
.QUEST FOR "RECORD&POSITION A.UTHORITY 
"...- .".- (See Instructions on reverse) 
J 

-----------------------------------------------4 NCl-306-81-8 
TO GENERAL SERVICES ADMINISTRATION, 

__ N_A_TI_O_NA_l_A_R_C_H_IV_ES_A_N_D _R_E_CO_R_D_S_S_E_R_VI_C.....:E._W_A_S_H_IN_G_fO_N.....:. _D_C_2_0.4_0_8 -1 DATE RECEIVED 

1 FROM (AGENCY OR ESTAl3L1SHMENT) 

U.S. International Communication NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION
U.S Information In accordance with the nrovis.ons of 44 USC 3303a the disposal re 
--=--::.=-"-=-"='---..:-,----"--=---'<---'---=::...:....!...------------i quest Including amendments IS approved except fo' Items that may 
3 MINOR SUBDtVIStON be stamped "drsposa' not aporuved" or "withdrawn" In column 10 

Office of the Secretariat S~I()fF THE ARICHIVIISIT IS, 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT (NOT ~QUIR'ElD FlOlR AFPR,QiVAia OiF 

~ RE~T.EIN~,naN..OO~~os--_ 
tll~'Sam Staton 724-9783 J ) 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 1. page(s) are not now needed for the business of 
thrs agency or WI" not be needed after the retention periods specified. 
o A Request for Immediate disposal. 

[lI B Request for disposal after a specified period of time or request for permanent 
retention. 

E TITLE Chief'
 
Messa~e Center and Records Branch
 

97 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With lnctusrve Dates or Retention Periods) ACTION TAKENJOB NO 

1. SUBJECT FlIES, OFFICE OF THE DIRECTOR, USIA, 1~5"1978. 

Correspondence, memoranda, reports, brief'in~s, and 
related materials maintained for the Directors, USIA. 
(Approx. 150 cu. ft. Arran~ed by subject). Cutoff annua • 

ftItMANENT. Transfer in annual blocks to FRC when 
no lon~er needed for mSICA administration. Offer 
NARS when 25 years old in 5 year blocks. 

to 

2. CHRONOLOGICAL FILES, OFFICE OF THE DIRECTOR, USIA, 1953-18. 

Copies, of correspondence 
USIA. 

maintained for the Directors, 

a. Microfilmed Files, 1953-70 (112 reels). 

PERMANENT. Silver neiative and one positive copy 
Offer to NARS when 25 yrs. old in 5 yr. blocks. 

b. Hardcopy files, 19~1-18 (Ap,tJrox. 21 c~ ft.). 

115-107 

PERMANENT. Transfer:to. annual blocks to FRC when 
no longer needed for USICA administration. Offer 
to NARS when 25 yrs. old in 5 yr. blocks. 

STANDARD FORM 115 
Re vr s e d Apr". 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 


