
...R~QUE~T ,FOR, R~CORDr~OS'TION AUTHORITY 
, " (See Instruct~ reverse) 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1 FROM	 (AGENCY OR ESTABLISHMENT) 

De rtment of State 
2 MAJOR SUBDIVISION 

In accordance with the provisions 01 44 USC 3303a the disposa' re_--=.U-=.n:...:d=--e:-...:r=---=S-.:e...:.;c:...:r:....e--=t-=.a::..::r'-'L..--=-f-=o-=r--=.M..:.a::..::n:..:..::.:a=-.::e:..:;m:.::...e:...:n:.;:.t-=----------fquest, Including amendments, IS apploved except for Items thatlmay 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of the Co roller 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Paul.	 F. Murphy 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In nus Request of 2 page(s) are not now needed for the business of 
thrs agency or Will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

IX] B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE	 E TITLE 

t;J.-a-!j	 Chief, Records Management Staff 
9.7 8. DESCR TlON OF ITEM	 10SAMPLE ORITEM	 NO (WIth tnciusrve Dates or RetentIon Perrods) ACTION TAKENJOB	 NO 

1.	 Budget Policy and Procedure File NN/17 3-
General correspondence and records which 75 item 1 
document the Department of State budget ~A/I(AJpolicies and procedures and the development,
establishment and execution of budget plans, <151(01 
programs and procedures. 

DESTROY WHEN 10 YEARS OLD 

2 • NN-173
 
congres- -75,


item 4A
 

~~~~~~~~~~~~~~~~~--~~A~N 
(jf{llPfA 

Current volume
 
Annual accumulation 10
 
Arrangement numerical
 

115-107 STANDARD FORM 115 
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S D '	 Prescrrbed by General ServIces/J ,I... ~_.Al'~ CHANGE,SHEEr~±fA~'"E? Adrmrustrancnf79"b7&.j "je:n/ /:..& 7-Y'7' I J))7/N, FPMR (41 CFR) 101-114 



'--	 I;r - .. --

.:
• I
I 1 

Job No. _ Page _ If 
of __ pages 1 

IREQUEST-FOR AtrrHORITY TO DISPOSE Or- RECORD8-Continuation Sheet 
i 

9. 
SAMPlE OR 

7. a. DESCRIPTION OF ITEM	 10. 
ITEM NO. (WmI INCLIISMI DATES OR REmmOR PERIODS)	 ACrION TAKENJOB NO. Ii

! 

" , 

3. Budget and Funds Management Directives NN 173-7pConslsts of numbered memorandums item Sa 
Providing de~ai1ed instructions and procedures I.' - ....ln connection with the preparation of the I.Department's budget, its execution and related
 
OMB directives 

IdI.
Record set: DESTROY WHEN 10 YEARS OLD.
 t:. :
I4. Central Control File - OMB Issuances NN 173-Control files for Office of Management and 7S; ite ~ 7 Budget lssuances showing action responsibility

:'-,t with related Funds Management Memorandums. HAlIlf!lJ 
.1 

0'[1'·7DESTROY WHEN S YEARS OLD. 

Annua L Budget 
a.	 Budget statements (sstlmates and 

justlfications) and correspondence,
,memoranda, and supporting data documerting

the Department's lialson with the Concress 
and the Office of Management and BudgEt
on budgetary matters. 

PERMANENT. Transfer to \vNRC whei 
5 yecrs old. Offer to NARS when 
30 years old in 5 year blocks. r ; 

IC.l'.l: '1' lAt«: Aboflt ~ tN~/""')
b.	 Legislati'\rehistory files consisting (f

copies of bllls, acts of Congress, r.. hearings, and other reference materla s. 
DESTROY in agency when no longer
needed. 

t • 

• 



REQUEST FOR RECORD~POSITION AUTHORITY
 
(See Instructions on reverse)
• 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_IO_N_A_L_A_R_CH_I_VE_S_A_N_D_R_E_C_O_RD_S_S_E_R_VI_C...;.E,_W_A_S_HI_N_GT_O_N...:., _DC_2_04_08 -; DATE RECEIVED 

1. FROM OR ESTABLISHMENT) 

De artment of State 
2.	 MAJOR SUBDIVISION
 

In accordance with the provrsrons 01 44 usc 3303a the disposal re
 ___ U_n_d_e_r S....:..e...;.c....:..r...;.e'-t:....a::..-=-.r"-...:.....::~.....:...!.=...:.:..:..;J...!:<.!!~.!..-"-quest, Including amendments. approved except for Items that,may __ --t IS
 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10
 

Office of the Com 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Paul F. Mur 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Ii] B Requ.est for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Chief, Records Management Staff 
9.8. DESCRIPTION OF ITEM	 10.SAMPLE~OR(With lnclusrve Dates or Retention Periods)	 ACTION TAKENJOB NO 

1.	 dget Policy and Procedure File NN/73-Gen al correspondence and records which 75 item 1
docum the Department of State budget

poliCies nd procedures and the development, ",N(A)
 
establishme and execution of budget plans, o su» I
 programs and ocedures.
 

DESTROY WHEN 

2.	 Department of State Ann NN-173
 Includes OMB submission, r isions, congres- -75,
sional submissions, hearings, etc. item 4A
 

Record set:	 PERMANENT OFFER TO N
 
ARCHIVES WHEN 20 YEARS
 

Current volume 165 cu. ft.
 
Annual accumulation 10 cu. ft.
 
Arrangement numerical
 

STANDARD FORM 115 
Revr sed Apr". 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 


