'RE'QUEST FOR RECORDRsPOSITION AUTHORITY
ctiv
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LEAVE BLANK

(See Instru on reverse)

JOB NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

Nel-114-82 -/

DATE RECEIVED

1 FROM (AGENCY OR ESTABLISHMENT)
Department of State

/
July

9 /92

2 MAJOR SUBDIVISION
International Boundary Commission,

NSTIFICATION TO AGENCY

3 MINOR SUBDIVISION

and Canada

4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
Y2 3-8
Alice L. Harris 632-8806 Dute

United St ajtleagcordance with the provisions of 44 USC 3303a the disposal re
quest, including amendments, is approved except for items that may
be stamped “disposal not approved” or “withdrawn” 1n column 10

Aa( hivist of the Unmited &mm

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _10  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

6/8/82

70}.}6 URE_OF PRE E
Wi‘ll;zam F. Farrel¥Z Jdr.

E. TITLE

Chief,

Records Management Staff

7
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

The International Boundary Commission,
United States and Canada, was created under
provisions of treaties between the United
States and Great Britain of April 21, 1906,
April 11, 1908, and February 24, 1925. The
purpose of the Commission is to define, mark
and maintain the international boundary line
between the United States and Canada.

The Commission consists of an American
Section with offices in Washington, D.C., and
a Canadian Section with offices in Ottawa.
Many expenditures of the Commission are
divisible between the two parties. There
are two annual meetings of the joint
commission, and an annual report of joint
activities is published. In addition,
field parties consisting of both American
and Canadian members prepare unpublished
reports of their work on the boundary line
during the annual field season.

The IBC American Section 1s considered
an independent agency, but is administratively
connected to the Department of State.
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Standard Férm No. 118a
Promulgated 9-1:
General Bervices
‘The National Archives

by
Administration

-

v

_,ob No.

Page 2

ofl0 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM. NO

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

SAMPLE OR
JOB NO

10
ACTION TAKEN

l. Policy File - International Boundary
Commission, American Section,lng—

Consists of documentation of the
establishment of the International
Boundary Commission, United States and

policies and procedures of the American
Section. Includes Joint Letters of
Agreement and supporting papers, copiles
of treaties, boundary acts and background
information. May also include technical
correspondence that established a
precedent.

PERMANENT. Maintain in 5-year
blocks. Offer to National Archives
when 25 years old.

Volume: l cu. ft.

5~year Accumulation: 1 file folder

0 0 0
5> y I - O 8 Cl

Index.

All IBC correspondence until 1977 was
assigned a control number and cataloged
with the following information: oxpdgin,
date of communication and subject /of

comnunication. The cards were led in
an A-Z File by name of correspgndent and
also by subject of inquiry. Ahe corre-

spondence was then filed nuperically by
control number.

The files include field/reports, general
inquiries and requestg for maps or
reports, correspondefdice with Canadian
counterparts on re¥mbursable/divisible
expenditures, and/correspondence on
technical matteys such as those related
to placement of boundary markers and on
administratiye matters such as personnel,
budget and procurement.

Scrf€en files for material to form
Policy File (item 1) and Divisible

Canada, and specifically the organization,

5/1

WITHORAW

Four coples, including original, to be submitied fo the National Archives

16—59428-1 aroO
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of 10 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8 DESCRIPTION OF ITEM 9. 10
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN
remainder.

3. Correspondence Files.

(a) Public Correspondence. Includes
inquiries and requests for maps
and reports, and replies thereto.

Destroy when 1 year old.

(b) Congressional Correspondence.

Includes inquiries and replies

thereto.

Destroy when 1 year old.

other government agencies, IBC
Canadian Section, field parti
and others regarding such tters
as boundary markers, ys, power
lines, maintenance «<tTews, fences,
etcs Includes eld party instruc-
tions and Bpection trip reports.
\

estroy when ™3~ years old, or A L Lo sasen
when no longer needed. & T

4 , —Meettmg—Ftiess i -

MW;WM

(a) Minutes of joint meetings of the por TN CpaTimg
Canadian and American Sections, ABC.

PERMANENT., Maintain im” 5-year
blocks and then micregfiche.
Destroy paper copy after
verifying microffche. Retain
microfiche in 1BC.

(b) Minutes of IBG staff meetings.
Desty»6y when 5 years old.
5. Divisible Expenditures Files.
These £i1les document charges for Commis-—

siomactivities, and show amounts paid by
the American and Canadian Sections.

Four coples, including original, fo be submitted to the National Archives 16—59428-1 aPoO



3c.

3d.

Routine inquiries about and requests for technical information
relating to boundary markers, buoys, power lines and fences.

Destroy when 3 years old.

Technical correspondence with other government agencies, IBC
Canadian Section, and others relating to IBC approval of
projects which encroach on the Boundary Line (ie. pipeline
Cmﬁumﬁﬁmblq25")aNbWﬂL&,Uﬁ— .

PERMANENT. Maintain file in 5 year blocks. Offer to NARS
when 25 years old.

bttt ! L f‘*—’U&MJ



4.

Meeting Files) iqQ2s -

(a) Minutes of joint meetings of the
Canadian and American Sections, IBC.
Paper copies maintained for 5 years
then converted to microfiche.

(1) Paper copies

Destroy in IBC after verifying
microfiche.

(2) Microfiche (master and 1 copy)
PERMANENT. Break files in five
year blocks, transfer to NARS when

30 years old. "t{-/’"(/(.LTN‘L_, '5'/// U CLarn, / ftml\,«, Jt 5?h.

(3) Duplicate diazo microfiche copies
created for reference purposes.

Destroy in IBC when no longer needed.

(b) Minutes of IBC staff meetings relating to
administrative matters.

Destroy when 5 years old.

“Pivisible Expenditures Filesjlqls"‘
These files document charges for Commission
activities, and show amounts paid by the
American and Canadian Sections. Paper copies
are maintained for 1 year then converted to
microfiche.
(a) Paper copies
Destroy in IBC after verifying the microfiche.

(b) Microfiche (master and 1 copy)

PERMANENT. Break files in 5 year blocks. _,
Transfer to NARS when 30 years old. V-alumc 57 Ltecon~ [ frcid

(¢) Duplicate diazo microfiche copies created for
reference purposes.

Destroy in IBC when no longer needed.

3b
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Page 4

of 10 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10

ACTION TAKEN

microfiche annu
ter verifying micro-

Office Administrative Files.

Includes all correspondence pertaining

to administrative functions such as
personnel, payroll, security, communica-
tions and records, space assignment and
use, procurement, property, motor vehicle
use, etc.,, excluding files covered else-
where in this schedule.

b9
Destroy when .3 years old, or when no
longer needed. (&RS 1%h3

Budget Files.
(a) Budget estimates and justifications.

Destroy when 10 years old.

) —idnnvel—buedget—reports

en 5 years old.
item 5a)

(¢c) Budget background papers.

Destroy 1 year after the close
of the fiscal year covered by
the budget. (GRS 5, item 4)

Accounting Files.s

(a) Original copies of accountable
officer's accounts maintained for
audit purposes, consisting of
statements of transactions, state-
ments of accountability, collection
schedules, collection vouchers, and
all other schedules and vouchers,
except freight and payroll records.

Destroy 6 years, 3 months, after
period covered by the account.

L~ M

“r

WITHDRAWH

e pot MMZa

(GRS 6, item la)
Four copies, including original, fo be submitied to the Natlonal Archives

16594281



Standard Form No. 115a -
Promulgated 9-1-49 by [
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The National Archives

/ Job No.

Page

4
=4

of 10___pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9
SAMPLE OR
JOB NO.

10.

ACTION TAKEN

(b) Extra copies of accountable
officer's returns including
statements of transactions and
accountability, all supporting
vouchers, schedules, and related
papers.

Destroy 3 years after the
period of the account.
(GRS 6, item 1b)

9. Contracts, requisitions and purchase

orders. (ER6—3+—ttemi)
a. Procurement copy and related papers.

(1) Transactions of more than
$10,000 and all construction
contracts exceeding $2,000
dated subsequent to July 25,
1974,

Destroy 6 years and
3 months after final
payment. (GRS 3/4)

(2) Transactions of $10,000 or less
and construction contracts
under $2,000, dated subsequent
to July 25, 1974; and trans-—
actions of $2,500 or less
dated prior to July 26, 1974,

Destroy 6 years after
final payment. (GRS 3/4)

$2,500 dated prior to J

6 years after
fal payment.

b. Obligation copy.

Destroy when funds are obligated.

WITHORAWN

Four copies, including original, to be submitted to the National Archives

16—50438-1



C.

Solicited and unsolidted unsucessful bids and
proposals filed separately from contract case
files.

Destroy when related contract is completed.
(GRS 3/6)

o Xt



Standard Form No. 11583

Goneral Bevices A dminstration ( ) J
The National Archives ob No. Page 6
of 10 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%SLEOO R ACTION TAKEN

10, Personnel Files.
a. Temporary employee files.

These are filed alphabetically

by name. They may contain corre-
spondence, personnel actions,
summary of work and pay history.

The temporary employees are hired

to work with seasonal field parties.
They are paid out of an Imprest
Fund. The Office of Personnel
Management does not retain any data
on these employees, nor is any docu-
mentation sent to the National
Personnel Records Center, St. Louis.
The employees do not participate in
the federal retirement system, but
FICA is withheld from wages and
reported to local authorities.

Destroy when 25 years old.
b. Career employee files.

Record copies are maintained in the
State Department Personnel Files
Branch.

Destroy 1 year after separation
or transfer of employee. (GRS 1,
item 18a)

c; Time and Attendance Reports.

Destroy after GAO audit or when
3«7 years old, whichever 1is sooner.
(GRS 2, item 3a)

l1l. Reference Files.

Destroy wWhen
Refﬁig—ﬂﬂf*i no longer needed.

(Non-record)
12, Card Index to Mailing List.

Cards are organized by state name. They
contain name, address, and date reports

Four coples, including original, to be submitted to the National Archives 16—59438-1 aroO
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Standard Form No. 115a
Promulgsted 9-1-48 by
General Services Administration

The National Archives . .Job No.

Page 7

of 10 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8 DESCRIPTION OF ITEM
ITEM NO. (WITH INCLUS_WE DATES OR RETENTION PERIODS)

SAMPLE OR
JoB NO.

10
ACTION TAKEN

or maps sent to correspondent.

Dtsh'o W}'\
Retwtn in IBC wwbit no longer
needed. C(G&Rs 1%/5b)

13. Topographical Maps.
Uses Prod.ucAd._z
a. AAerial photos, plans and published
topographical maps of the boundary
area used for reference in office.
Ireludes—some—otder;—histortcat
. Orrelal  d WP,’LJ v é—vLA_aL) vrodhnr
ttun 13b.

Sr W AP
in IBC wntt}¥ superseded

b. Printed maps of all sections of the
international boundary area between
the United States and Canada.

(1) Hand-drawn or original maps of
the boundary area, printed
topographical maps annotated
with field survey information,
and printed maps that support
field reports.

PERMANENT. Offer to the
National Archives when
25 years old.

Volume: approx. 100 cu. ft.
Annual Accumulation: O

(2) Multiple copies of printed maps
showing detailed sections of the
- international boundary 1line
between the United States and
Canada.

De str vbin 1o lo
&efazz in IBC 28 neede

for public distribution.
(GaAS 23/w) C e 10/3)%3

14, Geodetic Control Data Sheets on Boundary
Monuments, Reference Monuments, and Inter-
section and Triangulation Stations, and
related Card Indexes.

or no longer needed. (GRS 13/¢) 1+ &

(ol3fgs

FPour coples, including original, to be submitted to the National Archives

106—50438-1 aro
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Standard Form No. 115a -
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- of 10 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8 DESCRIPTION OF ITEM S 10
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLESR | ACTION TAKEN

The data sheets are prepared by the
Department of Commerce using computa-
tions and other data supplied by IBC

and other sources. There are Horizontal
Control Data Sheets and Vertical Control
Data Sheets. They are numbered according
to latitude/longitude and quadrant
positions. The data describes geodetic
positions of boundary and reference
monuments and intersection and tri-
angulation stations. They are used with
the topographic maps.

The index cards are filed by geodetic
position number and numerically by some
subjects (e.g., range marks, leveling,
vista clearance, etc.). The cards show
monument /station control number, subject
referenced (e.g., repair), report and
page number. They may be used to access
the data sheets.

Destr whinn
%etézg in IBC watid no longer
needed.

15. Geodetic Field Data - Lists of Directions, [a. (996

These are notes, computations and other
technical information compiled by the
engineers and surveyors during field
parties. The IBC input is combined with
data from other sources and converted to
digital and microfiche form bi‘the .
National Geodetic Survey.‘A*h - data 1is dupdeentod
used—in—IB€ in microfiche form.
a . PWWCIW
PERMANENT. Offer to the National
Archives after data 1is converted
to digital form. (GRS 17, item 9)

Volume: approx. 50 boxes

Annual Accumulation: 1 cu. ft.

b. Buplcle pue U~ Macimpoio Ced
O , o Lf—a«A, N .
16. Photographs. b 3 - 1B

These are photographs of boundary markers,
stations, line houses, etc. They were
taken during field surveys and are

pAn K Me .
g1»11e3

Four coples, including original, te be submitted o the National Axchives 16504281 aro
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.

ACTION TAKEN

17.

numbered to correspond to the field
survey reports. They are filed by name
of field party leader and survey date.
There are also some o0ld, uncataloged
photographs.

PERMANENT. Offer to the National
Archives when 10 years old.

Volume: 48 card file drawers

Annual Accumulation: 2 in.

Reports.

e

Field Reportsy 1925 —

These are unpublished reports
prepared by field survey partici-
pants each season. The number of
participants varies from two to
five, and includes those from both
the American and Canadian Sections.
The reports are extensively docu-
mented with black—-and-white photo-
graphs.

RetatmMaster—Set—tmrEBe: poo Fuvwd]
ol
U.S. and Canada Annual Joint Report
and Appendix to Report:_J Q95 —

The annual report documents activi-
ties of the American and Canadian
Sections in the maintenance of the
international boundary line under
the Treaty of 1925, The appendix
to the report is a separate volume
that contains technical information
and maps. Older reports include
hand-drawn sketches in color, and
have hand-lettering. Newer reports
include photographs. (Not a GPO
publication.)

(1) Master set of reports and
appendixes.

Four coples, including original, to be submitted o the National Axchives

16—50438-1



1 7Ta

(1)

(2)

Master Set.

PERMANENT. Break file at 20 years.
Transfer to NARS when last report in
the block is 30 years old. S—eu—ftL

per—yea¥rl « e Tom 57 poc qupu Ut |

Reference copies of reports in electrostatic
or microfiche form.

Destroy in IBC when no longer needed.

& Cx.udzt

o



Standard Form No. 115a
Prom

G ggglg_l-:?ib};mst i - b N l ld
Tﬁ’éei?amq"f}cm& ration - -0b No. z:.ge —
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9 10.
ITEM NO. (WITH ISCLUSIVE DATES OR RETENTION PERIODS) SAMPLESR ACTION TAKEN
Brcuwwm‘a 10 Yans . ps K e CofTisy kzp«lm«_)
1 Tb. PERMANENT. pOffer directly Uz153
to the National Archives.
Volume: 56 reports and
appendixes = (© #t
Annual Accumulation: 1 3
report and appendix -~ |i
(2) Reference copies of reports and
appendixes.
Deshro N wfan)
Retain in IBC wntit no
longer needed. C®RS 23/¢) panfC. »evne | (043153
(3)

Reports and appendixes available
for public distribution.

De.s*rrty U o Ly
Retatn in IBC as needed.

(RS P:s/o) pen € M tofs fr3

) This certifies that the record,s described on tl'u.&fom_m,ll be
‘microfilmed in accordance with the standards set forth in
11 CFR 101-11.506.

Four coples, including original, to be submitted fo the National Archives

16—504328-1 aro





