
REQUESTFOR RECORO_SPOSITION AUTHORITY 
. (See Instructions on reverse) 

let 59-78 - 1 
TO' GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8 __ --1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 I OCT YJ77 
Department of State 

NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

• • In accordance with the arovrsions of 44 U.S C. 3303a the disposal reo_B_u_r_e_a_u_o_f_S_e_c_u_r_l---",,--a_n_d_C_o_n_s_u_l_a_r_A_f_f_a_l_r_s---t quest. including amendments. IS approved except for Items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Pass ort Office 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Paul F. , Jr.	 x28806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 pagelS¥ are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

~~~~~~ 6/22/77 'illiam F. Farrell, Jr~ Chief, Records Management Branch 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO. 

This certifies that the records described on
 
this form shall be microfilmed in accordance
 
with the standards set forth in 41 CFR 
101-11.507. The retention periods for the 
original paper records are all 10 years or 
over. 

1 Passport Case File. 

Passport applications with photograph attached,

application for amendment or extension of
 
passport, and related correspondence.
 

a. Paper records.	 _, r...~. ~N-""l""'1 
(T~hrWA/If~"';"~~	 .... ,of) flj,
DESTROY 15 years after lt has been ~ 
ascertained that reproduced copies have 
been made in accordance with GSA 
regulations and are adequate substitutes 
for the paper records. 

b. Microfilm copies. 

DESTROY when 100 years old. 

STANDARD FORM 115 
Re vr sed April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) '0'-" 4 


