
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-084-78-05 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/14/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items not listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 is superseded by NC1-084-82-03, item 09202. 

Item 1a is superseded by N1-084-86-001, item 1; N1-084-91-002, item 1a3; and N1-084-88-005, item 1. 

Item 1a3 is superseded by N1-084-97-006, item 3a2. 

Item 1b is superseded by N1-084-97-006, item 3b. 

Item 2a is superseded by N1-084-86-001, item 2. 

Item 2b is superseded by N1-084-86-001, item 3. 

Item 2c is superseded by N1-084-86-001, item 4. 

Item 2c1 is superseded by N1-084-88-004, item 1. 

Item 3 is superseded by N1-084-94-002, items a and b. 

Item 4 is superseded by NC1-084-82-01, item 1. 

Item 4b is superseded by N1-084-86-001, item 5. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 11/14/2022 NC1-084-78-05 
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1 FROM (AGENCY OR ESTABLISHMENT) 4UN l R 1911 

De arbrent Of State NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordance with the provIsIons of 44 USC 3303a the disposal re 
----=Al=l=---=F:....;o::..:re=i=-=-=----=Se::.=rvi=-=·=-=c=-=e::........=P--=o=sc...::ts=-------------- quest. including amendments, Is approved except for items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Visa Records 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Paul F. M 632-8806 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency mmgers pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Qj B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE E. TITLED 

Chief, Records Managerrent Staff, (FADRC/RM)~n? 
9 

SIGNATURE OF AGENCY REPRESENTATIVE 

u-
7. 8. DESCRIPTION OF ITEM 10. 

SAMPLE OR ACTION TAKENITEM NO (With Inclusive Dates or Retention Periods) 
JOB NO 

I-NN-33301 Visa Refusal Cases 
tern 5 

Consists of visa dossiers on either immigrant or non­
inmigrant applicants who have been refused visas, includ­
ing Form OF-194 (FS-290A), Refusal Worksheet, with copy of 
each and related and supporting docurrents. 

a. Cases of Living Applicants 

(1) Catego:ry one cases refused on or presurred 
ineligible on the basis of Sections 212(a), (23), (27) 
(28), and (29) of the Irrmigration and Nationality Act, 
together with related lookout cards Form OF-183 
(FS-247). 

RETAIN AT POST UNTIL ALIEN IS 80 YEARS OF AGE OR 
OIDER AND THERE HAS BEEN NO VISA ACTIVITY FOR THE 
PAST 10 YEARS AT WHICH TIME DESTROY. 

(2) category Cne cases refused or presurred ineligible 
on the basis of Sections 212(a), (2), (3), (4), (5), 
(9), (10), (12), (13), (17), (19), (22), and (31) of 
the Imuigration and Nationality Act, together with 
related lookout cards Form OF-183 (FS-247). 

~/ "te,,,,, 
l 1S-:-107 STANDARD FORM 115 

Rev,sed Aprrl, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

11111...: 



REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 8 DESCRIPTION OF ITEM 10I SAMiLE ORITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENI JOB NO 

DESTROY WHEN 15 YEARS OID EXCEPT WHERE REVIEW BY -1· 
CCNSUIAR OFFICER rnDICA.'IES NEED FOR FURI'HER REI'ENTioJ, 
IN WHICTi CASE DESTROY WHEN OF NO FURI'HER REFERENCE I 
VAIDE. 

(3) category 'Iwo (Cases refused on or presurred 
ineligible under all other grounds). 

DESTROY 2 YEARS AFrER REFUSAL OR 2 YEARS FROM DA'IE 
00 WHICTi CASE IS RECONSIDERED ON BASIS OF NEW 
EVIDENCE AND AGAIN REFUSED, EXCEPT FOR 221 (G) 
REFUSAL CA.SES WHICH DESTROY 2 YEARS AFTER FORM 
OF-194 HANDED OR MAILED 'ID APPLICANT ('ID WHICH 
APPLICANT HAS NaI' RESP<lIDED) . 

b. Cases of Deceased Visa Applicants 

DESTROY UPON NaI'IFICA.TICN OF DEATH OF APPLICANT 

NN-171-17 
I Item 2 

a. Cards OF-183 (OF-247, OF-156 (FS-257a) or 
OF-224b (FS-499) on Category One refusal cases 
citing Sections 212(a), (23), (27), (28), or (29); 
cards which serve as references to confidential 
files relating to Sections 212(a), (23), (27), (28), 
or (29); and locally prepared lookout cards relating 
to Sections 212(a), (23), (27), (28), or (29). 

Consolidated Visa cara File2 

8BS~lil?i9N li91il? h~K:miSi[!iil ~iilCRI 817 iii! 11s ~FB 499, I 
~iailiii~lar ll~Mlll!Uli. iEislJilll~, &WT FM F6ltl 8F }0~ 
O~u i.!117~ Mi.a NP 1 GASES E?HiwHr DESTROY AFTER ALIEN 1 

REACHES AGE 80 OR OLDER AND THERE HAS BEEN NO VISA j
.ACTIVITY FOR THE PAST 10 YEARS Ol" tl,e a/,"p,,, I, ,,..,,.

I
't• l,e e/ead, [.Sc.1,/ot,/A,,,JIII~ tJoJ., 11,, ""'"'t.. -' 0 

.,.,"1~ ~ I 
b. Cards OF-183 (FS-247), OF-156 (FS-257a) or 
OF-224b (FS-499) on category One Refusal Cases 
citing Sections 212 (a) (1), (2), (3), (4), (5), (9), 
(10), (12), (13), (17), (19), (22), and (31); cards 

which serve as :references to confidential files 
relating to the above sections of 212(a); and 
locally prepared lookout cards :relating to the 
above Sections of 212 (a) . -1 

I 
II 

I • I 
Four copies, including origi.nol, to he submitted to the National Jlrc!-,:ives 16--59428-1 GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM7. 
SAMiLE OR(WITH INCLUSIVE DATES OR RETrnTION PEPIODS) ACTION TAKENITEM NO jQB NOI----i----DE_S_TR!_OY_FO_RM_OF_--~~-(-FS---4-9-9)_WHEN ALIEN I_S_80_YEARS i 

OF AGE OR OIDER AND THERE HAS BEEN NO ACI'NITY FOR THE 
PAST 10 YEARS, EXCEPT WHERE, IN IV CASES, 'WAIVER IS : 
GAANTED UNDER SEx:::TIOOS 212 (G) , (H) , OR (I) AND N i 
IS ISSUED, IN,:ICH CASE DESTROY FORM OF-183 (FS-247)! 
AND FORM OF-2 (FS-499) 1 YEAR AFI'ER VISA IS ISSUED; 
AND EXCEPI' DESTROY OF-183 (FS-247) AND NN CASES ~ 
15 YEARS OID EXCEPT WHERE REVIEW BY COOSULAR OFFICER 
INDICA'IES NEED FOR FURI'HER REI'ENTIOO, IN WHICH CASE 
DESTROY WHEN OF NO FURI'HER REFERENCE VAllJE. 

I 

c. cards on Category 'Iwo Refusals. ' -171-172 

(1) NN Cases (Fonn OF-183 (FS-247) and Fonn OF-156 
FS-257(a)). r 

DESTROY 2 YEARS AFIER LAST REFUSAL. 

(2) N Cases (Fonn OF-~d (FS-499)). 
I 
I 

DESTROY WHEN ALIEN IS 80 YEARS OF AGE OR OIDER AND j 

THERE HAS BEEN NO VISA ACTIVITY FOR THE PAST 10 YEAR$, 
OR THE ALIEN IS KNG® TO BE DEAD, IN WHICH CASE THE 
FORM (S) MAY BE DES'IROYED. 

I 
d. 

e. 

f. 

g. 

Cards on issued immigrant visas (Fonn OF-~) -171-172 
FS-499)). 

DES'IROY 1 YFAR AFIER VISA IS ISSUED. 
[J.. 

Cards on Pending N Cases Fonn OF-~ (FS-499). -171-172 

DESTROY 3 YEARS AFIER PACKEI' 3, 4 OR 221 (G) LEITER 
SENT TO APPLICANT ADVISING HIM OF 'IERMINATIOO OF 
REGISTRATIOO. 

NN-171-172 
Fonn OF-236 (FS-546) or locally prepared cards on 
transferred immigrant visa cases. 

DESTROY 1 YEAR AFIER TRANSFER. 
i 

Cards on abandoned N cases Fonn OF-224b (FS-499). NN-171-172 
I 
I 

(1) Applicants who have failed to respond to packet i 
3, 4 or to 221 (g) refusal. : 

I 

DES'IROY 3 YEARS FRCM DATE PACKET 3, 4 OR 221 (G) 
LE'ITER SENT 'IO APPLICANT ADVISING HIM OF TERMINATIOO j 
OF REGISTRATION. 

Four copies, including original, to he suhmiUed to the Nati:,nal ..,"l,rcl':.ives 16-694.28-1 GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

98 DESCRIPTION OF ITEM 10 
SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO JOB NO 

(2) Applicants whose certificates of death have 
been submitted to the Consular Office. 

DESTROY WHEN 1 YEAR OID. 

(3) Applicants who have stated in writing that they 
do not intend to immigrate to the United States. 

DESTROY 2 YEARS AFTER REJ:EIPT OF LE'ITER. 

h. Forms OF-156 (FS-257a) covering issued non-irnrnigrant:NN-173-23, 
visas. Item 1 

DESTROY AFTER OOE YEAR EXCEPT IN CASES OF n SPECIAL" 
VISAS OF ANY CATEGORY, WHICH DESTROY WHEN 4 YEARS 
OID. 

i. Application for Mexican Border Crossing Card, 
Form OF-156 (FS-257a). 

SEND ORIGINAL 'IO CENTRAL OFFICE, INS AFTER ISSUANCE 
(NO COPY 'IO BE RErAINED Nr POST.) 

I 
I 

i 
• I 

j. Application for Canadian Border Crossing Card, 
Fonn OF-156 (FS-257). 

!NN-171-17: 
1Item 2 

DESTROY WHEN 1 YEAR OID. 

k. Cards on lost or stolen passports. II-NN-333( 
,Item 8 

DESTROY WHEN 5 YEARS OID. 

II-NN-333( , 
Item 16 

Consists of current administrative policy, precedent 
and procedural info:rnation usually contained in Circular 
Airgrams from the Departrrent. 

Visa General Subject File 

DESTROY CIR:UI...AR AI:i;GRAMS WHEN NO LONGER CURRENT IN 
ACCORDANCE WITH 9 FAM, PART IV, APPENDIX F, CIRCl.JLAR 
INSTRtx::TIONS; DESTIDY AIL amER MATERIAL WHEN OF NO 
FURTHER REFERENCE VAWE. 

l&-Ji9,1Z8-1 GPOFoul' copies, incla.ding original, to be sul,rnitied to the Nctumol Arc-hives 

3 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

97. 8 DESCRIPTION OF ITEM I 10 

_._TE_M_N_o_1---·-----(-WI-TH_I_Nc-Lu_s1_vE_D_AT_ES_o_R_R_rr_EN_TlO_N_P_i:R_10_0s_>_______,__sAJ_~_~L-~o_oR_ ACTION TAKEN 

Approved Petitions, INS Fann I-130 (Petition to classify 
status of Alien Relative for issuance of Inmigrant Visa) ,; 
Fonn I-140, (Petition to Classify Preference Status of l 
Alien on Basis of Profession or Occupation) , and 

4 

I' 

I-600 (Petition to Classify Orphan as an I:rnrediate 
Relative), with supi:orting docurrents. Application for 
Alien Employrrent Certification; Part A, Staterrent of I 
Qualifications of Alien; Part B, Job Offer for Alien I 
Errployrrent and Part C, Supplerrental Staterrent for Live- I 
at-vb::rk job offers. 

(a) In Categm:y One Refusal Cases iNN-164-148 

REIURN PETITICNS I-130, I-140 AND I-600 DIRECTLY 
'ID APPROVING OFFICE OF INS (OR 'ID DISTRICT OFFICE 
OF PEI'ITIONER RESIDENCE IF APPROVED BY COOSULAR 
OFFICER) WITH SUPPORTING DCXXlMENTS AND EXPIANATION, 
EXCEPT IN CASES WHERE A WAIVER OF INELIGIBILITY 
IS POSSIBLE UNDER S:OCTION 212 (G} , (H) , OR (I) OF 
THE IMMIGRATICN AND NA.TICNALITY ACT. APPLICATIONS 
FOR ALIEN EMPLOYMENT CERTIFICATES PARI' A SHOUID 
BE RETURNED 'ID APPLICANT MID PARIS BAND C TO THE 
EMPLOYER. 

(b) In Catego:cy 'Iwo Refusal Cases 

DESTROY WHEN ALIEN IS 80 YEARS OF AGE OR OLDER 
AND THERE HAS BEEN NO VISA ACTIVITY FOR THE PAST 
10 YEARS, OR THE ALIEN IS KNCWN TO BE DEAD. 

Item 4 

NN-171-17, 
Item 3b 

(c) In abandoned cases (i.e., the visa applicant ;II-NN-333I 

has died or has indicated in writing he does not 'Item 10 
intend to imnigrate to the United States). 

RE'.IlJRN DIRECTLY 'ID APPROVING OFFICE OF INS (OR TO 
DISTRICT OFFICE OF PEI'ITICNERS RESIDENCE IF APPROVED 
BY COOSUIAR OFFICER) WITH EXPIJ\NATICN. 

(d) In Issued. Visa Cases 

ATrACH 'ID ORIGINAL OF ISSUED VISA. 

(e) In cases where petitioner dies or withdraws 
petition. 

REWRN DIRECI'LY 'ID APPROVING INS OFFICE (OR 'ID 
DISTRICT OFFICE OE; PETITICNERS RESIDENCE IF APPROVED 
BY CONSULAR OFFICER} WITH EXPIANATION. 

II-NN-333 
Item 10 

II-NN-333 -
Item 10 

Four copies, inch,ding original, to he subrnilted to the ?1;:,tional Archives l&--b042S-l GPO 

https://etancia.nl
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of 9_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO 

5 

6 

7 

8 DESCRIPTION OF ITEM 10l SAMPi.E OR I(WITH INCLUSIVE DATES 0'l RETENTION PERIODS) ACTION TAKEN
I JOB NO I1---------------i 1---

(f) In cases where applicant has failed to purste i II-NN-3330 
application. •Item 10 

IREI'URN I-130, I-140, I-600 PETITICNS 'IO INS 
APPROVING OFFICE (OR DISTRICT OFFICE OF PETITIONER'S! 
RESIDENCE IF APPLICATICN APPROVED BY CCNSUI.AR 
OFFICER). RETURN APPLICATIONS FOR ALIEN EMPIDYMENT 
CERTIFICATICN PA.RI' A 'IO APPLICANT AND PARI'S BAND C 
'IO EMPIDYER. 

Application for Verification of Infonnation from 
Irrmigration and Naturalization Service Records (Form 
G-641). 

(a) In Issued Visa Cases 

ATI'ACH 'IO ORIGINAL OF ISSUED VISA 

(b) In Catego:ry 'Iwo Refusal Cases 

RETAIN AND DESTROY WITH FIIE AFTER NorING PERI'INENT 
DATA ON OF-224B (FS-499). 

(c) In Atandoned Cases (i.e., the visa applicant 
has died or has indicated in writing he does not 
intend to irrm:igrate) and in cases where alien 
resident has died. 

DESTROY IM'-IBDIATELY 

(d) In cases where applicant has failed to pursue 
application. 

DESTROY 'IWO YEARS AFTER SENDING PACKET 3, 4 OR 
221 (G) REFUSAL LE'ITER 'IO WHICH ALIEN HAS Nor 
RESPOIDED. 

Inmigrant Visa Nurrber Control Sheet Form FS-470 

DESTROY WHEN 2 YEARS OID. 

Quota Waiting List (Form FS-417) 

mNVERr N:ll PENDING NAMES 'IO OF-224B (FS-499 CARDS 
AND DESTROY LIST. 

II-NN-333 
Item -1 

NN-171-17 
I Item 8 
I 

11'011,r copies, including original, to be submitted to lhe Nntiottu! Arc!-.ives lo- 69428-1 GPO 
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