REQUEST WBR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Rerverse)

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

‘I.EAVE Bl;ANK
DATE RECEIVED JOB NO.
JAN 1 5 1975 -10

NOTIFICATION TO AGENCY

1.

FROM (AGENCY OR ESTABLISHMENT)
Department of State

. MAJOR SUBDIVISION

Office of Personnel

. MINOR SUBDIVISION
Performance Evaluation Divisioa

In accordance with the provisions of 44 U.S.C 3303a the dis-
posal request, including amendments, 1s opproved except for
items that may be stomped ‘‘disposal not approved’ or “‘with-
drawn'' i1n column 10

. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. .
Lawrence T. Springer 632-8806 /-22-75 /uﬂaﬂ méﬁz” )
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date éArtbn/ix.' of?; Um‘ud/fém
/ / V4

| hereby certify that | am outhorized to oct for this ogency in matters pertaining to the disposal of the agency’s records, that the records proposed for disposal in this Request of
_1__ page(s) cre not now needed for the business of this agency or will not be needed ofter the retention periods specified

L
1916t Z
(Date) (Signature of Agency Representative)

September 25 Chief, Records Management Staff
(Tatle)
9
7. 8. DESCRIPTION OF ITEM : 1
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR 0.

JOB NO.  |ACTION TAKEN

1 Threshold Review Files, consisting of threshold review

" maintained by BEX.

Class 5.

moted. :

2 Administrative records relating to Threshoid interviews

conducted by BEX.

Destroy upon promotion.

panel statements, personnel audit reports (PAR's), and
related records on Class 6 officers considered for pro-
motion by the Threshold Review Board.
also contain administrative documents, such as copies of
BEX letters transmitting interview statements, acknow-
ledgments of receipt thereof, copies of letters concern-
ing the Board's findings, career counseling statements
on cone preferences, etc.. Some of these papers will no
longer accumulate and the remainder will henceforth be

a. Files on Threshold candidates who are promoted to

b. Files on Threshold candidates who fail to be pro-

Destroy 1 year after candidate is separated from
service for time in class.

Destroy 1 year following intexview

The 1973 files

2 Mo

Copy o Agevey 12HMSEY

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105




