
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-306-88-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 10/6/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 9 and 13 remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

This schedule is partially obsolete. 

Item 15 is presumed destroyed. 

Items 1-8, 10-12, 14, 16, and 17 are one-time disposition authorities for records that have been 

accessioned. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLAN-I< 

DATE RECEIVED t? ()z,.//-l:'> c::l 
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
l. FROM (Agency or establuhmentJ NOTIFICATION TO AGENCY 

• 
~~=U~.S;.,.•=-=-=I""n"""f'--'o,,.,rma=...t=i--"o""'n'-""A~e=nc=-,..________________ In accordance with the provisions of 44 u.s.c. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

Library Programs Division (E/CL) except for items that may be marked "disposition not 
.,,.....,,~="="'"==~=,..,.-----------------------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are prQPosed for di osal, the signature of the Archivist ls 

Special Collections Branch (E/CLS) 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. 

Margaret G. Pape 485-1408 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

not required. 

DATE 

I hereby certify that I am authorized to act for this agency in rrgitters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or GJ is unnecessary. 

B.DATE D. TITLE 

Thomas H. Connor
2/8/88 

Acting Records Management Officer 

1. 
ITEM 
NO. 

u. 

8. DESCRIPTION OF ITEM 
(With Incliuive Date, or Retention Perioda) 

. Information Agency 

Spe ial Collections Branch (E/CLS) 

1. Speeches, Agency Directors - Reel tapes (1961 - 1972) 

These reel tapes are Congressional hearings, press
conferences, and speeches of USIA Directors Murrow 
(1961-63), Rowan (1964), Shakespeare (1969-1972), and 
Deputy Director Loomis (1969-1972). 

DISPOSITION: PERMANENT. Transfer to National Archives 
illlllediately. 

Volume: 6 cubic feet 

Annual Accumulation: None 

2. -. ,~e:c~ize Scrapbo~Jss U?SO .:._· .1958) ,. 
•.. 'I; 

Photo coverage of various special projects handled by USIS 
posts and VOA to include the following: 

Opening of USIS Singapore and Kuala Lumpur (1950)
Bookmobile Report (1952) 
Anniversary coverage of USIS Taipei (1958) 

9. GAS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARS USE 
CITATION ONLY) 

STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101•11.4 

115-108 ~ 



IJOB NO,Request for Records Disposition Authority- Continuation PAGE OF 
2 6 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

31 

SS Courier (VOA) (1955) 
Intern. Press·.and Publication, State Dept. (1953) 

(History and function of this office) 
1 

DISPOSITION: PERMANENT. Transfer to National Archives 
immeidately. 

Volume·=- • 4 cubic f e~t 

Annual Accumulation: None 

........ Pre-USIA Research Reports (1946-1953) 

State v 0 esearch and Intelligence Office studies 
contracted au~ rnlumbia University, Bureau of Social 
Sciences. Includes ~ndexes and abstracts. 

DISPOSITION. PERMANENT. Transf t::J. . •J:3tional Archives 
immediately. 

Volume: 20 cubic feet 

Annual Accumulation: None ........ 

4. Office of Military Government, U.S. (OMGUS)/High
Commissioner for Germany, U.S. (HICOG) Surveys (March 
1946-June 1955). Continued as U.S. Embassy Survey 
Reports (8/55-6/62) 

Documentation of American occupation in Germany and 
following years. These records contain public opinion 
surveys and cultural samples. 

DISPOSITION: PERMANENT. Transfer to National Archives 
immediately. 

Volume: 6 cubic feet 

Annual Accumulation: None. 

115-203 Four copies, lncludlng orlglnal, lo be submitted lo the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Pre~r.ribr'1 "' r,,~N11I SPrvl~I'<; 

https://SP.rvir.ec


IJOB NO.Request for Records Disposition Authority- Continuation 

7. 
ITEM NO. 

5. 

6 

7. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Project files ·cfeated and maintained by Leo Crespi and 
Irving Weschler 1which include: final project plan, 
authorization and funding documents, code books,
descriptions of sampling methods, procurement documents 
and firiaJ report (or final draft report', if no report
issuedJ. Also incl~des Psychological Coordinating Board 
material and the history and genesis of 
research/intelligence functions at USIA. 

DISPOSITION: PERMANENT. Transfer to WNRC immediately.
Transfer to National Archives when 25 years old. 

Volume: 34 cubic feet 

Annual Accumulation: None 

USIA coverage of .:FK Assassination (1962) (Mostly VOA an1 
IPS materials.) 

Special memorial programs worldwide, backgrounders,
photos, brochures, etc., in many languages of the death 
of President Kennedy as transmitted by USIA. 

DISPOSITION: PERMANENT. Transfer to National Archives 
immediately. 

Volume: 2 cubic feet 

Annual Accumulation: None 

Office of Exhibits, Comment Books (1960-1980) 

Various comment books taken at expos and fairs worldwide 
to include the following: Montreal Expo '67; Photographv 
USA (1967); USSR Photo '70; USA-200 years (1976);
Technology for the American Home (1976). 

DISPOSITION: PERMANENT. Transfer to National Archives
•immediately. 

Volume: 8 cubic feet 

Annual Accumulation: None 

PAGE OF 

3 6 
9. 

SAMPLE OR 10. 
JOB NO. ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
• •• -,;i:,,.,1 t:-v r; r>neral Service~ 



IJOB NO.Request for Records Disposition Authority-Continuation 

1. 
ITEM NO. 

8. 

9. 

10. 

11. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

State Dept. Wireless File Bulletins (1936-1948) 

' State Dept. Wirel,ss File Bulletins (WF) that provide
quick access to neiws developments during post and 
pre-WWII. 

DISPOSITION: PERMANENT. Transfer to Natlonal Archives 
immediate.ly. ' 

Volume: 20 cubic feet 

Annual Accumulation: None 

Library Research Reports (1949-1953) 

The Agency Library's Research Section prepared research 
reports on various subjects when it was the VOA Library 
in New York. 

DISPOSITION: PERMANENT. Transfer to National Archives 
immediately. 

Volume: 4 cubic feet 

Annual Accumulation: None 

Executive Committee Files (1970-1977) 

Executive Committee meetings, agendas, and misc. files. 

DISPOSITION: PERMANENT. Transfer to WNRC irrmediately.
Transfer to National Archives when 25 years old. 

Volume: 20 cubic feet 

Annual Accumulation: None 

International Exchange Study (1970) 

Presidential Directive (Nov ..13, 1970) requested State to 
review current US exchange programs. These files contain 
records of the Under Secretaries Committee that compiled 
report to White House. Includes copies of report. 

DISPOSITION: PERMANENT. Transfer to WNRC immediately.
Transfer to National Archives when 25 years old. 

Volume: 8 cubic feet 

Annual Accumulation: None 

PAGE OF 
4 6 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
"··•~ribert by General Services 

115-203 

https://immediate.ly


Request for Records Disposition Authority- Continuation IJOB NO, 

0 

7. 8. DESCRIPTION OF ITEM 
ITEM NO, (With Inclusive Dates or Retention Periods) 

Foreign Service Despatches (1954-1965) 

Foreign Service1Despatches discusses developments at 
overseas posts curing Cold War period Includes 
effectiveness reports. 

DISPOSITION: PERMANENT. Transfer to National Archives 
immediately. \ 

Volume: 10 cubic feet 

Annual Accumulation: None 

1:. International Information Administration (IIA) files 
(1952-1953) 

Administrative records on IIAs move from New York to 
Washington, budget, press and publications, space, etc. 
Includes IIA evaluation reports. (Historic background 
information on setting up of USIA.) 

DISPOSITION: PERMANENT. Transfer to National Archives 
immediately. 

Volume: 16 cubic feet 

Annual Accumulation: None 

li. Book Program Materials (1948-1978) 

Historical materials of the Book Programs under both 
State and USIA. Includes: reports, memos, and 
legislation. 

DISPOSITION: PERMANENT. Transfer to WNRC irrmediately.
Transfer to National Archives when 25 years old. 

Volume: 3 cubic feet 

Annual Accumulation: None 

1:. International Marketing Institute (E/V) (1975) 

Group international project files on grantee/academics.
This group of records contains correspondence, memoranda, 
reports, etc. 

DISPOSITION: Destroy immediately. 

PAGE OF 
5 6 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

115-203 Four coplet, Including orlglnal, to be submitted to the Natlonal Archlvas STANDARD FORM 115-A 
Revised July 1974 
Presr:rih1>1 ,.,, re ,,.,,.,al SPrvire,; 



PAGE OFJOB NO.Request for Records Disposition Authority- Continuation 

7. 
ITEM NO. 

16 

17. 

Cle ranee: 

11~~~Martinanning,E/LS 

\..hi,~~
Lorie ~ierenberg,GC 

All changes to this schedule made per conversati n 
of August 8, 1988 between Margaret Pape (USIA) ad 
David A. Langhart (NARA). 

6 6 
9.

8. DESCRIPTION OF ITEM 10.SAMPLE OR 
ACTION TAKEN(With Inclusive Oates or Retention Periods) JOB NO. 

. iVolume: 2 cubic 1feet 

Annual Accumulation: None 

America~ Internation~l Exhibition, Moscow (1957-1959) 

Correspondence, memoranda, negotiations, agreements, 
reports, photos, news clippings, catalogs, etc. on the 
acceptance and reaction of the Moscow Exhibit. 

DISPOSITION: PERMANENT. Offer to National Archives 
immeidately. 

Volume: 6 cubic feet 

Annual Accumulation: None 

Trade Fairs (1959-1966) 

Trade Fairs to include: Soviet exhibits in NY (1959);
Circaroma (1958); and Pazran Fair (1966). Material is 
mostly news clippings, memos, correspondence, etc .. 

DISPOSITION: PERMANENT. Offer to National Archives 
immeidately. 

Volume: 2 cubic feet 

Annual Accumulation: None 

~ 4 
Four copies. Including original, to be submitted to Iha National Archlvea 

8/8/88 
STANDARD FORM 115-A 
Revised July 1974 
Pre~~nh<''1 he r:,,,,.,,,11 Servi~es 

115-203 




