
LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) Nl-306-86-4 
DATE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-10-85 
1. FROM (AI~ncy or e.t4blghm~nt) NOTIFICATION TO AGENCY 

United States InfOIltlation h:jerr:y In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request. including amendments, is approved 

exceet for items that may be marked "disposition notBureau of Management approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. Office of Administration am Teclmo1ogy 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

1-13-86 CANCELIEDJcim E. Davenport	 485-7505 
6. CERTIFICATE OF AGENCY REPRESENTATIVe:. 

I hereby certify that I am authorized to act for this agency in m~ters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of pagels) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or ~ is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE	 D. TITLE 

Records ManagementOfficer 
Records Mana ement Staff 

9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEOED TAKENITEM (With	 lncl&.. iv~ Date. or R~t~n tion P~riotU) JOB (NARSUSENO. CITATION ONLY) 

istribution Copies of Agency Field Communications 

1.. Dis . ution copies of cables to and from field posts,
includ USINrocables and info copies of State Dept. 
cables, 'tted and received electronically through the 
ADScable smission system. 
'!bese are dup .cates of the action and information copies 
distributed to ncy offices. (Q:tober 1981 to present) 

~ III 
555.6a2 

lao Copies of all .. "'''¥ ....,ng and outgoing cables transmitted 
and received by th ency Communications Center stored 
on magnetic tape. I ng and outgoing, classified 
and unclassified cable e stored in a randan mix on 
the tapes.
'!be cables are not subject 
retrievable by message refere 
ardlive m number, and date on! 

exed, they are 
mnber, sequential 

Disposition: Destroy when cables 

lb. Paper copies of outgoing and 
in the Communications Center 
verification. 

incaning 
for reference 

es retained 

Disposition: Destroy when 30 days old 
lOBJer needed, whichever is sooner. 

or when 

STANDARD FORM 1115(REV. 8·83) 
Prescribed by GSA 
FP R 4 CFR 101-11.4 

115-108 



... 

JOB NO PAGE OFRequest for Records DIsposition Authority - Continuation 2 2 

9. 10.8. DESCRIPTION OF ITEM7. SAMPLE OR	 ACTION TAKEN(WIth tncius.ve	 Dates or RetentIon Peroods)ITEM NO	 JOB NO 

Distribution copies of other Agency communications to2. from field posts, such as USIA circular, pouch, 
field messages, and info copies of State Dept.

ams, which are transmitted and received on paper
uch mail. These records are maintained by the 

Mail a Telephone Branch for reference. Circular 
messages are arranged by message nurnbeq pouch and 
field mes ges are arranged by post and thereunder 
numericall They are not indexed. 
These are du icate copies of the action and 
information co ies distributed to Agency offices. 
(1981 - present 

Disposi tion: Dest y when three years old, or when n 
longer needed for fr ent reference, whichever is 
sooner. 

3.	 Paper distribution all incoming and outgoing 
Agency cables and other c nications with the field 
retained by the Communication and Records Branch 
prior to the introduction of t automated cable 
transmission system. The commun'cations are not 
subject indexed; they are arrang by type of 
communication (cable, field message circular message,
etc.) then by post, whether incoming r outgoing, and 
message number. 
These are duplicates of the action and 
copies distributed to Agency offices. 

Disposition: Destroy immediately. (These c are 
stored at the washington National Records 
list of accessions is attached.) 

IDA III 
555.6a2 

MJA III 
555.6a2 

115-203 Four copl ••• Including original. to b•• ubmlt1ed to the Nallonal Archlv •• STANDARD FORM 115-A 
ReVIsed July 1974 
Prescrobed by General services 

Adrmmstranon 
FPMR (41 CFR) 101-11 4 

http:tncius.ve


Accessions Containing Distribution Copies
of USIA Field COmmunications at WNRC 

Accession Number Voltm1e 

306-83-0024 
306-83-0038 
306-81-0051 
306-81-0002 
306-80-0001 
306-79-0061 
306-79-0027 
306-78-0043 
306-76-0032 
306-75-0045 
306-74-0064 
306-73-0078 
306-74-0014 
306-73-007 8 
306-72A5015 

63 
7 
72 
70 
47 
15 
49 
55 
44 
49 
30 
33 
19 
33 
32 


