
,~EQUEST FOR Ri:CORnA.SPOSITION AUTHORITY 
(See'nstru~~ on reverse) 

NCl-59-80-14 ro GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

2. MAJOR SUBDIVISION 
In accordancewith the prnvrsionsof 44 U S.C. 3303a the disposalreo _____ --=O:..::f:..::f:..::i::..:c::...:e=---==o:..::f:........:==---===~:.=....>=='_"=_"~quest, Includingamendments,IS approvedexcept for Items that may --f 

3. MINOR SUBDIVISION	 be stamped"disposal not approved"or "withdrawn" In column 10. 

Finane 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Alice L. 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the d' I of the agency's records; 
that the records proposed for disposal in this Request of 1., page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE E. "CITLE 

2/22/80 
1'v.-~Chie14 Records Mana ement Staff 

7. 8. DES RIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO. 
ACTION TAKEN 

Accountable Officers Records 

1.	 Accountable Officers Correspondence Files: NN-170-72,
item 38 

a.	 Post files regarding designations of disbursing and 
certifying officers and agent cashiers. 

DESTROY 2 YEARS AFTER CANCELLATION OF DESIGNATION. 

b.	 Treasury Department correspondence regarding cancella 
tion of designations. 

DESTROY 2 YEARS AFTER CANCELLATION OF DESIGNATION. 

REF: RMH App. A, Item 050601 

2. Signature Card File (DS-l088a). NN 170-72,
item 40 

DESTROY UPON SEPARATION OF EMPLOYEE 

REF: RMH App. A, Item 050603 
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7. 
ITEM NO. (WITH 

8. DESCRIPTION OF ITEM 
INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. I 10. 
ACTION TAKEN 

3. 

Consisting 0 

reports to the 
surety bonds. 

nds, correspondence
Tr ury deprtment re 

WITHDRAWN 

REF: Item item 6. 

State Department has only 0 surety 
on which claims are still outstan It 

is anticipated that these will be resolved 1 a 
few years, at which time this item can be elimi 
ted. 

4. Official List of Authorized Certifying
Facsimile Signatures. 

DESTROY WHEN REPLACED BY A NEW 
FOR ONE COpy WHICH IS KEPT FOR 
THEN DESTROYED. 

Officers and 

LIST, EXCEPT 
ONE YEAR AND 

NN 170-72, 
item 43 

5. 

REF: RMH App. A, Item 050606 

Check Signing Machine Files. 

Correspondence and related papers regarding check sign-
ing machines. 

DESTROY AFTER USE OF MACHINE IS DISCONTINUED. 

NN 170-72, 
Item 46 

6. Check 

REF: RMH App. A, Item 050609 

Order File 

DESTROY WHEN THREE YEARS OLD. 

REF: RMH App. A, Item 050610':: r : .. / 

I 
I 

INN 170-72 
item 47 

o'i°6/f) 

16-69428-1 QPOFo.... copi •• , includiDg original, to bo .,.)omitted to lb. Nutional Archives 


