
. IIAEQYEST FOR RECORD ISPOSITION AUTHORITY 
• (See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
__N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_0R_D_S_S_E_R_VI_CE_,_W_A_SH_I_N_GT_0_N_,D_C_2_04_08__--t DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

LEAVE BLANK 

De art:rrent Of State NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

, , In accordance with the prov1s1ons of 44 USC 3303a the disposal re __u_._s_._Mi_s_s_i_o_n_to__I_CA!_O________________ quest. including amendments, IS approved except for items that may 
3 r be stamped "disposal not approved" or "withdrawn" in column 10 

~ t, ·r1,, 

Paul F. Murphy, Jr. 632-8806 
3-i-1f 

Date 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

£] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7 
ITEM NO 

1 

D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Chief, Records Managerrent Staff (FADRC/RM.) 

8 D SCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

International Organization Administrative Files 

a. ICAO Administrative File. Includes ICAO docurrents 
and related correspondence concerning the organiza­
tion and administrative operations of ICAO. 

DESTROY WHEN 5 YEARS OID. 

b. All other International Organization Administrative 
Files. 

DESTROY WHEN 3 YEARS OID. 

9
• 10. 

SAMPLE OR ACTION TAKEN 
JOB NO 

STANDARD FOAM 115 
Revised Apr,I, 1975 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-11 4 



, Standard. Form No. 115a 
Promulgn,t&d l!-1--49 by
General •lees Atlmmistrat1on Job No _____ Page,.,.2 ___
The Na?ional Archl'ves 2of __ pages. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

2 Docurrent Files 

a. ICAO Docurrents 

DESTROY WHEN OF NO FURIBER REFERENCE VAllJE. 

b. IGIA Docurrents 

DESTROY WHEN OF NO FURTHER REFERENCE VALUE. 

3 Mission Administrative Files 

Consisting of correspondence, reports, and other 
docurrents accumulated incident to budget, personnel, 
general sei:vices and other administrative activities. 

DESTROY WHEN 3 YEARS OID. 

4 Chronological Files 

DESTROY WHEN 1 YEAR OID EXCEPI' WHERE USED AS AN 
INDEX TO CENTRAL SUBJEx::T FILE IN WHICH CASE DESTROY 
WHEN REIATED BLOCK OF CENTRAL SUBJECT FILE IS 
RETIRED. 

Four copies, including original, to be aubmitted to the Nutional Archives 16--69428-1 GPO 


