REQUEST FOR RECORD”OSITION AUTHORITY
(See Instructions Onh reverse)

j LEAVE BLANK

JO8 NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

N [-59-89—T7

1 FROM (AGENCY OR ESTABLISHMENT)
Department of State

DATE RECEIVED
7” 7'"/ f7

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Bureau for Communications

In accordance with the provisions of 44 US C 3303a the disposat re
quest, mcludmg amendments, 1S approved except for items that may

3 MINOR SUBDIVISION

be stamped “disposal not approved” or “withdrawn™ n column 10

Office of Communications/Interagency Affairs

4 NAME OF PERSON WITH WHOM TO CONFER

Patricia R. Magin

5 TEL EXT

M&YW

632-8806 Date

Archnst of the United States

6 CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of _2

this agency or will not be needed after the retention periods specified.
[] A Request for iImmediate disposal.

page(s) are not now needed for the business of

Q B Request for disposal after a specified period of time or request for permanent

retention.

C DATE

7{ %4

E TITLE

Acting Chief, Records Management Staff

7
ITEM NO

SIG URE OF,AGENCY ;ﬁijNT%TIVE
/V\L)\/\ V-
! 3} ST

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

National Communications Systems (NCS) Lialson Files -
Emergency Plan Files

Includes NCS reports on continuity of operations plan,

emergency use of ERDA, NCS circulars and annual reports,

telegrams, meeting files, and correspondence pertailning

to State Department liaison with NCS in emergency planning

for telecommunications operations.

Block annually, retire when 5 years old, destroy when
10 years old.

General Subject Files

These are general files on communications liaison
functions 1including matters pertalning to interagency
working groups, (e.g. Emergency Communications Working
Group, Emergency Mobilization Preparedness Board),
conferences, etc. Contains background material on
communications liaison and emergency planning matters.
It consists of copies of pertinent legislation,
agreements with other agencies, telegrams, general
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Promulgated 9-1-48 by

General Services Admimstration

The National Archives

Job No

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

Page

2

of _2 pages

ITEM NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO

10

ACTION TAKEN

correspondence, reports, minutes of meetings pertaining
to interagency functions,

Block annually, retire when 5 years old, destroy when
10 years old.

Four i includ iginal, to be submitted to the National Archives

16—59428-1
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