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Schedule Number: NC1-059-84-04 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
This schedule was ultimately superseded by DAA-0059-2015-0015 by superseding an 
intermediate schedule 
 
 
 



~.REQUEST FOR. RECORD~OSITION AUTHORITY 
(See Instruct~ reverse) 

LEAVE BLANK 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S C 3303a the disposal re 
quest, including amendments, 1s approved except for items that may 

be stsl~~C\oJP~ ~Rl'e~i:s/ll~~n I 0 

iNIO!T R1EQ1UIR'.EID FIOIR AFPR101VA'L OF 
PERMlANIE!NlT RETEIN1T'I 01N Dill" Rffi;IC:OIRIDIS 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Patricia R. Ma in Dare Ar< /11111/ of t/1<• U1111,•d S1111e1 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 
, 1_. 

□ B Request for disposal after a specified period of time or request for permanent 

C DATE 

7 
ITEM NO 

l 

retention 
E TITLE 

Actin Chief Records Mana ement Staff 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

General SubJect Files 

a. Management Operations Policy File 

Includes memorandums, correspondence, telegrams, position 
papers, and reports providing recommendations on the 
organization and management of the Department of State 
and the Foreign Service to effectively improve its role 
in the development and execution of foreign policy. 
Includes involvement in Conferences, Working Groups, 
Task Forces, etc. in formulating and implementing 
policy programs. 

b. Budgetary Planning 

Consists of correspondence, memorandums, fiscal data, 
and reports on budgetary planning and policy goals of 
Department bureaus and overseas posts. (Excludes recor s 
covered by Chapter 5 of the RMH). 

9 
10 

SAMPLE OR ACTION TAKEN 
JOB NO 

'-(~ 
STANDARD FORM 115 
Revised Apr, I, 197 5 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-114 

http:plannl.ng
http:Plannl.ng
http:l.mplementl.ng
http:formulatl.ng
http:Workl.ng
http:forel.gn
http:executl.on
http:SerVl.ce
http:Forel.gn
http:organl.zatl.on
http:provl.dl.ng
http:posl.tl.on


-
Standard Form. No. 1156 
Promulgated 9-1-49 by 
Oeuersl Services Adm1mstrst1ou 
The National Archives 

kbNfCl-59-84-~ap_2 __ 
of -----2._ pages 

7 
ITEM NO 

REQUF.sT FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

c. Staffing Needs 

Includes correspondence, memorandums, telegrams, and 
inspection reports on personnel planning to improve 
the operations of the Department and overseas posts. 
Covers guidelines for personnel reductions and resource 
needs. 

respondence, memorandums, telegrams, 
the artment's role in automation, and repor 

semi-automation 
~olicies, obJect 
management for f 

stems. Covers plans, 
information 

DISPOSITION: Items la, lb and le 

9 
SAMPLE OR 

JOB NO 

PERMANENT. Transfer to WNRC when 5 years o d. 
Offer to NARA when 30 years old in 5 year bocks. 

All changes to this proposed schedule 
have been approved by: 

l'o ... COJ"e■, includmg origuial, lo be subnutled lo lbe National Arcluves 

10 
ACTION TAKEN 

ITHDRAWN 

16-69t28-l GPO 




