
'REQUEST FOR RECOROAanSITION AUTHORITY 
, (See Instruct~",everse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM	 (AGENCY OR ESTABLISHMENT) 

2 MAJOR SUBDIVISION 
In accordance with the prnvrsrons of 44 USc 3303a the disposal re 
quest, Including amendments, IS approved except for Items that may 
be stamped "disposal not approved" or "Withdrawn" In column 10 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

632-8806 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certrty that I am authonzed to act for. thIS agency In matters pertaimng to the disposal of the agency's records, 
that the records proposed for dispcsal In thrs Request of 2 page(s) are not now needed for the business of 
thrs agency or wIll not be needed after the retention perrods specrned 

D	 A Request for Immediate disposal. 

o B Request for disposal after a specifted period of time or request for permanent 
retention. 

C DATE	 E TITLE 

Act1ng Ch1ef, Records Management Staff 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With lnclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

1	 Nat10nal Commun1cat1ons Systems (NCS) L1a1son F11es -
Emergency Plan F11es
 

Includes NCS reports on cont1nuity of operat1ons plan,
 
emergency use of ERDA, NCS c1rculars and annual reports,

telegrams, meet1ng f11es, and correspondence perta1n1ng

to State Department 11aison w1th NCS in emergency plann1ng

for telecommun1cat1ons operat10ns.
 

Block	 annually, ret1re when 5 years old, destroy when 
10	 years old. 

2	 General Subject F11es 

These are general f11es on commun1cations 11a1son
 
funct10ns 1ncluding matters perta1n1ng to 1nteragency

work1ng groups, (e.g. Emergency Commun1cat1ons Work1ng

Group, Emergency Mob11izat10n Preparedness Board),

conferences, etc. Conta1ns background mater1al on
 
communicat1ons lia1son and emergency plann1ng matters.
 
It consists of cop1es of pert1nent leg1s1at10n,

agreements w1th other agenc1es, telegrams, general
 

STANDARD FORM 115 
ReViSed Apr d, 1975 
Prescribed by General Services 
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FPMR (4t CFR) 101-114 



Standard ForD'l No 116(\
Promulgated 9--1-49 by 
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of_2_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuanon Sheet 

98 DESCRIPTION OF ITEM 10 
SAMPLE OR 

7 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

correspondence, reports, minutes of meet1ngs perta1n1ng

to 1nteragency funct10ns.
 

Block annually, ret1re when 5 years old, destroy when
 
10 years old.
 

1'0111' copie., u.ch ...... g origiDal, 10 be submiHeci10 the Naliollal &chives 16-69428-1 GPO 




