
! • R,EQUESTFO~ REC~RO.'SPOSITION AUTHORITY LEAVE BLAJIt01< 
. (Se,e Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1 FROM (AGENCY OR ESTABLISHMENT) 

Department of State 
2 MAJOR SUBDIVISION 

In accordance with the orovsiens 01 44 USc 3303a the disposal reBureau of Administration quest, Including amendments, IS approved except for Items that1may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Deputy Assistant Secretary for Operations
-----I
 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT
 

Paul F. Murphy	 632-8806 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of I page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention penods specmed 

o	 A Request for immediate disposal. 

IX] B Request for disposal after a specified period of time or request for permanent 
retention. 

<:;~ DATE D SIGNATURE OF AGENCY REPRESENTATIVE ~ E. TITLE 

Chief, Records Management Staff 
I =~O/~,~/.~~~ 

7. 8. DESCRIPTION OF ITEM 9. 10 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE-OR ACTION TAKEN 

JOB	 NO 

General Subject Files of the Office of the Dep~~~ 
Assistant Secretary for Operations. 

These records document the activities of the 
Deputy Assistant Secretary for Operations in 
dir~cting and supervising a variety of adminis-
trative functions including supply, Transporta-
tion, Procurement, Information Management, Pub-
lishing,' Visual Services Language Services and 
General Services. Records documenting the 
policies and procedures relating to these admin-
istrative functions are retained by the subor-
dinate offices. 

Destroy when 5 years old. 

. 
i	 I .ca: 

115-107	 STANDARD FORM 115 
Revr s e d Apr". 1975 
Prescribed by General Services 

Admrnlstratlon 
FPMR (41 CFR) 101-114 


