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Schedule Number: NC1-059-80-20 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
This schedule is superseded by N1-059-00-007 
 
 
 



REQUEST :FOR F«;.conrlisPOSITION .. UTHORITY 
(See Instructions on reverse) JOB NO 

LEAVE B!,ANK 

------------1/VC/-S-1-80-~0 
TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_0N_A_L_A_R_C_HI_VE_S_AN_0_R_EC_O_R_0S_S_ER_V_IC_E_, _W_AS_H_IN_G_T....cQ_N,_0_C_2_0 __ 4_08 ___ --f DATE RECEIVED 

1. FROM (AGENCY OR ESTASLISHMENT) -:ruly ~ If /JO 
Department of State• -

-------------- NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In acL0'd,1nce with tre prQvIsIons of 44 USC 3303a the d1sposa: re 
-=-B..::u..:_re-=--a=-u.:::__o::....f:.........:.P__:e:....:rs-=--=o:..:..n:..:..n:....:e:....:l ________________ ------1 ~uest. 1nc!ud1ng amendments, ,s approveo p,cep! to• ,tern; that may 
J. MINOR SUBDIVISION oe sta11ped "disposal ~ot aoproved" or "withdrawn" In co!umn IO 

Office of Recruitment, Examination and Em lo men_t ___ _ 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Pa11l F. r-111rphy, ,Jr 
6. CERTIFICATE OF AGENCY RE:PRESENTATIVE 

1 

2 

I hereby certify that I am authorized to act for this agency in ma,rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

7. 
ITEM NO 

E. TITLE 

Chief Records Mana ement Staff 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

FSO Examination Fi le 

a. PERMANENT. One representative sample of exams to 
be taken for every fifth year. Transfer to FRC 
every 5 years with related Readers Reports 
(Item 4a). Offer to National Archives with Reader 
Reports when 20 years old in 5 year blocks. 

Current Volume: 1/5 cubic foot 

Five Year Accumulation: 1/20 cubic foot 

Filin9 Arrangement: CHRON 

~- Transfer the remainder of the exams to FRC when 
5 years old. Destroy when 25 years old. 

9. 
SAMPLE OR 

JOB NO 

MH ( /\) 
40301 

10. 
ACTION TAKEN 

·faster File of a~enda and minutes of the Board of Examiners M-l(,I\) 
or the Forei9n Service. 40302 

ERMANENT. Transfer to FRC when 5 years old. Offer to 
~ational Archives when 20 years old in 5 year blocks. 

Current Volume: 5!2 cubic feet 
. nnual ll.c , 

STANDARD FORM 115 
Revised Ap,ol, 1975 
Prescribed t>y General Services 

Adm1n,stra1ton 
FPMR (41 CFR) 101-11 4 



.e 
Request for Records Disposition Authority- Continuation PAGE OF '2. 

.. J,o 2... 
7. 

ITEM NO 

1 

4 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Examination r,eneral Corresoondence File 

Includes corresoondence and memoranda relatino to the 
oreoaration and ~radina of written exaMinations by a 
contract testino service; statistical analysis of results, 
comments on- and criticism of examinations; orocedures 

9. 
SAMPLE OR 

JOB NO 

RM1 (A) 
040303 

10. 
ACTION TAKEN 

and oanels for oral examinations; lists of candidates 
desi~nated for apooint~ent; oress releases or other ouhlicity 
on examinations and any oertinent reoorts or studies. 

PEP.M.l\~ff:NT. Transfer to FRr: 1-rhen 5 years old. ()ffer to 
National Archives when 20 vear5 old in 5 jear blocks. 

Current \loluf'le: 3!2 cubic feet 

/\nnua 1 flccum,,l ati on: 1/5 cubic foot 

Filino l\rranneMent: Suhiect 

Readers Pennrts on Written Examinations 

aJ M~ster File of Reoorts 

PERMANENT. Transfer to FRC when 5~years old with 
item 1. Offer to ~ational nrchives when 20 
vears old in 5 vear blocks. 

Current V0lume: 1 cubic foot 

Annual Accumulation: 1/10 cubic foot 

Filinn Arranoement: CHRON 

b. All other material includino registers of 
candidates names and ~rades and statistical 
tahulations su~mitted by the Contract Testinq 
Service. 

f1F.:STROY l•/lf Pl 5 YE/\RS OL n 

Four copies. Including ortglnal, to be submitted to the National Archives 

~MH(/\) 
0403()4 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-114 


