
REQUEST ~R AUTHORITY ~	 -- ... LEAVE BLANK 

TO DISPOSE OF RECORDS .	 JOB NO . 
DATE~EaEIAUG 1977(See Instructions on Re uerse} 

TO: GENERAL SERVICES ADMINISTRATION, Nel-59 ~ 77-21 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S. C. 33030 the dis-
posol request, including amendments, is approved except for 
Items that may be stomped "disposal not approved" or "with-

non::oV't-mont- nf' <:t-::ot-o 
2. MAiOR SUBDIVISION 

drawn"	 in column 10. 

Bur-eau of Public Affai~ 
3. MINOR SUBDIVISION 

Media Services 
4. NAME OF PERSON WITH WHOM TO CONFER ~~ TEl. EXT. 

Louis Dav	 -28806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date Archivist of the United States 

I he,eby certify that I om authorized to oct for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
-,- pagers) are not now needed for the business of this agency or will not be needed after the retention pen ods specified. 

Chief, Records Management Staff 
~~ 

(Signature of Agency Representative)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

1. Audiovisual Documentation files 

Finding aids and documentation files relating

to audiovisual records, including:
 

a.	 Finding aids consisting of any of the following

shelf lists, visual aid cards, data sheets, shot
 

DISPOSAL NOT lists, continuities, review sheets, indexes, 
APPBOYEDcaption lists, catalogs, or other documentation 

in a textual, microform, or machine-readable 
form that is necessary or helpful for the proper
identification, retrieval, and use of audio-
visual records. 

DISPOSE OF IN TEN YEARS 

b. Production files or similar files which include 
DISPOSAL NOTproduction contracts, scripts, transcripts, and 

APPROVEDother documentation bearing on the origin, acquisi-
tion, release, and ownership of the production. 

DISPOSE OF IN TEN YEARS 

:2-	 i 'Ce..WJJ 
C-I1! 7:1'f STANDARD FORM 115 ~ ? 0. -; 7 Revised November 1970 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 
115-105 


