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Schedule Number: NC1-059-80-21 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
This schedule is superseded by N1-059-95-004 and DAA-GRS-2015-0003-0001 
 
 
 



~EQUEST FOR RECORD.POSITION AUTHORITY 
($ee lns~ructions on reverse) 

TO: GENERAL SERVICF.S ADMINISTRATION, 
NATIONAL ARCHIVES- AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

Departrrent of State 
2. MAJOR SUBDIVISION 

LEAV~ BLANK 4 

J06 NO 

'Ihe Libr In accord~nce with the provIsIons of 44 U.S.C 3303a the disposal re· 
------"'----------------------1 quest, including amendments. Is approved except for items that may 
3. MINOR SUBDIVISION be stamped "dispos~I not approved" or "withdrawn" in column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

Alice L. Harris 632-8806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertair]j,ng to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ;. page(I) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

K] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

8/18/80 

7. 
ITEM NO 

1. 

2. 

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Chief, Records Mana errent Staff 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

Reference: RMH(A) Ch. 6, Sec. 4, Library 
Services Records 

Library General Correspondence Files. 

a. Files~~ the ~':;Lrt ~ policies and 
procedures concerning the Department of State 
Library. 

~.,.., .... .,,.,,,._,, . ~l••~ZcJ~,-... 

9. 
SAMPLE OR 

JOB NO. 

(;ltt-17/­
(~t 171)-
132, 
item 1) 

,tAtl/(A} 
01,ofo/'l., 

10. 
ACTION TAKEN 

.. ~ . ~ -~ 

Fe~er-.i::e.Rc~ whar 10 }Ears ol&.~..v"""""-..-,c., 
'fioansi?e£ :ea FRC when 25 )ea!'.~ eM. 

P:ra@Betzt at lldftd voiace 
Le no nore Un:m 50 ~'3'36 

b. Correspondence, reports and other files pertaining 
to routine administrative ma.tters. 

Destroy when 3 years old. 

Exchange of Official Publications. Correspondence and 
other docurrentation pertaining to the exchanqe of 
official governrrent publications with foreign govern­
ments. 

STANDARD FORM 115 
Revised Aprol, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-114 



,• 
Standanl Form No. llGa 
PromulgateJl 9-1--49 by • 
Oeneral So!'"vices Admlnlstrotion 
Tho National Archives 
• 

eb No. --~-~'ee. Page _-6~­
of ---2_ pages 

7. 
ITEM NO. 

3. 

4. 

REQUEST N>R AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Destroy when 3 years old or when no 
longer needed for reference use, which­
ever is longer. 

Vendors Correspondence File. Correspondence with pub­
lishers regarding the procurement of books, periodicals, 
etc. 

Destroy'when 3 years old. 

Statistical Reports File. funthly statistical reports 
concerning workload factors for all library elements. 

Destroy when 2 years old. 

Four copies, including originGI, to be nabmiHed to the National JlrchiveG 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

(Nr\'-171-;- / J :J.. 
~, item 

!
l:~J 
NN-l?l-
32, :i..tem 
) 

!If ..,,H(A) 
I 
'{)601/07 
I 

16-69428-1 GPO 


