
1 

REQUEST ..... R AUTHORITY LEAVE BLANK 

TO DISPOSE OF RECORDS JOB NO 

(See I nstructtons on Re rerse } 

113.112 
TO GENERAL SERVICES ADMINISTRA liON, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC. 20408 NOTifiCATION TO AGENCY 

I FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvmons of 44 usc 33030 the drs-Department of State posal request, me ludmq amendments, IS approved except for 
ttems that may be stamped disposal not approved or with-

2 MAJOR SUBDIVISION drawn In column 10Bureau of Educat~onal & Cultural Affairs 
3 MINOR SUBDIVISION 

Field Recept~on Centers 
4 NAME OF PERSON WITH WHOM TO CONFER 

___M_a_r~g_a_r_e_tKa_k_a_l_e_c ~ ~__ __-t/~-lf-7~~~~~~~~~~~~ 
6 CERTIFICATE OF AGENCY REPRESENTATIVE Date 

I...b.ereby certify that r am uuthonz ed to oct for thu agency In matters pertaining to the disposal of the agency 5 records thai the records proposed for disposal In thrs Request of 
-Une- page(s) ore not now needed for the busmess of thrs agency or will not be needed after the retention periods specified 

12-12-72 Chief, Records Services Division 

(Date) (T.t1e) 

7 
ITEM NO (With 

8 DESCRIPTION 
Inclusive Dates or 

OF ITEM 
Retention Periods) 

9 
SAMPLE OR 
JOB NO 

10 
ACTION TAKEN 

Scope and Application of Schedule 

This schedule appl~es to records of the types described 
below created and/or accumulated by the F~eld Reception
Centers of the Office of International Visitors Program,
Fore~gn, of the Bureau of Educat~onal & Cultural Affairs 
It represents a rev~s~on of II-NNA-1507. 

Admlnistrative files ma~nta~ned by the f~eld off~ce 
Reception Centers of the Internat~onal V~s~tor Programs,
including records perta~n~ng to meet~ng v~s~tors upon
their arr~val, mak~ng necessary accommodat~ons and 
travel arrangements for v~sltors, b~ograph~c informat~on 
memoranda from programmlng agency w~th suggest~ons for 
arrangements; schedule of profess~onal appointments
and/or hosp~tal~ty actlv~ties arranged and m~scellaneous 
routine periodic reports to Wash~ngton off~ces on 
act~v~t~es and serv~ces performed; budget, travel and 
other fiscal records document~ng the funct~ons and 
activit~es of the Recept~on Centers. 

Destroy when 1 year old. 

STANDARD FORM 115 
ReVISed November 1970 
Prescribed by General Services 

Adrmmsrranon 
FPMR (41 CFR) 101-114 
115-105 




