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OFFICE OF REGIONAL AND SECURITY ISSUES (EUR/RPM)

ountry/Subject Files.

Memorandtgas, telegrams, meetings, negotiations, briefing materials, base

agreements, mylitary defense documents, intelligence reports, working group
papers, backgrotd materials, allied consultations, bilateral and multilateral
agreements, positigia,papers, talking points and other material related to the

development of U.SY b olicies on political-military, security, and NATO issues in
Europe. K

DISPOSITION: Permane .>.\ Cut off annually. Transfer to RSC, for transfer to
WNRC when 3 years old or S&aner if no longer needed Transfer to the
National Archives when 25 yeaigold.

b. Non-substantive correspondence kixemorandums and related papers that do
not establish, discuss or define foreigigpolicy or set precedent.

DISPOSITION: Destroy when 3 years ol%a

2. Chronological Files.

) O

Extra copies of documents of incoming and outg N
communications of all types, arranged chronologica

correspondence and
iy without regard to subject.

DISPOSITION: Cut off annually. Destroy when one

sar old or when no
longer needed, whichever is sooner. '

3. Special Collections.

Program files on important events, crisis or high profile issues th¥gwere kept

because of their informational value when corresponding blocks ot Rcords were
retired. File includes reports, clippings, telegrams, memorandums an¥
material.

DISPOSITION Permanent: Transfer to RSC for transfer to WNRC wherlR§(
years old or sooner if no longer needed. Transfer to the National Archives wig
25 years old.



W\ Briefing Books.

25 years old.

b. Duplicate set.

current operatlon

5. Biographic Files.

DISPOSITION: Periodically review and screen fil Q to INR/B when no
longer needed for current operation L <)

6. Working Files.

located in the official program files. Includes preliminary or ro¥gh
documents and notes used in the preparation of final documents 2

current operation. It is each officers responsibility to see that the progria
are complete and that all essential documents are filed.



a. 7th Floor T8k Force/Working Group.

N
DISPOSITION: A *r er ascertaining that the disbandment report containing all
substantive happenin f_—n}; d activities on a day-by-day, shift-by-shift basis is
received by Executive _retarlat (S/S-IRM), destroy 1 year after conclusion of
Task Force. S/S-IRM is r‘on51b1e for the historical record.
b. Bureau Level Task Force/ kmg Group.
Administrative material consisting Wi formation on staffing, schedules,
telephone contact lists, schedules of m¥ tlngs and other non-substantive
information. Substantive material consi "'f’r g of telegraphic traffic including
other agency telegrams, the activity log (chigpology of events), press guidance
and releases, memorandums, papers and/or br¥gh ing material.

DISPOSITION: Permanent. Transfer to the RSC W
Task Force/Working Group. Transfer to WNRC 5 y&s

Transfer to the National Archives when 25 years old.

8. Automated Tracking System Files.

Electronic log used to document the status of correspondence, ta¥§§ 0
action items ’

DISPOSITION: Destroy or delete when no longer needed.



