL ARCHIVES WHEN 20 YEARS OLD.
 

EST. FT. - .7·5 .
 
EST. ACCUMULA~ON - 2"
-, 

TING PROCEDURE FILES13 

CORRES , REPORTS, AND OTHER .n..L..n..L.J.MAT....
THE.:DEVELOPMENT AND APPLICATIONPERTAINING
 

STANDARD OP TING PROCEDURES.
 

WHEN 5 YEARS OLD.PERMANENT. WHEN 20 YEARS OLD. OFFER TO THE 

THE DATE OF MOSTDESTROY 2 YEARS
 
DOCUMENTATION.
 

EST.
 
EST. - 1"
 

14 MUSTANG PROGRAM FILES 

AND CIVILFILES OF
 
APPLICANTS FOR ENTRY THE FOREIGN
 

PROGRAM. INCLUDEJUNIOR OFFICER CAREER
 
APPLICATION, AUTOBIOGRAPHY, I nv~~=TION ON COLLEG
 
TRAINING/WRITTEN EXAM THE BOARD
SLlJ.-<r.:-. 0
 
EXAMINERS' FINAL INTEGRATION , AND THE SI
 
TENURE STATEMENT.
 

A. SUCCESSFUL APPLICANTS 

oTRANSFER TO RSC 2 YEARS
 
APPOINTMENT. DESTROY WHEN 7
 

B. UNSUCCESSFUL APPLICANTS 

TRANSFER TO RSC 2 YEARS AFTER YEAR 
ASSESSMENT. DESTROY WHEN 7 

15 FUNCTIONAL SPECIALIZATION FILES 

FILES OF FOREIGN SERVICE AND CIVIL
 
APPLICANTS FOR CAREER REDIRECTION TRAINING IN
 
DESIGNATED SPECIALTY. INCLUDES APPLICATION,
 

ftANDARD.ORM 115-.\ ,"IV. U-IJI 
"'-tcr1Decl ~ giA 
...... " ,41 CI''', 101·n.4 
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- REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 6 OF 

G. GRS OR .10. ACTION 
8. DESCRIPTION OF ITEM	 SUPERSEDED TAKEN 

(W'IIIIftC""'.	 D.... or a... ",bs "'~I JOB (NARSUSE
CITATION ONLY) 

D OF EXAMINERS' NARRATIVE MATERIAL,
lNG/EVALUATION DATA, AND SKILL CODE CHANGES. 

A. ESSFUL APPLICANTS 

.RSC 2 YEARS AFTER YEAR OF 
:DESTROY WHEN 7 YEARS OLB. ~ 

TRANSFER TO 2 YEARS AFTER YEAR OF ORAL 
EXAMINATION. TROY WHEN 7 YEARS OLD. 

LIMITEFILES OF CIVIL SERVANT SERVICDURATION ASSIGNMENTS INTO
 
POSITIONS.
 

A. SUCCESSFUL CANDIDATES 

oTRANSFER TO RSC 2 YEARS 
APPOINTMENT. DESTROY WHEN 7 

B. UNSUCCESSFUL CANDIDATES 

TRANSFER TO RSC 2 YEARS AFTER YEAR OF 
REVIEW OF APPLICATION. DESTROY WHEN 7 
OLD. 

UI·Z04 ..... r 111 ,. M ", ..",I"" nANDARD 'DRM "S-A CREV. U,UI 
•• 1M H.U I Ara _ ~. Ie,...., PreIcr IIIeCII IJ~ alA 

...... R 141 C"",IOI·U.4 


