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(See Instructions on reverse} 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

FROM (Agency or establishment) 

De artment of Suate 
2 MAJOR SUBDIVISION 

Fbief n~Service Posts 
3 MINOR SUBDIVISION 

General Services Office 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Pat Magin 647-6021 

6. AGENCY CERTIFICATION 

LEAVE BLANK (NARA use only) 

JOB NUMBER AJ I -t/-f-°t '-f- <f 
DATE RECEIVED , ~ 

'!'~ qf 
NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of 44 
USC 3303a the d1spos1t10n request, 
mcludmg amendments, 1s approved except 
for items that may be marked "d1spos1tion 
not approved" or "withdrawn" m cofumn 10 

I hereby certify that I am authorized to act for this agency in 121atters pertaining o e disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are no now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

[il is not required; 0 1s attached; or D 
CY REPRESENTATIVE TITLE 

7 
ITEM 
NO. 

8 D SCRIPTION OF ITEM AND PROPOSED DISPOSITION 

has been requested. 

Kenneth F. Rossman 
Records Officer 

9 GRS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY) • 

See Attachment. 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



< 

1. Fine and Decorative Art 

Information documenting the acquisition of antiques, works of 
art and other unique, valuable or historically important 
objects to the mission. Relevant information includes 
documents pertaining to a donor or seller, artist or maker, 
acquisition date, technical description, appraised value, 
local or historic association and related published 
information. 

Retain permanently at post ,tiik until disposal of the object. 




